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MUHHUCTEPCTBO OBPA30OBAHUS
Bearopoackoi obaacTu

MPUKA3

2022 roaa N Y46

06 YTBEPKICHHH HHCTPYKUHH
aas JIHN, y4aCTBYIOUIHX
B OpraHM3alWd ®H  NpPOBeICHHH
HTOrOBOIr0 COYMHHEHHS (HM3JI0/KeHHs)
HA  TEPPHTOPHH Bearopoackoii
obnactu B 2022-2023 y4yedHom roay

Ha ocxosanmu mnynkra 31 [lopsaka nposeneHus rocylapCTBEHHON HTOrOBOM
arrecTalu 1o oOpa3oBareNbHEIM - TporpaMMam  cpensero  odmiero  obpasoBaHus,
YTBEPHK/ICHHOTO TNpHKa3oM Munuctepersa npocsetenns Pocewiickoii - ®enepanmn
u @exepanshoit  cmyxbsr mo Hamsopy B cdepe obpazoBamus M HaykH
ot 7 HosOps 2018 rona Ne 190/1512, B cOOTBETCTBHH ¢ METOINYECKHMH PECKOMEHIALHAMH
110 OPraHM3aluK | [IPOBEIEHHIO UTOrOBOIO counHeHuA (n3noxenus) B 2022-2023 yycOuom
rojty, HanpasieHHBEIMH mHceMoM DeziepanbHON cayx0bl N0 Hamsopy B chepe oOpasoBaHus
v nayku ot 28 oxrabps 2022 roma Ne 04-411, B nensx CBOCBPEMEHHOW MOATOTOBKH
u ofeciiedennsi OOBEKTHMBHOCTM [POBEACHHA HTOTOBOrO COYMHCHHA  (M3J10KEHHA)
Ha TeppuTopHH Bearopoackoii o6ractu B 2022-2023 yueOHOM roJly I pHKa3bIBA 10!

1. YTBepauTs:

1.1. MHCTpYKUMIO [UIf PYKOBOAMTENS MECTa IPOBC/CHHUA HTOIOBOIO COYHHCHMSA
(manoxenus) (npuioxenue 1).

1.2, Unctpykumio IS PYKOBOIMTENS — 00pasoBaTelbHOH  OpraHu3aluu,
peanusyloleit obpasoBaresbibie NPOrpaMMEl cpennero obuiero obpasoBanma, Ha base
KOTOpOHf OpraHH3OBAaHO MECTO IPOBENEHHA HTOTOBOTO COUMHEHMA (M3/OKEeHHS)
(mpunoxkenue 2).

1.3. UHCTpYKLHIO st YIOJIHOMOYEHHOI O NpeCTaBUTENS Oprasos
caMOynpaB/IeHHs, OCYIECTBISIOHX Yrpaiense B cdepe 00pazoBaHus MYHHIMTIATBHBIX
paifoHOB ¥ FOPOJICKMX OKPYTOB (NPHIOKEHHE 3).

1.4, MHCTPYKUMIO U1 “ieHA KOMHCCHH, OKa3blBAlOWero HHOOpMaLHMOHHO-
TEXHHYECKYIO MOMOMIb, B TOM YHCJIE TO OpraHu3allii BHICOHAO/IHOJICHWSA, TOIYYEHHIO
KOMIUIEKTOB TEM COYMHEHMil, OPraHH3allMy MeYaTH TeM COYMHCHHMIA, TCKCTOB M3I0KCHHIH,
HHCTPYKIHH s Y4aCTHHKOB HTOrOBOIO COYMHEHUS (M3noKeHus )
¥ KOMHPOBaHUIO 61aHKOB HTOTOBOTO COYHHEHHA (M3n0KeHus) (MpuiIoKeHHe 4).
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1.5. MHCTpYKUMIO /U1 4I€HOB KOMHMCCHH [10 IPOBEJACHHK) HTOrOBOI0 COYHHCHHSA
(M3/710)KCHMSA), YYACTBYIOIIMX B OpraHM3allMd  TIPOBEAICHHA HTOrOBOr0  COYHHEHHA
(u3nokenns) B ydeOHBIX KaOuHeTax (MpHIOKeHHe 5).

1.6. MHCTPYKIMIO V18 YJIEHOB KOMMCCHH I10 TMPOBEACHHIO MTOrOBOI0 COYMHEHMA
(M3710KCHMA), YYACTBYIOIUMX B OPraHM3alMH HTOrOBOrO COYHHCHHA (M3JI0KEHMA)
BHe yueOHBIX KabnHeToB (npuiaoxenne 6).

1.7. VHCTpYKUMIO JUIS MEIAMUMHCKOro pabOTHHKA MECTa NPOBEACHHA HTOr0BOIO
couMHeHMA (M30KeHns) (mpuioxkenue 7).

1.8, Uucrpykiio s obecTBeHHOro Habmoaareas Mpu MpPOBEJEHHH UTOTOBOTO
COYMHEHHUA (M3/10:KeHus ) (MPHAOKEHHE §).

1.9. UHCTpYKUMIO JUIA  Y4YacTHHKA HMTOIOBOrO  COYMHEHHA  (M3JIOKEHHA),
3aUHTHIBAEMYIO YICHOM KOMMCCHH [0 TIPOBEJICHUI) MTOrOBOTO COYMHEHHS (M3JI0MKEHUs),
YYaCTBYIOIIMM B OPraHM3alui MPOBEACHHUA HTOIOBOIO COUMHEHMUS (U3N0KEHUA) B yHeOHbIX
kabHHeTaX, Tnepei  HAYaJIOM  TPOBEJACHHS  HMTOrOBOTO  COYHMHEHHMA  (M3710MKeHMA)
(npunoxenue 9).

1.10.VHCTpYKIIMI0O 114 yYacTHHKAa MTOrOBOIO COYMHEHHMA K  KOMILIEKTY
TEM HTOTrOBOro CouHHeHHA (npuioxenue 10).

1.11.MHCTpYKIMIO U1t YYAaCcTHHKA HMTONOBOIO M3NOXKEHHMS K TEeKCTY MTOroBOTO
n3a0kenus (npuiaoxenue 11).

2. PyxoBojuTes M OpraHOB, OCYLIECTBIAIOMNX ynpapieHnue B chepe obpaszopanus
MYHHIMIMATBHEIX PAfOHOB M TOPOJICKMX OKPYTOB, PYKOBOAMTENSM 006pa3oBaTeIbHBIX
opraHuzanuii, peamMsylOmmMX o0pa3zoBaTeiabHBIE  MPOrpaMMbl  cpeaHero  ofuiero
obpa3zoBanus:

2.1. O3HaKOMHTbL IOJ TOAIMMCH JIHIL, TIPHBIIEKAEMBIX K [POBEICHHI0 HMTOrOBOTO
COYMHEHMS (M3JIOKEHMA), C HACTOALIMM [IPHKA30M B TeyeHue oaHoro paboyero
JHA CO JIHA ero NoJydeHHs.

2.2. OOGecneyHTh Ha MYHHLHIIAIBHOM YPOBHE NOArOTOBKY BCEX JIHIL, YYaCTBYIOLIHX
B [IPOBEICHHN HTOTOBOIO COMMHEHNA (M3nomenns), 10 1 aexabps 2022 roja.

2.3. IlpoBecTH HMHCTPYKT@X JIMIl, TPHUBIEKAaEMbLIX K MPOBEJCHUIO HMTOrOBOrO
COYMHEHMS (M3I0XKEHHA), 110 BONPOCAM OPraHM3alliH H MPOBEJICHUSA HTOTOBOIO COUHHEHHSA
(M3710K€HHA) B COOTBETCTBHH C CAHUTAPHO-I1THACMHOIOTHYCCKMMH PEKOMEH/IAlIHAMH,

3. Koutpons 3a HCIIOIHEHHEM HACTOSAWIErO MPHKa3a OCTAaB/IAO 3a cobOi.

/

[lepBblii 3aMecTHTEb

MHHHCTpa obpa3oBanns y
Bearopoackoit obnactu [ /i A.A. Myxapros

Yaycosa Tarsana Braaumuposna
(4722) 35-76-59 /%
Sorrrnunotn ¢

Y
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Iepeyensb yCI0BHbIX 0003HAYEHHH H COKPALUEHHH

JlexypHbie WieHBl KOMHMCCHH 1O  MPOBEACHHIO  HTOrOBOr0  COYHHCHHA
(M310KeHHs), YYaCTBYIOUIME B OPraHM3allMM HMTOrOBOIO COYHWHEHHS
(M310KeHHS ) BHE Y4eOHBIX KaOHHETOB

MuHHCcTEpCTBO Munucreperso obpazosanns benropojckoit obnactu

Jonoauureasssiit | OpHocTOpoHHMI G1aHK 3anMCH, KOTOPBIH BHIAACTCA AONOJIHHTEIBHO

O/1aHK 3a1HUCH

10 3aMpocy Y4acTHHKA HTOrOBOIO COYMHEHMS (M3NIOKEHWU) B ciydae
HEXBATKH MecTa BO BTOPOM OJHOCTOpPOHHEM OIaHKe 3amucH
(3anoIHEHBI 1Ba OHOCTOPOHHUX OJ1aHKa 3aIHCH)

OGpaszosarenbHas | Opranu3aims, OCYWECTBAAIOMAN 00pa30BaTENbHYIO ICATEIBHOCT

OpraHusaims 0 MMEIOWIEH TroCYJapCTBEHHYK AaKKpeAUTalHio oOpasoBaTeibHOM
nporpamme

oMCY Opral MECTHOTO CaMOYNpPaBJICHHSA, OCYLIECTBIAIONINY YyrpasieHue
B chepe obpaszoBaHus

[Topanox [lopaok  MpoOBEACHHA  HMTOrOBOr0  COYHMHCHHA  (M3JIOKCHHA)
Ha Teppuropun benroponckoit o6nacru B 2022-2023 yuebnom roay

Pocobpransop ®enepanbhas ciayxba mo Haasopy B chepe 0Opa3oBaHHA H HAYKH

Pykosoaurens PyKOBOAMTE!Ib MECTA MPOBEACHUA HTOIOBOIO COUHHCHHA (M3JIOKEHHA)

Pykosogurens OO | PykoBoautens oOpazopareibHON opranmsanmu, Ha 6ase KOTOpoi
OpraHH30BaHO MECTO MPOBEAECHHA HTOTOBOTO COMHHEHHS (H3I0KCHMUSA)

PILIOM Pernonansueiit  uentp obpaborku wHpopmammu  bearopojckoit
obsiacTH

Texnnuecknit UileH KOMMCCHHM, OKa3blBAIOMIMI HMHPOPMALIHOHHO-TEXHHYECKYIO

CHEeLHATHCT MOMOIIL, B TOM 4YHC/AE [0 OpraHM3allii BHACOHAOIOICHHA,
[OJly4CHHIO KOMILICKTOB TCM COYMHCHHI, OPraHM3alMy IeyarH TeM
COYMHEHHH, TEKCTOB M3NIOKEHHH, WHCTPYKUMH Ui YYaCTHHKOB
UTOrOBOI0 COYMHEHHMsS (M3JO0XKCHMS) M KonupoBaHuio OnaHKOB
MTOIOBOTO COYMHEHHS (H3.105KEHHA)

YOMHOMOYEHHBIH | YIIOMTHOMOYEHHBI  TMPE/ICTaBUTE]b  OPraHoB  CaMOYNPaB/ICHHUA,

Npe/ICTaBHTENb OCYHICCTBIAIOLINX yIpaBieHHE B cepe obpazoBaHus

OMCY MYHHLMNAIBHBIX PAHOHOR ¥ TOPOJICKUX OKPYTOB

Ynensl koMuccHH | HiieHBl KOMMCCHH 10 [IPOBEJCHHIO  HTOMOBOIO  COYHHCHHA

B yueOHBIX | (H3/10KeHNs), YUACTBYIOIIHE B OPraHH3alMH TPOBECHUS MTOrOBOTO

kabuHEeTaX COYMHEHHUA (M3N0KeHHs) B yueOHbIX KaOHHeTax




IMpuaoxenne 1
K NpPHKA3y MEHHCTEpCTBA 00pazoBanus
Bearopoackoit obaacTn

ot «/) » nonbpa 2022 rona Ne {/ij
MHCcTpyKuHs 115 PYKOBOAHTEIS MECTA NPOBEICHHSI HTOTOBOT0 COYHHEHHHA (H3/10/KeHHS)

PykoBoauTeb coBMECTHO ¢ pykosoautenem OO obasan oGecnequTs MOArOTOBKY
M MpOBEJCHWE HTOrOBOr0 COUMHEHMS (M3T0KEHHA) C Y4eTOM COOMIONEHHA CAHWTApHO-
IMHIEMHOIOrHYECKHX PEKOMEHIALIN, IPaBHJI, HOPMATHBOB.

TMoaroToBKa K NPOBE/ACHHI0 HTOrOBOI0 COTHHEHHS (H3J10/KEHHS)

PykoBo/iMTeNb T0/KEH 03HAKOMUTHCA C:

(deaepaibHBIMA  HOPMATHBHBIMH  NPABOBBIMM  AKTaMi, PErJIaMCHTHPYIOLINMH
MpOBEJCHHEC HTOrOBOr0 COYHHEHMS (M3/IOKEHMA), B TOM WYHCIE METOJHYECKHMH
matepuaniamu PocobGpHaizopa, peKOMEHIYEMBIMH K HCIOJIb30BAHHIO IPH OpraHH3aluH
¥ TIPOBEJCHUN HTOTOBOIO COUHHEHHSA (H3JI0KCHHA ),

PErHOHAMBHEIMH  HOPMATHBHBLIMH  IPAaBOBEIMH  aKTaMH, PperJiaMeHTHPYIOLIHMH
NPOBEJICHNE HTOTOBOTO COYHHEHUSA (M3I0KEHNA), B TOM YHCIe [TopsakoM:

MHCTPYKUMAMH,  ONPEIACIAIOIMMMH  MOPANOK  paboTel 1ML, NpPHBI'eKACMBIX
K NPOBEJICHHIO MTOrOBOIO COYMHEHUA (M3/10KECHHS ).

He no3axee 4eM 3a ieHb 10 MPOBeIeHHsI HTOTOBOr0 COMHHEHHS (H3/107KeHHS):

1) obecneunts nojyucHue OAHKOB HTOrOBOIO COYHHECHHMA (M3/IOXKEHHS) OT JIMLUA,
HasHayeHHoro OMCY B kauecTBe OTBETCTBEHHOrO 3a JOCTaBKY O/1aHKOB JUIS MPOBEACHHS
MTOrOBOro COYHHEHHSA (M3n0xkeHns) u3 PLIOU B OMCY;

2) pacnpeieanTh YYaCTHHKOB HTOTOBOIO COYMHCHHMA (M3/I0KEHHA) MO y4eOHBIM
KabuHeTaM B NPOM3BOJILHOM mopsiake (He Gonee 15 yuacTHukoB B yyebHOM KaOuHere,
10 OQHOMY Y4acTHHKY 3a paGouwnii cron) (popma MC-04 «CriMcok yHacTHHKOB HTOIMOBOIO
counHeHus (n3aokenns) B OO (mecTe npoBeeHNs)»):

3) szanonuuth Gopmsl MC-03 «Cnucok 4iIeHOB KOMHCCHM IO [POBEACHHIO
MTOTOBOTO COYMHEHHMs (M310KeHMs) W oOmectBeHHblx HaGmoparenei», HC-05
«BeIoMOCTb MPOBEICHHA MTOTOBOTO couMHeHHA (H3noxkenus) B ydebHom kabunere OO
(mecte mnposenenns)»y, HC-05-01 «Iporokon rMpoBeieHHs MTOTOBOTO COYHHEHHS
(3n0KeHnsn) B yyeOHoM kabunere Ne 00 (mecte nposeacHuA)» (¢ yKasaHHEM
MecTa yyacTHHKa B yueOHOM Kabuuere).

CosmecTHO ¢ pykoBoauTenem OO:

1) onpenenuTs GlaHKH MTOrOBOr0 COYMHCHMA (M3JMOKCHHSA) Ha XpaHeHHC B ceid
B MOMEUIEHHH Ui PYKOBOAMTENS win B KaOuHere pykosogutens OO, MCKIIOUMB J10CTYII
K HUM ITOCTOPOHHHX JIHIL:

2) mNpOBECTH MPOBEPKY FOTOBHOCTH 00pa30oBaTeIbHONH OPraHHU3alHK K NPOBEACHHIO
MTOrOBOI'0 COYMHEHUS (H3/I0KEHH);

3) mNpoBECTH MPOBEPKY FOTOBHOCTH y4eOHOro KaGuHeTa /Uis OpraHu3alyn MHTaHHA
YYaCTHHKOB HTOTOBOTO COMMHEHHs (H310Kenns) (IIpH HEOOX0MMOCTH);

4) nposecTH MPOBEPKY TOTOBHOCTH MEIMIMHCKOTO KaOMHETa VIS NpOBEACHHA
MEIMKO-TIPO(DHITAKTHYECKUX [IPOLIEAYP (ITPH HAITHYHK),

5) npoBepHTE HaIHU4He U paboTOCNOCOOHOCTH YACOB, HAXOMALIMXCH B [10J1€ 3PCHHSA
YUYaCTHHKOB, B KaK1I0M KabHHeTe,

6) NpOBEPHTH HATHYMC MECTa JUIA XPaHCHHMA JIMYHLIX Bemlell YJaCTHHKOB
MTOTOBOIO COYMHEHMS (M3JI0XKEHWe), KOTOpoe IOKHO OBITH OpPraHu3OBaHO 10 BXOJa
B MECTO MPOBEJICHHA HTOIOBOIO COYMHEHMA (M3JI0KCHNA);
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7) MPOBEPHTH HAJIMYHE MECTA UIA XPAHEHHS JHYHBIX BEIICH YICHOB KOMHCCHH
110 NPOBEACHUI) HTOTOBOIO COMHHEHHA (M30KEHHA), KOTOPOE J0/DKHO OBITh OPranM30BaHoO
110 BXOJA B MECTO MPOBEJAEHHUS HTONOBOTO COUMHEHMS (U3I10KEHHU );

8) MPOBEPHUTh HATHYHE MECTa JUIA XPaHEHUs [MYHBIX Belled oOIeCTBEHHBIX
HaOuonareneif, KOTopoe A0/DKHO OBITE OPraHM30BaHO /0 BXOJa B MECTO TMPOBEACHHA
HUTOrOBOTO COUMHEHMUSA (M3JI0KEHUS );

9) MOArOTOBUTE JIMCTHI OyMaru U1 YepHOBHKOB CO IITaMnom o0pasoBareibHOM
opranu3anuu, Ha Gase KOTOpPOif OpraHM30BaHO MECTO IPOBEICHHA HTOrOBOr0 COYHHEHHA
(M3710KEHUA) HA KAXJIOr0 YYaCTHUKA WTOTOBOTO COYMHEHHMS (M3/IOKEHHS) (MHHMMAJIBHOE
KOJIHYECTBO — JIBA JIMCTA), @ TAKXKE JOMOIHHTENbHBIC IUCThI GymMard Juis Y4epHOBHKOB,

10) ofecneunTh NOATOTOBKY B HEOOXOAMMOM KOIHYECTBE HHCTPYKIMH s
YY4CTHUKOB WTOrOBOIO COYHHEHHS (M3MOXKEHMS), 3aYUTHIBAEMBIX YJICHOM KOMHCCHH
B yueOHBIX KaOMHeTax lepe/l HA4aJIOM MPOBEACHUS MTOIOBOI0 COYMHEHHS (M3JI0KEHHA)
(oaHa MHCTPYKUMA HA OHH YueOHBIH KabuneT) (npuiokeHHe 9 K HacToALEMY ITPHKA3Y):

11)  ofecneyuTs MOATOTOBKY WHCTPYKIIHH JUIS YYACTHHKOB HTOTOBOTO COUHHEHHS
(M3710%KeHMsA) (Ha Kax/10ro yyactHuka) (npunoxenus 10, 11 k nacrodwemy npukasy);

12) ofecnmeynTb MOArOTOBKY OTYETHHIX (OPM VIS NPOBEACHMS HTOrOBOIO
COYMHEHUS (M3/I0KEeHHA);

13) [OAroTOBHTH BO3BpPaTHBIC JOCTABOYHBIC MAKETHl JUIA YNAKOBKH MarTepHaloB
HTOrOBOI'O COYMHEHHA (M3JI0KEHMS ):

- OPHI'MHAJIOB 0JIaHKOB perucTpaiuy (1o KoJIHYECTBY Y4eOHbIX KaOMHETOB);

- opuruHanoB OnaHKOB  3amucH  (JIOMOJHHTEIBHEIX  OJaHKOB  3alMCH)
(o konuyecTBY yueGHBIX KaOHHETOB X2):

- KONUii OJIAHKOB 3anMMCH (JAOMOJHUTEILHEIX OJIaHKOB 3alUCH) (M0 KOJIHYECTBY
yyeOubix kabuHeToB X2);

- OpMrHHaIOB 01aHKOB perucTpauMu M GIAHKOB 3aNHCH YYACTHUKOB, JIOCPOYHO
3aBEPIIMBIIHX HANMMUCAHHE MTOrOBOI0 COYMHEHHMA (M3INIOKEHMA) MM (M) YJAJICHHBIX
C MTOrOBOro COMHHEHMs (M3okeHus) 3a napywenue [lTopaaka (mo xkommuecTBy yueOHBIX
KaOHuHeTOB);

- MCIIONB30BAHHbIX JIMCTOB Oymard /Ui YEPHOBHKOB [10C/A€ [POBEICHHA
MTOrOBOr0 COMMHEHHA (M310%kKeHns) (110 KOTM4ecTBY yueOHbIX KabuHeros);

14) opranm3oBaTh  NPOBEPKY  pabOTOCMOCOOHOCTH  TEXHHYECKMX  CPEICTB
B NOMEUICHHH LIS PYKOBOAMTENS, CPEACTB BUiAcOHaOmoAcHMA B y4eOHbIX KaOHHeTax,
B MOMEIIEHHH Ul PYKOBOJMTENA, B KOPHJOPAX, BXOJE B MECTO MPOBEJAEHHA MTOrOBOIo
COYMHEHUSA (U3JIOJKEHHA),

15) opranusosars obecrneyeHne Y4aCTHHKOB HUTOI'0BOr0 COYMHCHHSA
opborpapuyecKHMH CIOBAPAMH, YIACTHHKOB HTOIOBOI'O U3JIOXKEHHA — opdorpaduueckumu
¥ TOJIKOBBIMH CJIOBapAMH.

B AeHb NpoBeeHHS HTOrOBOTO COMHHEHH (H3/I0KEHHA) PYKOBOAHTE/Ib 00s3aH:

1) 11aTh yKa3aHHe TeXHHYECKOMY CHELHATHCTY MPOM3BECTH BKIIOUYEHHE pexnMa
3alMCH B MECTe TIPOBEJCHMA HMTOroBoro counHeHus (08:00 - noveweHne
U1 PYKOBOJAMTE/A, KOPHAOPE, BXOA B MECTO MPOBEJACHMS MTOrOBOTO COUHHEHMS
(u3noxenus), 09:00 — yuebusie kabunernl);

2) NPOBEPHUTH [OTOBHOCTH YYEOHBIX KaOMHCTOB K TMPOBCJACHHIO HTOIOBOrO
COUMHEHHUSA (M3T0KEHH ),
3) [POBEPHTh TOTOBHOCTH Y4YeOHOIo KaOMHETa IS OpraHU3alMH IUTaHuA

YYaCTHHKOB UTOrOBOTO COYMHEHMA (M310KeHHs) (Mpu HeoOXO0AHMOCTH);
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4) MPOBEPHTH MOTOBHOCTH MEIUIMHCKOr0 KaOWHETa Ui NMPOBEACHHA ME/IHKO-
NpoGHIAKTHYECKUX MPOLEAYP (NpH HATHYHH),

5) MPOBECTH MHCTPYKTAX JIMIL, MNPUBJIEKaeMbIX K TMPOBEICHUIO WTONOBOIO
COYMHEHMS (M3/I0XKEHUA), MO0 MOPAJKY H IMPOLEIYPE NMPOBEACHHS HTOrOBOIrO COYHHCHMA
(n3noxenus);

6) pacnpesieuTh YJIEHOB KOMMCCHH 110 MPOBEJICHHIO HTOrOBOIO COYHHEHHS
(n30keHus) o yyeOHsIM KabuHETaM, 110 MECTaM JCKYpPCTB;
7) obecneyuTh BXOJ YYaCTHHKOB MTOrOBOIO COYHHEHHA (H3/I0KCHHA) B MECTO

MPOBEICHHS UTOTOBOIO COUMHEHUs (M3nokeHns) HaunHas ¢ 09:00 mo MecTHOMY BpEMEHH;

8) cOCTaBHTL B [PHCYTCTBHH YNojHOMoueHHoro mnpeacrasurens OMCY  akr
0 HEJIOMYCKE Y4aCTHHKA HTOIOBOIO COYHHCHHA (M3/10/KEHHA) B CIydae:

OTCYTCTBHSA JOKYMEHT4, YOCTOBEPAIONIEr0 JIHYHOCTD, Y BBITYCKHHKA NMPOLUILIX JIET,
ofyualomerocs  cpegdero  npogeccuonansHoro  obpasoBaHus, — 00ywaroumerocs,
noaydaiowero cpeanee  ofmee ofpazoBanHe B HHOCTPAHHBLIX  OpraHU3aLMAX,
OCYLIECTB/IAIOIINX 00pa30BaTE/IbHYIO JACATEIBHOCTD,

OTCYTCTBMS  YYaCTHHKa MTOTOBOTO COYMHEHHA (M3JIOKEHMA) B  CHHMCKax
pacripejie/leHHs B JaHHOE MeCTO MPOBEICHHUA HTOIOBOIO COUMHEHHA (M3JIOKEHMUS ).

VYKazaHHbl aKT [OJANMCHIBACTCA YMOJIHOMOYEHHBIM npeactasuteneMm OMCY,
PYKOBOAMTEACM H YYaCTHHKOM MTOrOBOr0 COYMHCHMA (M3JIOKCHHA). AKT COCTABIACTCA
B ABYX 3K3emmuigpax B cBoGomnoii ¢opme. [lepBriif skseMmmisp BMecTe € JPYIHMH
MaTepHaJIAMH HMTOroBOro coyuHeHus (u3noxkenusa) nepemaerca B PLIOM, Bropoi
NPEAOCTABIACTCA YHACTHHKY HTOrOBOIO COUHHCHHA (M3/I0KCHHA).

9) BBIIATH YIEHAM KOMHCCHH B y4eOHBIX KabuHeTax:

- HHCTPYKIHIO JUIS  YYacTHHKOB HTOrOBOIO COYMHEHMSI  (HM3JI0XKEHHA),
3QYMTHIBACMYIO 4ICHOM KOMHCCHH TO TPOBEJCHHIO MTOrOBOTO COYHHEHHA (M3/I0MKEHHA)
B yueOHOM kaOuHere nepeji HA4YajIOM TNPOBEJIECHHS HWTOrOBOTO COYHHEHHS (M3/I0KEHHA)
(0/1Ha MHCTPYKIMA Ha 0AMH y4eOHBIH KaOHHET);

- MHCTPYKUMH [UIA  YYaCTHHKOB HMTOrOBOIO  COYHHEHHMA  (M3JI0/KeHHS)
(Ha KaKa0ro yyacTHHKA);

- O/1aHKH HTOrOBOI'O COMMHEHMSA (M3JI0KCHHA ),

- aucThl GyMarn Ui 4epHOBHKOB (2 JHCTa HA OJHOrO YYaCTHUKA MTOrOBOroO
COYMHEHUS (M3I0KCHHA);

- OTYCTHBIC GOPMBI LI MPOBEACHHA HTOIOBOIO COYHHEHUA (H3I0KCHHA);

- opporpaduyeckue CIoBapM JUIA  YYAaCTHHKOB HTOrOBOIO COYHMHEHMS,
opdorpaduyeckue 1 TOIKOBBIE CIIOBAPH VI YYACTHHKOB H3JI0KECHHUA,

10)  Beigars obmecTBeHHbIM Habmonarensm popmy MC-12 «Akr o6uiecTBEHHOTO
Habmo/leHHs 3a MPOBEJEHHEM HTOroBOro couuHenus (unoxenns) B OO (mecre
MPOBEACHHUSA )»;

Jlath ykasaHHe TexHuyeckoMmy crenmanucty B 09:45 moayuuTh TeMbl COUMHECHHS
B COOTBETCTBMHM C MHCTPYKUMEH Ui TEeXHWYECKOro CHEHHAIMCTA MO0 TMOJy4YEeHHIO
KOMILIEKTOB TEM HTOrOBOTO COYMHEHUA (IPHIOKEHHE 4).

Hauunas ¢ 09:45 no mecTHOMY BpeMEHH BBIJATH WICHAM KOMMCCHH B Y4eOHBIX
KabuHeTax TeMbl COYMHEHHI (TeMBl COUMHEHHMS MOIyT OBITE pacneyaraHbl Ha KaXaoro
YVYaCTHHKa WIM  pasMciicHbl Ha JA0cKe (MHPOPMAUMOHHOM  CTCHAC)), TCKCTHI
JUTA U3JIOAKCHHA.

OGecrneynTh TEKCTAMH M3JIOKEHHH TIYXHX, MO3HOOMIOMMX M caaboc/biamx
YHaCTHHKOB HTOTOBOI'0 H3JIOKCHHA, a TaKKe YHYaCTHHKOB C TAXEIBIMH HAPYIIICHHAMH peuu,
C PpacCTpoiiCTBaMM ayTHCTHYECKOrO CIHEKTPa, C 3aACpKKOH TICHXMHECKOro Pa3sBHTHA,



-

C HapYHMIEHHAMH OMOPHO-IABHMIaTE/ILHOIO arnmnapara, CiensiX, cladoBHAAIMX YYaCTHHKOB
UTOI'OBOIQ COYMHEHHA (M3J0KEHHA) (TEKCT UIA M3JI0KECHHA BBIAACTCA TAKUM Y4aCTHHKaM
Ha 40 MuHyT (B HeM paspemaercs aeaarh nMoMmerkH). [1o ueTeueHHH 3Toro BpeMeHu WwieH
KOMHCCHH B Y4eOHBIX KaOuHeTax 3a6upaeT TEKCT U B OCTABINEECHA BPeMS YYACTHHK IMHINCT
N3JI0KCHHE).

IpoBeaenne HTOroBOro cCoOMMHeHHs (H3JI0KEHNR)

Ha sTane npoBeieHHs HTOTOBOTIO COYHHEHHSA (M3J10/KEHHA) PYKOBOIHTE Ib:

—o0eceunBacT KOHTPOJIb NPOBEACHNSA HTOIOBOI'O COYHHEHHA (H3/I0KCHNA ),

—He 3aXoAuT B y4yeOHEIe KaOWHETHI BO BpeMs IPOBEICHHS WTOrOBOr0 COYMHEHHA
(H3n0KeHn )

—paccMaTpuBaeT UHGOPMALHIO, TIOJYYEHHYIO OT WICHOB KOMHCCHH 110 NPOBEACHHIO
HTOrOBOrO COYMHEHHMA (M3a0keHus), oOmecTBeHHslX HaGmojarenedl H MHBIX JHIL
O HApyUICHWAX, BbLISABJIEHHBIX [PH TMPOBEJCHUM HTOrOBOTO COYMHEHHSA (M3/0XKEHHH),
NPHHAMAET MEphl M0 MPOTHBOACHCTBHIO HapyuieHuaMm [lopsajka, B TOM YMCIIE€ OpraHu3yeT
npoBejieHHe nposepok no ¢axram napymenns [Topsaka:

— COBMECTHO ¢ ynoaHoMoueHHBIM mpeactasureneM OMCY npunumaer pemenue
00 yAaJeHMM YYaCTHHKOB MTOrOBOrO COYMHEHMA (M3/0KeHMa), Hapymusmux Ilopsjgok.
B caygae npunATHA pemenus 00 yAaleHHMH YYacTHHKA C HTOrOBOr0 COYHHEHHA
(M3710KEHNS) COBMECTHO C YNOJMHOMOYEHHBIM rnpeacrasuresieM OMCY sanonuser Gopmy
HUC-09 «AkT 00 yjaieHMH y4acTHHKA HTOTOBOI0 COYMHEHHA (M3JIOKEHHA)» B MOMEIICHHH
JUIA PYKOBOAMTE/IA B 30HE BHAHMOCTH KaMep BujeoHaOmoaenus. YieH KOMHCCHH
B y4eOHBIX KaOMHETaxX NOANMMCHIBaET JaHHY0 QopMmy. PykoBomurenb Ha Kamepy
3aYMTHIBACT TEKCT JOKYMEHTA,

— B C/Iydae €c/M YYacTHHK HTOrOBOIO COYHMHEHMSA (M3J0KEHHA) MO COCTOAHHIO
3/I0POBbSl HE MOKET 3aBEpIUUTH BBHIMOJIHEHWE HMTOIOBOTO COYHHCHHS (M37I0XKEHHS),
PYKOBOJMTE/Ib COBMECTHO YINOJIHOMOYCHHBIM npeactaButeneM OMCY cocrasisior «AKT
O JOCPOYHOM  3aBEpILICHHHM  HAIMCAHHUA  HMTOrOBOr0  COYMHEHHS  (M3JIOKCHMSA)
MO YB@XHTEAbHBIM npuunHam» (dopma UC-08). Unenom komuccuu B ydeOHOM KabuHeTe
MO/ANMMCHIBACT JIAHHBIN aKT;

- B CIy4ac Yrpo3bl BO3HMKHOBEHHA 4YPE3BBIYAHON CHTYallHH COBMECTHO
¢ ynoaHoMoYeHHBIM mpejacraBureneM  OMCY  He3ameIMTe/IBHO  HHMOPMHpYET
MHHHCTEPCTBO O CJAOKHMBUICHCA CHTYaUMM U NPHUHATHA MHHUCTEPCTBOM pCIICHHA
O IePeHOCe MPOBEACHUS HTOrOBOIO COYMHEHHS (M3JI0KEHHUA) B APYrOe MECTO NPOBEAeHHA
WIH B JIPYro# [IeHb, NPeJIyCMOTPCHHBIA PaclMCaHUEM TPOBE/ICHHA HTOrOBOr0 COYMHEHHS
(n3noxkenus ). PYKOBOAUTEIIb ONMOBEIACT BCEX YYACTHHKOB O BPEMEHH H MECTE MOBTOPHOIO
MpOBeJeHHS UTOTOBOI0 COYHHEHNS (M3I0KEHNUS )

- npHHAMaeT y obmecTBeHHBIX Habmojarenei 3anoanenHyio Gopmy MC-12
«AKT 00IIECTBEHHOTrO Hab/I0/ICHUA 3a MPOBEACHHEM HTOIOBOIO COYHHCHHA (M3JIOKEHHA)
B OO (mecTe npoBeieHHsA )».

3aBepuieHHe HTOrOBOr0 COYHHEHHSA (H3I0KEHHS)

[lo OKOHYaHWM  HTOrOBOIr0  COYHHEHMS  (M3JOKEHMS) B TIOMEIUEHHH
JUIA PYKOBOAMTENS, 3a ClENHATbHO TMOArOTOBMACHHBLIM CTOJIOM, HaXOAseMcs B 30HE
BUIMMOCTH Kamep BHACOHAO/MIOICHHA, NPHHHMAET y WICHOB KOMHCCHHM B y4eOHBIX
kabunerax no popme MUC-14 «CsoaHas BeIOMOCTH yu€ra y4acTHMKOB M MCMOIL30BAHHUA
61aHKOB YYACTHHKOB HTOTOBOTO COUMHEHNS (M3710keHus) 1o OO (MecTe NpoBeACHNA)»:

— 3aneyaTaHHbIH BO3BPATHBIA I0CTaBOYHBIH nakeT ¢ 0/laHKaM# peruCTpaluy;

—  3anedaTaHHBIA BO3BPATHLIN J0CTaBOUHEIH MakeT ¢ GankaMH 3anucH (BKIOYAs
JIONOIHATENBHEIE 0JIAHKHN 3aITHCH);



- 3arnedaTaHHbIil BO3BPATHRIA JIOCTABOYHBIN MakeT ¢ OJaHKaMM PErHCTpalHu
n O1aHKaMM 3alMCH  YYACTHMKOB, J[OCPOYHO 3aBEPIUMBIIMX HAIMCAHHE HTOIOBOTO
COUYHHEHHA (M3M0KeHHA) WIH (M) YAAJIEHHBIX C WTOTOBOrO COYMHEHHS (M3/I0KEHMA)
3a Hapymenue Ilopsaka (eciay Takue yyacTHUKH ObUIH B yueOHOM KabuHETE);

- 3anevyaraHHelii  BO3BpATHBIM J0CTAaBOYHLIA MaKeT C HCIOIb30BAaHHBIMH
nucTtamu Oymary 14 4epHOBHKOB!:

- HEHCIONIL30BAHHEIE JIMCTHI GyMaru /Ui YepHOBHKOB;

- dopmy MC-05 «BenoMoCThb MPOBEACHAS HTOTOBOIO COYHHCHHS (M3JI0KEHHA)
B yueGHoM Kabunere OO (MecTe npoBeIcHNA )»;

- dopmy HC-05-01 «IIporokon mnpoBeleHHS  HTOrOBOrO  COYMHEHMS
(u310keHns) B yueOHOM KabuHeTe OO (MecTe NPOBEACHHA)»;

- thopmy UC-07 «BeaoMocTb KOPPEKIUMH TNEPCOHATBHBIX JAHHBIX YYaCTHHKOB
HTOTOBOI0 COYHHEHHA (M3/10%KEHUs )» (IPH HATHYHH);

- dopmy UC-08 «AKT 0 10CPOYHOM 3aBEPIICHHM HANMCAHUSA MTOrOBOIO
COYMHEHMA (M3JIOKEHHSA ) 10 YBAKUTEIbHBIM NPAYHHAM (TTPH HAJIHYHH),

- dopmy HC-09 «AkT 00 yaaneHHH YYacTHHKA MTOTOBOrO COYMHEHHSA
(M3105keHus )» (NMPH HATHYHK);

- dopmy HC-13 «Benomocrh yuera BpeMEHH OTCYTCTBHS YYaCTHHKOB
MTOIOBOI0 COYMHEHNA (M3n0XkeHnA) B yueGHOM Kabuere OO (MecTe NpoBeACHHA)»;

- dopmy UC-17 «Akt 00 maeHTHGMKAIMH IHYHOCTH YHACTHHKA MTOrOBOIrO
COUMHEHHA (H3T0XKEHHA )» (TP HAJTHYHHK);

- HEHCIO/Ib30BAHHbIC MHAMBHYalbHBIC KOMIUIEKTBI YYaCTHMKOB HTOIOBOIO
COYMHEHHS (HU3JI0KEHHSHA ),

- HEHCIOIb30BaHHbIE JONONHUTEIBHBIE DIaHKH 3aMTUCH;

- c1yKeOHBIE 3aMUCKH (TTPH HAIIMYHH).

PacreyaTsiBaeT  BO3BpaTHBIH  J0CTaBOuHbLIH maker ¢  OnaHKaMH  3anucH
(lonoNHUTENBHEIMH ONaHKAMM 3aIMCH) YYACTHHKOB MTOrOBOINO COYMHEHNS (M30KEHHA)
M3 Kakaoro ydeOHoro kaGuHeTa, MepecyMThbiBACT HX H OTJaeT MX JUIA KONHPOBaHHA
TEXHHYECKOMY CIEeLHATHCTY.

KonmupoBanue OnaHKOB 3anmucy (AOMOJHHTENBHBIX OJIAHKOB 3aIIHCH) MTOrOBOIO
COYMHEHMA (M3/I0KEHNA) OCYUIECTBIsETCS B ABYX 3k3emiuispax. Konuposanme GnaHkos
HTOrOBOr0 COYMHEHHSA (M3JO0KEHMA) ¢ BHECEHHOI B OnaHK perucrpanuu oTMeTkoi «X»
B none «He 3akoHuum U (WiK) «¥Y aaneH», NOATBEPKAEHHON MOMANMUCHIO YWIeHA KOMHCCHH
10 MPOBEACHAID MTOrOBOTO COMMHEHMA (M3/I0KECHHA), HC NMPOW3BOAMTCS, NPOBEPKA TAKHX
COYMHEHHM (M310KeHHiT) He ocylIeCTBISETCH.

[loyyaeT OT TEXHHYECKOTO CICHHAIMCTA:

- opuruHaibl GJaHKOB 3anucH (JONOJHHTEILHBIX OJaHKOB 3alMCH) Y4aCTHHKOB
WUTOrOBOI'0 COYHHEHHS (H3T0KEHHS);

-[Ba IJK3eMIUIApa Konuii GJaHKOB 3anucu  (JAONOJHUTEAbHBIX OJIAHKOB 3alMCH)
Y4aCTHHKOB HTOIOBOIO COUMHEHHA (H3TOKEHHS).

IMepecunTsiBaeT OPUrHHAILI ONAHKOB 3aMMCH (JOMOJHHTEABHBIX OJ@HKOB 3aIHCH)
YYaCTHMKOB HTOrOBOTO COMMHEHHS (M3JIOKEHHA) M YNIAKOBBIBACT HX B HOBBIA BO3BpaTHBIH
JIOCTABOUHBIN MAaKeT, BKJIA/JbIBAs] B HEro BCKPHITHIM BO3BpaTHBIA IOCTABOYHLINA IaKeT,
B KOTOPBIil YIIAKOBBIBAIM OPUIHHATEI GIAHKOB 3aITHCH (I0NOJIHUTENIbHBIX (/IaHKOB 3aHCH)
WicHbl KOMHMCCHHM B yueOHbiX kabunerax. BraHku 3anucy M JONOJMHMTENbHBIE OJIaHKH
3AMUCH JODKHE! OBITh CIOKEHB! TOKOMILIEKTHO.
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Konun OnaHkoB 3anucH (IOTOMHHTENBHBIX OJIAHKOB 3anHCH) YNAKOBLIBAKOTCSH
B OT/€/IbHBIE BO3BPATHBIE JOCTABOYHBIE MAKETH! 110 AyAMTOPHAM: OJMH KOMIUICKT KOIMH
Hnankos 3anucH (konuu 6nankos 3ammcu Ne 1, Ne 2, nonosHUTEIEHBIX 671aHKOB 3alUCH)
NnoMe@aoT B KoHBepT Ne 1, BTOpoii KOMITIEKT KON 6/IaHKOB 3aNHCH - B KOHBEPT Ne 2,

SATTPEIIAETCS  menars opHeHTaumio ONaHKOB  MTOrOBOIO  COYHHCHHA
(H3n0KeHMs) B BO3BPATHBIX JOCTABOYHBIX MaKerax (BepX-HH3, JHlEBas-000poTHAA
CTOpPOHA).

BekpeiTue M 3anevarbiBaHue OJIAHKOB 3allMCH MTOTOBOTO COYMHEHHA (M3JI0KEHHA)
B BO3BpaTHbIE [OCTABOYHBIE MAKEThl, 4 TAKKe KOMHpOBaHME O/JaHKOB MPOMU3BOAMTCA
B 30HE BHIMMOCTH Kamep BuacoHaOmoacHus. BriajbiBaHHe 0JaHKOB 3aIIHCH MTOrOBOrO
COYMHCHMA (M3/I0KCHHA) B BO3BPATHHIC JOCTABOYHBIE MAKEThl HEOOXOAMMO MPOM3BOANTH
JIMLIEBOH CTOPOHOM BHYTPb NakeTa.

YnakoBeiBaeT or4yeTHble  GOpMBI,  CaykeOHble 3amHCKM  (NpH  HATHYHH)
B nanky (6e3 daiinos) B caeayromei Nocjae10BaTe/IbHOCTH CBEPXY-BHH3!

- dopma UC-14 «CpoaHas BeAOMOCTH y4éTa YYaCTHMKOB M HCIOIB30BaHHA
0J1aHKOB YYaCTHHKOB HTOTOBOT0 COYMHEHHA (M310kKeHuA) 1o OO (MecTe npoBeaeHHA )»;

- dopma MC-10 «Oryer ynonsHomoueHsoro mnpexacrasurens OMCY
O MPOBEICHNH HTOrOBOroO counHeHns (M3noxenus) B OO (Mecre nposeaeHus )»;

- dopma UC-07 «BemomMocTs KOppeKIIMH MEPCOHATBHBIX JIAHHBIX YYAaCTHUKOB
MTOIOBOI'0 COYHHEHMA (M3/10KEHUA)» (IIPH HAITHYHMHK);

- dopma HUC-08 «AKT 0 A0OCPOYHOM 3aBCPUICHHHM HanMCaHHA HMTOrOBOTO
COYMHEHHUS (M3I0KEHHS) MO YBAOKUTEJILHBIM MTPUYHHAMY (MPH HAIHYHN);

- KYpHa/l  ydera YYacTHHMKOB  HWTOrOBOr0  COYMHEHHMS  (M3VIOKEHHS),
o0paTnBIIMXCA K MEAMUMHCKOMY pabOTHUKY (NpH HATHYHM);

- dopma HMC-09 «Axkt 00 yaaleHHHM YUaCTHHKa HMTOINOBOrO COYHHEHMS
(M37105KeHnA )» (NpH HATHYHK),

- dopma MC-03 «CrnHCOK 4YIECHOB KOMHMCCHH [0 [POBEACHHUIO MTOrOBOroO
CouMHeHus (M310KeHus) 1 obecTBeHHbIX HabmoaaTenei»;

- tdopma UC-05 «BenomocTs npoBeieHnsi HTOrOBOTO COUMHEHHS (M3N10MKEHHs)
B yueOHOM kabunere OO (mecre nposeaeHus )» (110 KouuyecTBy y4eOHbIX KaOHHETOB);

- dopma HC-05-01 «IIpoTokosn mNpOBEJACHHA HTOrOBOIO  COYHHEHHA
(m3noxkenus) B yuebHom kabunere OO (Mmecte nmposejeHus)» (MO KOMHYECTBY YUYeOHBIX
KaOMHETOB),

- dopma HC-12 «Axt oOwmecrseHHoro HabMIONCHUA 3a TIPOBEACHHEM
WTOrOBOro couuHeHus (u3nokenus) B OO (mecre mnposeaeHus)» (M0 KOJIHYECTBY
pacrpe/eeHHbIX 00ecTBeHHBIX HabJoaaTene);

- dopma HC-13 «BeaomocTs yuye€Ta BpPEMEHH OTCYTCTBHS Y4YaCTHHKOB
MTOrOBOr0 COYMHEeHHS (M3n0okeHHs) B ydeOHoMm kabunere OO (mecre npoBencHus)»
(1o KonuyecTsy y4eOHBIX KaOMHETOB):

- dopma HC-15 «Akt npuémxu-niepesaun marcpuanos B OO0  (mecre
NPOBECHHSA)»;

- dopma UC-16 «lIpoTokosn MpoBeCHHS MTOrOBOTO COMHHEHHS (M3JI0MKEHHA)
B OO (MccTe nposeieHus )»;

- dopma MC-17 «Axt 06 uaeHTHHUKALMH JIMYHOCTH YYA4CTHUKA MTOrOBOIO
COYMHEHMA (M3I0KeHHs )» (NPH HAJIMYHH);

- ciryKeOHBIC 3anMCKH (NPH HAJTHYHH).

VNakoBEIBA€T OPHIMHANBI M Koruyu GJIaHKOB MTOrOBOrO COYMHEHMA (M3JI0KEHHS),
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HEWMCMONB30BAHHBIE WHIMBUIYAJIbHBIE KOMIUIEKTBl YYaCTHHKOB MTONOBOIN0 COYHHEHHSA
(M3710/KEHNA), HEHUCNOIb30BAHHbIC JONOJHHTEAbHBIE O/IaHKH 3anMcH, MCIO0Ib30BaHHBIC
auersl Gymaru JUis UepHOBHKOB, (Jlaiee — MaTepHaibl HTOIOBOIO COYHHEHUS (M3II0KEHNS))
B ceiid-naker. Celid-naker U manky ¢ OTYETHHIMH GOpMaMu nepeaeT YnoaHOMOUYECHHOMY
npeacrasuremo OMCY.

Jlaer ykasaHne TeXHHYECKOMY CNEIMAIHCTY NMPOU3BECTH OCTAHOBKY PeXHMa 3aIucH
B MECTE NPOBEACHHA WTOTOBOI0 COYMHEHHWS W KONMHMPOBAHMUA HA OTUYIKJAAEMBIC HOCHTEIN
BHJ/ICO3AIMTHCH B JIBYX 3K3E€MIUIApaXx.

[IpuHMMaeT y TEXHHYECKOrO CrENHaTHMCTa HA OTYYKIAEMBIX HOCHUTENISX
BHICO3ANMCH HTOrOBOIO COYMHEHHS (M3JI0JKEHHA) M3 MECTa TMPOBEJICHHS HWTOrOBOTO
COYMHEHHA (M3JI0KEHHA) (IOMEILICHHE /UIA PYKOBOAMTE/A, YUcOHbIC KaGHHETHI, KOPHAOPHI,
BXOJ1 B MECTO IPOBEJICHHS HTOrOBOIO COYMHEHHA (M310)KeHH:)) B ABYX dK3eMruispax. OauH
9K3EMIUIAP  MepedaeT  OTBETCTBCHHOMY  JIMILY 3@  XPaHCHHE  BHJEO3alMCei
HAa MYHHUHIAILHOM YPOBHE H Mepeiady BHIACO3aMHCEH U3 MECT NMPOBEACHHA HTOrOBOTO
counHenus (u3noxenus) B PLIOU. Bropoii octaercs Ha xpanenue B OO-mecte npoBeIeHAs
HTOrOBOI0 COYMHEHHA (M3JI0KEHMSA ).




Ipuaoxenne 2
K NPHKA3Y MEHHECTepeTBa 06pazosanus
Bearopoackoii obaacTn

or «£4 » nonGps 2022 rona Ne 3477

MHCTPYKUHS 118 pyKOBOAMTE 15t 00Pa30BATE/ILHO OPraHH3alKH, peanusyomei
o0pa3oBaTebHbIe POrpaMMbl cpeanero obuero o6pajoBanus, Ha 6a3e KoTopo¥
OpraHH30BaHO MECTO NMPOBEACHHS HTONOBOI0 COYHHEH NS (H3JI0KeHHH)

Pykosoutens OO COBMECTHO ¢ pyKoBoauTeneM 00f3aH 00eCICYHTH MOArOTOBKY
M MPOBEACHHE MTOrOBOrO COYMHEHMA (M3J0XKEHHA) C YueToM COOJIOAEHHS CaHHTapHO-
IMHIEMHUONOTHYECKHX PEKOMEH 1A, TpaBK.l, HOPMATHBOB.

IMoAroTOBKA K NMPOBEACHHIO HTOTOBOI0 COMHHEHHA (H3JI0/KeHH)

PykosoauTens OO 10/mKeH 03HAKOMHTBCA C:

dbenepanbHBIMH  HOPMATHBHBIMH  NPABOBLIMH  aKTaMH, perJaMEHTHPYHOILIHMH
NPOBEJCHHE MTOrOBOIO COYMHECHMA (MIJIOKEHHMA), B TOM YHCIAC METOJAMYCCKHMH
matepuanamMu PocoOpHanzopa, peKOMeHAyeMbIMH K HCIOJIB30BAaHHIO MPH OpPraHH3aLuH
¥ [IPOBEJCHHN HTOTOBOI0 COUHHEHHSA (M3/10KEHHA);

PErHOHAIBHBIMM  HODMATUBHBIMM  NPABOBBIMH  aKTaMHM, PErIaMEHTHPYIOIHMH
NPOBEJCHHE HTOTOBOIO COUHHEHHA (M310KeHus), B ToM uncie [Topsaakom.

B 1uensX OpraHM30BaHHOINO NPOBEACHHS WTOTOBOr0 COYHHEHHS (M3JI0KEHHA)
PYKOBOAMTE/MO HCOOXOAMMO ONPCACIHTE HM3MCHCHHA TEKYLIETO PacnHCaHHA 3aHATHH
obpa3oBaTebHON OPraHU3aLHy B THH MPOBEIECHUS UTOrOBOIO COUMHEHUS (M3JI0KEHHS).

He mnosaHee 4YeM 3a J€Hb [0 TMPOBEJACHUS MTOrOBOTO COYMHEHMS (H3JIOKEHHA)
COBMECTHO C PYKOBOJIHTEJIEM:

1) mpoBecTH MpOBEPKY rOTOBHOCTH 0Opa30BATENbHON OPraHU3alluK K IPOBEICHHIO
HUTOrOBOI0 COYMHEHHA (M3JI0KEHHHA),

2) IpOBECTH NMPOBEPKY rOTOBHOCTH yueOHOro xabuuera /U1 OpraHH3alHH NMHTaHuA
YUYaCTHHUKOB HTOTOBOTO COYMHEHHA (M3n0%eHMs) (1pH HEOOXO0IMMOCTH);

3) npoBeCTH NPOBEPKY TFOTOBHOCTH MEIMIMHCKOrO KaOMHETa JUIA NPOBEACHHA
MEIHKO-NMPOPHIAKTHICCKHX Npoueayp (NpH HATHYHH);

4) nposepuTh HamH4Ke W paboTocrocoOHOCTH YacoB, HAXOMAIMIMXCA B [10Ji€ 3pCHHA
YYaCTHHKOB, B KaKJI0M KaOunere;

S) npoBepuTh HAJIMYHE MecCTa JUIS XPaHeHMA JIHYHBIX BemieH YYacCTHHKOB
HTOTOBOTO COYMHEHHA (M3J0XKEHHE), KOTOpoe AOMIKHO ObITh OPraHM30BaHO JIO BXOJa
B MECTO NPOBEACHHA HTOTOBOTO COMMHEHHA (M3/10KCHHA),

6) NpOBEPUTH HAIMYHE MECTAa JUIS XpaHCHHMA JIMYHBIX Bellell 4YIEHOB KOMHCCHH
10 MPOBEJCHHIO HTOrOBOrO COYMHEHHA (M30KEHHUSA), KOTOPOE JI0/IKHO OBITh OPraHH30BaHO
J10 BXOJIa B MECTO MPOBEACHHA HTOrOBOr0 COYHHEHHA (H3I0KEHHSA ),

7) NpOBEepHTE HAJIMYME MECTa JUIS XPaHEHHMs IMUYHBIX Bellel OOIMIEeCTBEHHBIX
Habmonareneil, KOTopoe AO/KHO OBITH OPraHU30BaHO JI0 BXOJa B MECTO IPOBCACHHA
HUTOrOBOTO COMHHCHMA (H3JI0KCHHA );

8) MOAroTOBMTH JAMCTHI OyMmaru Ui YEpHOBMKOB CO IITAMIIOM OOpa3soBaTeNbHOH
OpraHM3alMH Ha KOKAOTO YYaCTHHUKA WTOIOBOTO COYMHEHHMA (M3/I0KCHMA) (MHHHMAIBHOC
KOJIMYECTBO — JIBA JIKCTA), & TAKKE JIONOJIHHTEIbHBIE IMCTH GyMaru Ui Y4EpHOBHKOB,

9) ofecneyHTh [MOJATOTOBKY B HEOOXOAMMOM KOJMYECTBE MHCTPYKUMH U1
YY4aCTHHKOB HTOrOBOTO COYMHCHHMA (M3/I0KCHHA), 3aYMTHIBAEMBIX WICHOM KOMHCCHH
B yueOHBIX KaGuHeTax nepeji HAYaJIOM MPOBEIECHUS WTOTOBOIO COYMHEHHMS (M3TOKEHHUA)
(0/1HA MHCTPYKLMA HA OIHH y4eOHbIi KaGuHeT) (MPHIIOKEHHE 9 K HACTOALIEMY MPHKa3y);
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10) ofecneynTs NMOArOTOBKY MHCTPYKIMH MId YYaCTHHKOB WTOrOBOTO COYHHEHHMS
(u3noxenns) (Ha Kaxoro yyacruuka) (nmpunoxenus 10, 11 K HacTosemy npuKasy);

11) ofecrnieunThs MOATOTOBKY OTHETHEIX (GOpM U1  NPOBEICHHA HTOroBOro
COUMHEHHA (M3J0KEHUS ),

12) NOArOTOBHTH BO3BPATHLIE JOCTABOYHBIC MAKEThi I YINAKOBKM MarTcpHaioB
MTOrOBOI0 COMMHEHHA (H30KECHHA):

- OpMrMHaIOB G/IAHKOB PEruCTPAINH (N0 KOMHYECTBY yUeOHBIX KaDHHETOB);

- opuruHanoB  0jaHKOB  3amucH  (JIONMOJHHMTENbHBIX  OJAHKOB  3aIHCH)
(no xonuyecTBy yueOHbIX KaOHHETOB X2);

- Koruii 621aHKOB 3anmucH (JIONOJHUTEIbHBIX OIAHKOB 3anMCH) (M0 KOJHYECTBY
yueOHbIX KaOuHeToB X2);

- OpHrHHAMOB GJIaHKOB perucTpauuu ¥ OJAHKOB 3aIMCH YYaCTHHKOB, JOCPOYHO
3aBEPUIMBIIMX HANMCAHHE WTOrOBOIO COYHHEHHS (M3NOKEHHA) WIH (M) YHAQICHHBIX
¢ MTOroBOro counHeHus (M3i0xkeHus) 3a Hapywenue [lopsaka (no kommyecTBy yueOHBIX
KaOHMHETOB);

- MCIIONB30BAHHBIX JIMCTOB OyMmMard Uif 4YEPHOBHKOB [0OCJI€ IMPOBCJCHHSA
MTOrOBOIO COYHHEHHS (M3/10KeHMA) (MO KONHYCCTBY Y4eOHBIX KaOHHETOB);

13) oprauu3zoBate  NpoBepKy  paboTOCHOCOOHOCTH ~ TEXHHUECKMX  CPEJICTB
B MOMEIIEHHH UIS PYKOBOAMTENSA, CPEIACTB BHACOHAOIIO/eHHA B Y4eOHBIX KaOHHETax,
B MOMCUICHHH /Ul PYKOBOAMTE/NA, B KOPH/IOpaxX, BXOJE B MECTO MPOBEACHHA HTOr0BOIO
COYMHEHUA (M3I0KEHHS );

14) opraHH30BaTh obecrneyenue YYaCTHHKOB HTOrOBOIO COYHHEHHSA
opdorpaduyHecKMMH CTOBAPAMH, YHaCTHHKOB HTOTOBOIO H3103KeHHSA — opdorpadHIecKHMH
M TOJIKOBBIMU CIIOBapsIMH;

B nenb npopeenss HTOroBoro COMHHeHHs (H3/10KeHHN)
pykoBoaureas OO obszan:

- o0ecneqnTh ABKY 00Y4aloUIMXCa Ha HTOrOBOE COYMHEHHE (M3JIOKEHHE),

- obecreynTs HanMuHe y OOywalommxcs JOKYMEHTa, YAOCTOBEPSIOIEro
JINYHOCTD;

- HanpasMTh COTPYAHUKOB 00pa3oBaTeIbHON OpraHU3aliM, NpPUBJIEKACMbIX
K [POBEJAEHHIO HTOrOBOIO COYMHEHHS (M3JIOKCHMSA), B MecCTa IpOBEAEHHS HTOroBOro
COUYMHEHHSA (M3I0KEHHS ).

- npounpopmupoBate OMCY 0 koauyecTBC M NPHYHHAX OTCYTCTBHA
o0y4aloIMXCcs Ha WTOrOBOM COYMHEHMH (m3nokenuw). Jlis MOBTOPHOro J0mycka
npeaoctaBuTs B OMCY JI0KYMEHTBI, NOATBEPKAAIOLIHE NPHUYHHY OTCYTCTBHA.

Beigaua pe3y/ibTaTOB HTOr0OBOr0 COMHHEHHA (H3JIOKEHHSA)

Pykosomaurens OO  obs3an  obecrieunth  O3HaKOMJIEHHE  oOydarommxcs
C YTBEPKIACHHBIMM pe3yJbTaTaMH HTOrOBOTO COYMHEHHUS (M3JI0KEHHMA) B TEYCHHE OJHOIO
pabodero AHA €O [HA MOJYYCHHA PE3YIBTATOB HTOrOBOrO COYHHEHHMA (H3JIOKEHHA)
n3 OMCY.

O3HakoMJIeHHe O0YYAIOUIHXCA C pe3y/ibTaTaMy HTOrOBOTO COYHHEHHS (M3JI0KEHHA)
NOATBEP/KAAETCA MX MOAMACHEI0 B MPOTOKOJIE O3HAKOMJIEHMA C YKasaHWEM JIaThl
O3HAKOMJICHUSL.

Pykosomutens OO o6a3an 0BecneyHTh O3HAKOMICHHE POAHTENeH (3aKOHHBIX
npeacTaBuTeneit) O6Y4AlOUMXCS € Pe3yJbTaTaMM WTOTOBOTO COYMHEHHS (M3JI0KCHHA)
MO/ MOAINHKCH.
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puaoxenne 3
K NPHKAlY MENHCTEPCTBA 00pazoBanns
Bearopoackoii obaacrn

ot «/)_» nosbps 2022 roga Ne fééZ

HucTpyKuns 1as YNOJHOMOYMEHHOr0 NPeACTABHTE/IS OPraHoB caMoynpaBJieHHs,
OCYLIECTBISIIOIINX ynpasJienue B chepe 06pazoBanus MyHHIHNAILHBIX PAHOHOB H
rOpPOACKHX OKPYIoB

Ynonnomouennslit nipeacrasutens OMCY obecneunsaer cobmoznenue [lopsaaxa,
B TOM YHUCIIE:

~ OCYILIECTB/IACT B3aHMOJEHCTBHE € JMLAMH, NPHCYTCTBYIOIMMH B MECTE
NPOBEJICHHSA WTOrOBOTO COYMHEHWA (M3MOXkeHusA), mno obecreyeHHio CcoOmOACHHS
TpeboBanuii [Topsaka;

- B Clyyae BbISBACHHS Hapywenuit Ilopsaka COBMECTHO ¢ pYKOBOAMTEIEM
[PHHAMAET pemieHve o0 yAaJeHUM YYaCTHHKOB HTOrNOBOIO COYMHEHHS (M3710%KEeHHS),
HapyIIHBIIHX YCTaHOBJEHHbIH TIOpAZIOK, a TakKe MHBIX JHIl, HAXOAAIIMXCA B MECTE
MPOBEJICHHA HTOTOBOTO COYHHEHHS (M3/I0KEeHHA);

— B CJlyyae yrpo3el BO3HMKHOBEHHMS 4YpE3BHIYAHHON CHTyalMM COBMECTHO
C PYKOBOJMTE/IEM HE3aMEUTHTENBHO HHOOPMUPYET MHHHMCTEPCTBO O CIOKMBIIEHCA
CHTYALHH U1 NMPHHATHA MHHHCTEPCTBOM peLIeHHsA O NePeHOCce NMpOBeAeHHs HTOr0BOr0
COYHHEHHS (M3II0KEHHA) B JIPYTOE MECTO TMpPOBEIEHHA WIM B JPYroit  JieHs,
MPEAYCMOTPEHHBIH PACIIHCAHUEM [IPOBEACHHA HTOrOBOI0 COYHHEHMA (M3JI0XKEHHS);

—  CleAHT 3a COoOMOACHHEM CAHHTAPHO-DITHACMHOIOIHYECKHX PEKOMEHIALHI,
MpaBHiI, HOPMATHBOB.

Ynoanomoyenublii npeacrasuresib OMCY HeceT 0TBETCTBEHHOCTD 34a:

= LC/IOCTHOCTD, TOJHOTY M COXPaHHOCTh OPHMIMHAIOB H KOmnuil OraHKOB
MTOTOBOr0 COYHHEHMS (M37T0KEHHS), OTUETHHIX (OPM, MCIOIB30BAHHBIX JHCTOB Oymaru
JUIs YEpHOBHMKOB, BH/CO3anMCeil WTOTOBONO COYMHEHHMA (M3JIOKEHMs) NpH lepenaye
MX M3 MECTa NPOBEACHNA HTOrOBOr0 COMMHEHMA (H310KeHHA) Iy, HasHauyenHoMy OMCY
B KauecTBe OTBETCTBEHHOIO 3a JIOCTABKY 6JIAHKOB JUIS TMPOBEJEHUS MTOTOBOrO COYMHEHMS
(u3noxkenus) uz OMCY B PIIOU;

— cobmonenne uHbopManMOHHON 0€30NMacHOCTH Ha BCeX OTanax MpoBeACHHA
MTOTOBOTO COYMHEHUS (M3T0KEHNS ).

Ha ynomnomouennoro mnpeacrasurens OMCY  posnaraercs  06s3aHHOCTB
no GpUKCHpPOBaHHIO BeeX ciay4aeB Hapymenus [Topsjika nposejieHns: HTOrOBOIO COMHHEHHs
(M37105KEHHSA) B MECTE NPOBEICHUA HTOTOBOI0 COYHHEHUS (M3TOKEHHS).

Ha noaroToBHTEIbHOM 3Tane NpoBeJeHHs HTOI0BOI0 COMHHEHHS (H3JI0KeHHA)
ynoJHoMo4enHublii npeacrasurens OMCY:

3HAKOMHTCA C:

beaepanbHbiMM  HOPMATHMBHBIMHM  [PABOBLIMHM  AKTaMH, pPErJIAMEHTHPYIOLIHMH
[POBE/JICHHE MTOrOBOIO COYMHEHHS (M3JIOKEHMS), B TOM UHCIE METOAMYECKHMH
matepuanaMu PocoOpHaniopa, peKOMEHIYEMBIMH K HCIOJIb30BAHHIO [MPH OpPraHU3alliu
H IPOBEACHHH HTOTOBOIO COUYHHEHMS (H30KEHHA);

PErHOHANTBHBIMM  HOPMATHBHBIMU  NPABOBBIMU  AKTaMH, PperJaMEHTUPYIOIHMH
NPOBEAEHHE HTOTOBOIO COMMHCHMA (M3I0KeHHA), B ToM dncie [Topaakom;

MHCTPYKUMAMM,  OMpe/leNsioNMMH  MOpsaoK  paboTel  JIMl,  NPUBJIEKAEMBIX
K NMPOBEICHUIO HTOrOBOI0 COUHHEHHS (H3J10KEHHSA).
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Ha 3Tane npoBeleHHS HTOroBOro COMHHEHHS (HM3JIOKEHHS) YNOJHOMOYEHHBIH
npeacrasureas OMCY:

JlojokeH SBUTBCS B MECTO TPOBEACHHUS MTOTOBOr0 COYMHEHMS (M3/10XKEHHA)
He no3aHee 8:00 yacoB JHA NMPOBEACHHS HTOrOBOI0 COUMHEHHUS (M3JI0KEHHUs ).

[IpoBoauT mNpoOBEpKY TOTOBHOCTH MECTa IPOBCACHHA HTOrOBOrO COYHHEHHS
(M3710%eHus) B ICHL NMPOBEJIEHNS HTOTOBOIO COYMHEHHS (M3JI0KEHHMS ) /10 €ro Havasja:

- HAJTHYME MecTa /UIA XpaHeHMA JIMYHBIX Beleil Y4YaCTHHKOB MTOrOBOIO
COYMHEHHA (M3TOKEHHE), KOTOpOE JO/KHO ObITh OpPraHH30BaHO [0 BXOJa B MECTO
MPOBEJICHHA UTOrOBOrO COYHHEHHUA (U3TOKEHHSA )

- HIMYME MecTa VIS XpaHEHMA JIHUHBIX BeweHd 4YICHOB KOMHMCCHH
110 MPOBECHHUIO HTOTOBOIO COYHHEHHA (H30KEHHA), KOTOPOE A0/KHO OBITH OPraHu30BaHoO
JI0 BXO/1a B MECTO NIPOBEICHUS MTOTOBOIO COYMHEHHUSA (H3IOKEHHA ).

- HaJlM4Me MecTa JUIA  XpPaHeHMs JIMYHBIX  Bewled  oOLIECTBEHHBIX
Habioaaresnei, Koropoe A0WKHO OBITE OPraHM3OBaHO [0 BXOJA B MECTO NPOBEJICHHUA
MTOTOBOTO COYMHEHHSA (M310KEHHA);

- HAJINYME CITHCKOB YYaCTHUKOB, CHAIOIIMX HTOrOBOE COYMHEHHE (M3/I0KEHHE)
B MeCTe MPOBEACHHA UTOIOBOIO COYMHEHUS (M3JIOKEHH ),

- paboToCrocOOHOCTE TEXHUYECKHX CPEJICTB B MOMCIICHHH VISl PYKOBOMTEIA,
cpeacts BujacoHabmoaeHuA B yueOHbIX KaOHMHCTax, B NOMCUICHHH Ui PYKOBOJMTE/IA,
KOPHMIOpAX, BXOJIE€ B MECTO MPOBEEHHS HTOIOBOI0 COYHHEHHS (M3/10/KEHNM);

- Hanuyue H paboTocrocoOHOCTH YacoB, HAXOMAIMXCA B TII0JI€ 3pEHHA
YYaCTHHMKOB, B KaKJI0M KaOHHeTE;

- HaJIW4He JIMCTOB OyMaru JUls YepHOBHKOB Ha KaXJIOr0 YYacTHHKA UTOrOBOTO
COYMHEHMA (M3NOKEHMA) (MMHMMAJBHOE KOJHMYECTBO — JBa JIMCTa), & TaKkxke
JOTIOIHUTE/ILHBIX JINCTOB OyMaru Ui Y4epHOBHKOB,

- HaMYMEe B HEOOXOAMMOM KOJIMYECTBE HHCTPYKIMH U1  YY1CTHHKOB
MTOrOBOI'O COYHHEHHS (M3JI0KEHHs), 3a4MThIBAEMBIX YWICHOM KOMHMCCHH M0 [POBCACHHIO
MTOrOBOTO COYMHEHMA (M3JIOKeHMA) B yuyeOHOM KaODHHETE Mepea HayaloM MpPOBEJICHHA
MTOrOBOTO COYMHEHNS (M3nokeHus ) (0/1HA MHCTPYKIMA Ha OIMH y4eOHbIN KaOuHET),

- Ha/IMY¥e MHCTPYKUMH /U1 Y4aCTHUKOB HTOTOBOI'O COYMHEHHS (M3JIOKCHHA)
(Ha KaXKJI0ro y4acTHHKA);

- HaJMuMe OTYeTHBIX GopM IS TNPOBEACHHA HTOrOBOI0  COYMHEHHA
(M3JI0KEHHUA),

- HaTHYHe HeoOXOAMMOro KonWuecTBa opdorpapuueckux cjosapei s
VYACTHUKOB HTOTOBOIO COYMHEHHA, OphOrpagHYECKHX M TOJIKOBbIX CIOBapeH /uiA
YYACTHHKOB MTOTOBOTO M3JI0KCHHSA,

- roToBHOCTH y4eGHOro KabwHeTra IS OpPraHH3alliM [HUTAHUA YYAaCTHHUKOB
MTOTOBOr0 COYMHEHHA (M3a0KeH!s) (MpH HEOOXOAUMOCTH),

- rOTOBHOCTb  MCAMIIMHCKOrO  KaOWHeTa I8 NPOBEICHHA  MEIHKO-
npoHIAKTHIECKHX MPOLEeAyp (pH HATHYHH).

[IpHCYTCTBYET IPH MPOBEJACHHU PYKOBOAMTE/IEM HHCTPYKTaXKa JIHLL, NPHBJICKACMBIX
K NPOBEACHHIO HTOrOBOTO COMMHEHHMA (M3/I0KEHHA), MO NOPAJIKY H POLEAYPE NPOBEICHHA
MTOrOBOr0 COUMHEHHS (M3TOKEHHS ).

rlpncy'rcraycr 1npx OpranvsalHH BXoJAa Y4acCTHHKOB HTOrOoBOIro COYHHCHHA
(M3/7107KeHHA) B MECTO MPOBEAECHHS HTOrOBOIO COYMHEHMs (M3OKEHHA) M OCYLIECTBIACT
KOHTpOJIb 3a cobmoaennem Tpebosanuii Ilopsaka, B TOM YHC/E OCYIIECTBIACT KOHTPOIb
3a opranmauuci’l CAa4H JIHYHLIX Bellei B ClELHAIBHO BBIJACJICHHBIX MeCTaxX Ul XpaHCHHSA
JMYHBIX Bellell YYaCTHUKOB MTOTOBOTO COYMHEHHA (M3710XKEHHA) M YICHOB KOMHCCHH
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10 TpPOBEJCHHIO HTOTOBOr0 COYHHEHHS (M3/0KEHHS) J0 BXOIAa B MECTO MpPOBEICHHS
HTOIOBOI'0 COYHHEHHA (M3JI0)KEHHA), KOHTPOJIb 3a BBHINOJIHEHHEM TpeGOBaHMA O 3anpere
YH4CTHHKAaM HTOrOBOTO COUMHEHHSA (M3NOXKEHHA), WICHaM KOMHCCHH IO MPOBEICHHIO
MTOTOBOI'0 COYHHEHHS (H3JI0XKEHHA) UMETh NPH cele cpesicTBa CBA3M.

[lpucyrcrsyer npu 3anonneHnu conposoxparommm ¢opmst UC-17 «AKT 00
MICHTHHUKAIIMKH JTHYHOCTH YYAaCTHHKA HMTOTOBOIO COYHHEHMs (M3NIOKEHHs)» B Ciydae
OTCYTCTBUS Y  YYaCTHMKA  MTOrOBOr0  COMMHEHMs  (M3JIOKEHMA)  JIOKYMEHTa,
YAOCTOBEPAIOUICTO JINYHOCTb.

[IpucyTcTBYET NPH COCTABICHUM PYKOBOJAMTENIIEM AKTOB O HEAONMYyCKe B MECTO
MPOBEACHHA HTOIOBOIO COYHHEHHA (H3/I0KEHHSA):

- YYacCTHHKA UTOrOBOI'0 COMMHCHHA (M3JIOKEHHA), OTCYTCTBYIOLIEIO B CIIMCKAX
pacnpeC/iICHUsA B 1aHHOC MECTO INMPOBCJICHUA UTOrOBOIro COUMHEHNA (H3.IIO)K€HH5]);

- BBITYCKHMKA MpoOHUIBIX  JieT, ofydawomerocs mno obpa3zoBaTeqbHBIM
nporpaMMam cpeaHero npopeccuoHaabHoro o0pasosanus, o0yyaromerocs B HHOCTPaAHHBIX
o0pa3oBaTeNbHLIX  OPraHM3alMAX B CIyYae OTCYTCTBHA Yy HHX  JIOKYMEHTa,
YJIOCTOBEPAIOIIETO JIHYHOCTb.

YKaszaHHblif aKT TOANNCHIBACTCA YNOJIHOMOYCHHBIM mpeacrasutenem OMCY,
PYKOBOMTENEM M YYaCTHHKOM HMTOTOBOTO COUMHEHMS (M3NIOKEHHMS). AKT COCTaBIACTCH B
JBYX 9JK3eMiuispax B cBoDoaHo# (opme. [lepBbiif  3K3eMIUIAp  YINOJHOMOYCHHBIH
npezacrasurens OMCY nepenaer B PLIOH, sTOpoii npeocTaBasercs yHacTHHKY HTOr0OBOro
COUMHEHHA (M3TOKEeHHUS).

KouTtponmpyer cobmoaenue [Topazka, B TOM YHCIE HE JOMYCKACT HAJIMYHE B MECTE
NPOBEJICHHA MTOrOBOTO COYMHEHHMA (M3/0KeHMA) (yueOHBIX KaGMHeTax, KOpHIOpaXx,
TyaJeTHBIX KOMHATAX, MeJMLMHCKOM kabuHere M T.J.), Y YYAaCTHAKOB HTOrOBOTO
COYMHEHHA (M3JIOKEHHS), YWICHOB KOMMCCHHM [0 TMPOBEACHHIO HTOrOBOI0 COUYMHEHHA
(M3n0KeHHsA), CPEACTB CBA3M, (OTO-, ayauo- H BHICOANNaparypel, CHNpPaBOYHBIX
MATEPHAIOB, JIHTEPATYPHBIX HCTOYHUKOB, MUCHMEHHBIX 3aMETOK H MHBIX CPEJICTB XPAHCHHA
1 nmepenayn uHdopmauuu. He JonyckaeT HalMuue y YHaCTHMKOB MTOMOBOTO COYHHCHHA
(310K eHNsA) cOBCTBEHHBIX opdorpaduyeckux u (WiH) TONKOBBIX C/I0BAPEH.

He nomyckaeT BRIHOCA MUChMEHHBIX 3aMETOK H HHBIX CPE/ICTB XPaHCHHA U Nepeati
MHGOPMAIHH, TEM MTOrOBOr0 COYMHEHMA (TCKCTOB HTOIOBOTO M3JIOKCHUA) Ha OyMaXKnoM
WIH DNEKTPOHHOM HOCHTENSX M3 y4eOHBIX KaOMHETOB MeCTa MPOBEICHHS HTOroBOTrO
counHenus (M3noKenus), a Takke poTorpa@UpoBaHus TEM HTOrOBOr0 COYHHCHHA (TeKCTOB
HUTOrOBOI'0 M3/10KEHUA).

Oxa3piBaer cojeficTBHe PYKOBOAMTENIO B PEIIEHHH BO3HHKAIOIIMX B Ipolecce
WTOrOBOI0 COYMHEHHA (M3/I0KEHHA) CHTYalMi, HC PErIaMCHTHPOBAHHBIX HOPMATHBHBIMH
NpaBOBEIMH aKTaMu i HacToAme# MHCTpyKumei.

B ciyuae TMpHHATHS pemeHus o0 ynaneHuM y4yacTHHKA C MTOTOBOrO COYHHCHHA
(M310%KeHHs) COBMECTHO C PYKOBOIMTEIEM 3amoiHier Gopmy UC-09 «AkT 00 ynaneHHH
YYaCTHMKA HTOTOBOTO COYMHCHMA (M3JI0KCHHA)» B NMOMEIICHAH /U1 PYKOBOIHTE/A B 30HE
BUAMMOCTH Kamep BujeoHabmogeHus. UneH KOMHCCHM B YYeOHBIX KaOuHeTax
NOANMUCHIBACT JAHHYIO GopMy. PYKOBOIHTE b HA KAMEPY 3a4MThIBACT TCKCT JAOKYMCHTA.

[Ipu HANHYHE B MECTE MPOBEACHAS HTOTOBOr0 COMHHEHHHA (u310KeHus)
MeIHIHHCKOro paboTHHKA

[10 NPHIVIALIEHHIO JCKYPHOTO NPOXOAMT B MEAHIMHCKMI KabuHeT (B criyuae ecau
YYACTHHK HWTOrOBOTO COYMHEHHS (M3/10XKeHHA) MO COCTOSHHIO 310pPOBBA HE MOKCT
3aBEPIIMTH  BBHINOJHEHHE HMTOrOBOI0  COYMHCHMA (u3n0XkeHusA)) g KOHTPOIs
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MOATBEPAKACHHS (HE MOATBEP)KACHHSA) MEAUUMHCKMM palOTHHKOM YXY/IUICHHA COCTOSHHA
3JI0POBbA YHaCTHHKA HTOIOBOTO COYMHEHHA (M3JI0KEHHA).

B cnywae mnoareepiUieHMs MEAMIMHCKAM pabOTHUKOM YXYIINIEHHS COCTOSHHS
3I0POBbA YYA4CTHHKA HTONOBOINO COYMHEHHS (M3/10KE€HHSA) M ILIPH COIVIACHH YYacTHHKa
HTOrOBOTO COYMHCHHA (M3/IO/KCHHA) JOCPOYHO 3aBEPIINTh HANHMCAHHWE HTOroBOro
COUMHEHHMS (M3MIOKEHHMs), COBMECTHO C MEIMIMHCKMM pabOTHMKOM  3arolHseT
coorBerctBytomme noias Gopmor MC-08 «AKT 0 J0CPOYHOM 3aBEPLUICHHUM HAIMCAHMsA
MTOTOBOr0 COYMHEHHS (HM3JI0KEHHA) [0 YBLKHUTENbHLIM MNPHYHHAM) B MEIULIMHCKOM
kabunere. [Tocne 3anonuenus gopmer MC-08 «AKT 0 10CpOUHOM 3aBEPILICHHH HAIUCAHHUSA
MTOrOBOIO COYMHEHHMS (M3JOKEHMS) 110 YBAKHTCIBHBIM [PHYHHAMY® B MEJHIIHHCKOM
kabuHere ynoanomoueHusli npeacrasutens OMCY  npunocut nanmyio  ¢opmy
B TIOMEHICHHWE /IS PYKOBOJAMTENS M HAa KaMepy 3a4YHTHIBACT TEKCT JOKyMeHTa. YieH
KOMHMCCHH B y4eOHBIX KaOMHeTax M PYKOBOJMTC/Ib CTABAT CBOKO IOJNKCHh B YKa3aHHOM
aKre.

I1pH OTCYTCTBHH MeIHIUHHCKOr0 paboTHHKA B MeCTe NPOBEJICHHS HTOTOBOIO
COYHHEHHSA (H3/I0KEeHHA)

V4acTHHK MTOroBOro COYMHEHMs (M3/10)KeHHS), KOTOPHI M0 COCTOSHHIO 3/10pPOBbA
HE MOXET 3aBepIINTh HalMCaHHE WTOrOBOI0 COYMHEHMS (M3/JI0KCHMSA), MpHIjialiaeTcs
B TIOMCILIEHHE JUIA PYKOBOAHTEIA. YnonHomouenHslit npeacrasurens OMCY cosmectHo
C PYKOBOAMTE/IEM COCTABISIOT «AKT O JOCPOYHOM 3aBEPIIEHHH HAIHCAHHWA HMTOrOBOIO
COYMHEHHA (M3JIOKEHHA) N0 YBOKMTEIbHBIM npuunnHam» (popma MC-08). Yaen komuccuu
B yueOHbIX KaOHHEeTaX MOANMHCHIBACT JaHHEIN aKT.

B cayuae 3anonsenus ¢opm dopmel MC-08 «AKT 0 10CPOYHOM 3aBEPLICHHH
HAIMCAHHUA MTOrOBOrO COYHHEHHS (M3JIOKEHHA) MO YBOKHTEABHBIM NPHYHHAM» W (WiIH)
UC-09 «AKT 06 yIaieHHH yYaCTHHKA UTOrOBOIO COYMHEHHS (M3JI0KCHHA)» OCYLIECTBIIACT
KOHTPOJIb HAJIWYUA COOTBETCTBYIOHMIMX OTMETOK, IOCTABJICHHBIX WICHOM KOMHCCHH
B yueGHubix kabunerax, B noasx «He sakonunm» u (um) «Yaanen» B 61aHKax perucrpain
TAKHX YYACTHHKOB HTOrOBOIO COYMHEHHS (H3JIOKEHHS).

COMHHEHHE (M3I0/KCHUC) MPOBOAUTCA B CIIOKOHHOM 1 lo0poxkenate/bHOi ofcTaHOBKe.

3anpemaeTcs:

MHCHMEHHBIE 3aMETKH ¥ HHbIE CPEICTBA XPAHEHHUA W repeladn HHOpMaIHK;

Yrnonauomouennomy npeacrasuremno OMCY HeoOXoAMMO MOMHHTH, YTO HTOIOBOEC

B jieHb MNpOBEJAECHHS WMTOTOBOrO COYMHEHMA (M3JOKEHHS) YIOIHOMOYEHHOMY |
npeacrasutemio OMCY B MecTe NpOBEACHHA MTOrOBOIO COYMHEHHSA (uanmxcnna):

a) OKa3kIBaTh COAEHCTBHE YYACTHUKAM WTOrOBOTO COYMHEHHS (M3NIOKEHHH) , B TOM |
yHC/e TIEPe/aBaTh MM CPEJACTBA CBA3W, ICKTPOHHO-BBIYMCIMTCIbHYIO TEXHHKY, (oTo-,'
ayauo- ¥ BHICOANNAPATypy, CHNPAaBOYHLIE MaTEpHalbl,  JHTEPATYpHbIE HCTOYHHMKH

|
I

§) MOJIb30BATBCA CPEACTBAMM CBA3M BHE TMOMEIIECHHA JUIs PyKOBOAWTEA |

: (noAb30BAHHE CPEACTBAMH CBS3H JOMYCKACTCA TOJNBKO B IIOMEIIEHHH JUIsl PYKOBOAMTE/IA B :
lcnxqaecn_y)xeﬁuoﬁueononumocm_)._____ e mrhim meetaa o)

[lo oOKOH4YAHHH NpoBeICHHA HTOrOBOr0  COMHHEHHS (M3107KeHHA)
ynoanomouenubiii npeacrasureas OMCY:

OCYIIECTB/ISIET KOHTPOJIb 3@ MOJYYEHHEM MATepHaoB HMTOrOBOr0 COYMHEHHA
(M3710KEHNs) PYKOBOJAMTEIEM OT 4YWICHOB KOMHCCHHM B yueOHBIX KaOHHETax B NMOMCIICHHH
Uld PYKOBOIHTEISA 3a CHEelMaTIBLHO [MMOJATOTOBICHHLIM CTOJIOM. HaXOIAIMMCA B 30HE
BHAMMOCTH Kamep BuaeoHabmonenus no ¢opme MC-14 «CpopHas BeaoMocTh yuéra
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YYaCTHHKOB M HCIIO/b30BAHMA OJIAHKOB YYAaCTHHKOB MTOrOBOrO COYHHEHMs (M3JI0KEHHA)
o OO (MecTy npoBeAcHUA)»:

- 3aneyaTaHHbli BO3BPATHbIN 10CTaBOYHBIN MakeT ¢ 61aHKaMyu perucTpanmum;

- 3anevyaraHHblil BO3BPATHBIH J0CTaBOYHbLIH Naker ¢ OJaHKaMH 3arucH
(BKTIOUAA 1ONOMHUTEIbHBIC OIaHKN 3aMTHCH);

- 3aneyataHHblit BO3BpATHbIA J0CTABOYHBIH naker ¢ GraHKamMu perumcrTpainuu
M OJaHKaMH 3alMCH  YYAaCTHHUKOB, JOCPOYHO 3aBEpIIMBIIMX HANKCAHHE HMTOrOBOrO
COUMHEHHMA (MITOKEHHA) WM (M) YAQJIEHHBIX C HMTOrOBOIO COYMHEHMA (M3JIOKEHMA)
3a Hapywenue Ilopsika (ecam Takue yyacTHHKH ObUTH B yaeOHOM KabuneTe).

- 3aneyaraHHblf  BO3BPATHLIM JOCTaBOYHBIA MAKeT C HCHIOAb30BAHHBIMM
naucTaMu Oymaru Ui YepHOBHKOB,

- HEHUCNOIBL30BaHHbIE JIMCTHI OyMard JUis Y4epHOBHKOB;

- popmy UC-05 «BeaoMocTs NpoBeICHNA HTOTOBOIO COMMHEHMA (M3JI0MAKCHMA)
B yueGHoM kabunere OO (MecTe npoBeeHU )»,

- dopmy HUC-05-01 «IIpoTokosn nmpoBeJEHHSs HTOrOBOr0O  COYHHEHHSA
(m3noxkennsn) B yueOGHom kabunere OO (MecTe npoBeeHHA )»;

- dopmy UC-07 «BenoMocTs KOppEeKUMH MEPCOHATBHBIX JAHHBIX YYaCTHUKOB
HTOrOBOr0 COYHHEHHSA (M3/10KEHHA)»;

- dopmy HC-08 «AKT 0 [OCPOYHOM 3aBEPIICHHH HAMMCAHHA HTOMOBOTO
COUMHEHMS (H3JIOKEHHUS) 110 YBAKHUTEILHEIM NPHYHHAMY ([IPH HATHYHH);

- dopmy HC-09 «AKkT 00 yJaJleHHH YYacTHHKA HTOIOBOI0 COYHHEHHA
(n3m0KeHHA)» (PH HATMYHH);

- dopmy HC-13 «Benomocte yuera BpEMEHM OTCYTCTBHS YYacCTHHKOB
MTOrOBOr0 COYMHEHUs (M310/keHns) B yyebnom kaburere OO (Mecte npoBeACHUA ),

= dopmy UC-17 «Axt 00 HAeHTHOHKALHM JTHYHOCTH YYacCTHHKA HTOrOBOTO
COYMHEeHUs (H3JI0KEeHH )» (TIPH HATHYHH);

- HEHCIMONb30BAHHBIE WHAMBHIYAIbHBIC KOMIUIEKTBl YYaCTHUKOB WTOIOBOTO
COYMHCHHA (H30KCHNA ),

- HENCTIONB30BAHHBIE JONOJHHTEIbHbIE DIAHKH 3aITHCH:

- cayKeOHbIe 3amMCKH (IIPH HAJTHYHH).

Ha kaxjoM BO3BpPaTHOM JIOCTABOYHOM TMaKere JODKeH ObITh 3anoiHeH
CONMpOBOMTENLHBIH  OlaHK K  MarepHajlaM HTOrMOBOro  COYHHEHHA (M3N10KEHUA)
(popma HIC-11), ykasana creayiomas wHGOPMALMA: KOA H HAMMEHOBaHHE BHIA paboThI,
Koz pernona, kog OMCY, kox OO-MecTa npoBejieHHs, HoMep KabuHeTa, JaTa IpoBe/ICHHS
MTOrOBOr0 COYMHEHHS (M3nokeHus), HanMeHoBanue OO-Mmecta mposejeHus, aapec OO-
MECTa MpOBEACHMSA, MOCTaBicHa MeTka «X» B COOTBETCTBYIOIICM MOj€ B 3aBHCHMOCTH
OT COJIEPKHMOrO BO3BPATHOIO JIOCTABOYHOIO KOHBEPTA, YKA3aHO KOJIMYECTBO BJIOKEHHBIX
JIUCTOB (0,1aHKOB).

[IpucyTcTBYeT NMpH BCKPHITHH PYKOBOIHTENEM BO3BPATHBIX JI0CTABOYHBIX MaKETOB
¢ opuruHajzamu OJaHKOB 3amucH (JIONOJHMTENBHBIX OJAHKOB 3alHCH), MONYUYCHHBIX
OT YIEHOB KOMHCCHHM B y4yeOHbIX KaGMHeTax, mepecdyere PyKOBOAMTEIEM OpPHIHHAIOB
671aHKOB 3anmucH (0MOJHMTENBHEIX OJIAHKOB 3aMMCH) M KOMHPOBAaHWH MX TEXHHYCCKHM
CHeLMATMCTOM M HA3HAYEHHBIMU PYKOBOIMTENIEM JICKYPHBIMH (IIPH HEOGXOUMOCTH).

Konupopanue G1aHKOB HTOrOBOTO COMHHCHMA (u3s1oKeHnsA) ¢ BHECCHHOH B Onank
perucTpauun otMeTkoit «X» B nose «He 3aKOHYHI» WIH «Ynanen», NMOATBEPKACHHOH
[OAIMCHIO WICHA KOMMCCHH [10 TIPOBEAEHHIO MTOrOBOIO COYMHCHHA (M3JIOKCHNA)
B y4eOHBIX KaOnHerax, He MpOH3BOIANTCA.

TTocsie KONMUPOBAHUS TEXHWUECKHIH CIECIHATHCT NepelaeT pYKOBOAHTEIO:



- opuruHaasl  ONaHKOB  3anmucH  (JIONMOJHUTE/IbHBIX OJIAHKOB  3aITHCH)
YY4CTHHKOB MTOIOBOI0 COYMHEHHUS (H3/I0KCHHA);

- JBa JK3eMIUIApa Konuii 6;1aHKOB 3anmucH (IOMOJHUTENBHBIX 0/1aHKOB 3aTTHCH)
YYaCTHHKOB HTOMOBOTO COUMHEHMs (M3T0MKEHNUS).

PyKoBOAMTEIb MEPECYUTHIBACT OPHIHHANLI OJIAHKOB 3anucH  (JAOMOJHMTEIbLHBIX
0,1aHKOB  3aMCH) YYaCTHHKOB MTOrOBOrO COYHMHEHMS (M3JIOKEHHsA) W 3anedarhiBaeT
HX B HOBHII BO3BPATHLIA JIOCTABOYHBLIA NMAKeT, BKJIA/IbIBAA B HETO BCKPBITHIH BO3BPATHLIA
JIOCTAaBOYHBIA MakeT, B KOTOPHIM YNAaKOBBIBAAIM OpuUrMHaabl  O/JaHKOB  3amucH
(nonosHUTENBHBIX OIAHKOB 3aITMCH) YJIEHBI KOMHCCHH B y4eOHBIX KaOuHeTax.

Konuu 071aHKOB 3alMcH (JOMOJHUTENBHBIX OJaHKOB 3allMCH) YIAKOBbIBAIOTCA
B OTJICJIbHBIE BO3BPATHBIE JIOCTABOYHBIE [1AKETHI M0 AYJAHTOPHAM: OAMH KOMIUICKT KON
6:1aHKoB 3anucH (konuM OnankoB 3amuck Ne 1, Ne 2, nononHHTENBHBIX OJIaHKOB 3aIMCH)
NOMEIAIOT B KOHBepT Ne 1, BTOpOi KOMIUIEKT KONuii O/1aHKOB 3aIlMCH - B KOHBEPT Ne 2,

BekpbiTHe M 3anedarbiBaHue G/IaHKOB 3alIHCH MTOIOBOIO COYHHEHMA (M3/I0KCHUA) B
BO3BpaTHBIC JJOCTABOYHEIC MAKEThl, 8 TAKKe KOMUPOBaHHE OJAHKOB IPOH3BOAUTLCH B 30HE
BHIMMOCTH KaMep BHACOHAOTIONCHHA.

YnonuomoueHHsii npeacrasuresis OMCY coBmecTHO ¢ pykoBoauTeaem odopmiser
HeoOX0JAuMBIE JOKYMEHTBl 10 pe3yibTaraM [pPOBENEHUS WTOrOBOr0  COUMHEHMS
(M370KEHHA) B MECTE NPOBECHHS HTOTOBOI'O COYHHEHUSA (M3JI0KEHHA).

[lo 3aBepmICHMH  HTOrOBOr0  COYMHEHMA  (M3I0KCHHA)  YIOJIHOMOYCHHBIH
npeacrasurens OMCY  cocraBnser oOTY4eT O [MPOBEJEHHH MTOTOBOIO COYMHEHHS
(u3noxkenns) B mecre nposeaeHus (Gopma UC-10). Ilepenaer ero pyKoBOAUTEMO.

IlpucyTCTBYET NpH YMAKOBKE MAaTepPHAJIOB HTOTOBOTO COUMHEHHMS (M3JIOXKEHMA)
B ceiid-naker. [IpuHuMaer ot pyKoBoaMTENs celi-NaKeT U NANKy ¢ OTYETHHIMH (GopMamMH
JUIA Tepelayd B JICHb I[IPOBECHHWA MTOrOBOIO COYMHCHHMA (W3/IOKCHMA) JIHILY,
nasnauyennomy OMCY B kauecTBe OTBETCTBEHHOTO 3a JIOCTaBKY O/IAHKOB JUIS MPOBE/ICHHSA
UTOrOBOro counHenus (u3noxenus) n3 OMCY B PLIOU.
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Hpuaoxenne 4
K NPHKA3y MEHHCTEPCTBA 00pazoBaHns
Bearopoackoii obaacrn
0T « ﬁ » nostGps 2022 rona Ne fé; Jf

UHCcTpyKums A9 YieHa KOMHCCHH, 0KA3bIBAIONIEro HHGopMaHOHHO-
TeXHHYECKYI0 NOMOLIb, B TOM YHCJ/Ie 110 OPraHHu3alHe BHAeOHAD/ I0/1eHu,
NOJIYYEHHI0 KOMILIEKTOB TeM COYHHEHHH, OPraHH3allHH NeYaTH TeM COYHHEeHHH,
TeKCTOB H3JIOKeHHH, HHCTPYKIHH VI YYACTHHKOB HTOrOBOr0 COYHHEHHS
(H3/107K€HHA) H KONMHPOBAHHIO 0JIAHKOB HTOT0OBOI0 COYHHEHHA (H3JI0KEHHN)

IMoaroTroBKa K NpoBeIeHHI0 HTONOBOr0 COYHHEHHS (H3/10KeHH)

TexuuvecKni CHEMHANHCT J0JDKCH 03HAKOMUTHCH C:

benepaibHBIMH  HOPMATHUBHBLIMH  [IPABOBBEIMH  AKTAMM,  PerIaMEHTHPYIOLIHMH
NPOBEACHHE MTOrOBOr0 COYMHEHHMS (M37T0KEHHA), B TOM 4YHCIE MCTOAHYCCKHMH
marepuanamu PocoOpranzopa, peKOMEHIYEMBIMH K HCI10JIb30BAHHIO TIPH OpPraHi3aliu M
MPOBEJCHHH HTOIOBOIO COMMHEHUS (M3IIOKEHHUA);

PErMOHANBHLIMM  HOPMATUBHBIMH [IPABOBBIMH  aKTaMH, PpErJIaAMCHTHPYHOLIHMH
NPOBEACHHE HTOTOBOI0 COMMHEHMA (M3/105KCHNA), B ToM uncie [Topsakom.

He no3aHee 4eM 3a JeHb A0 HAYA/A NPOBEJEHHSN HTOrOBOr0 COYHHEHHS
(M3J107K€HHS) TEXHHYECKHH cienHATHCT 00s3an:

[ToAroTOBHTH M NMPOM3BECTH NPOBEPKY pabOTOCIIOCOOHOCTH TEXHHYECKHX CPE/ICTB B
NMoMeleHHH Juis  pykosoautens. Ilomemienue 18 PYKOBOJMTENS JIOKHO ObITh
000pyA0BaHO CASAYVIOUMMH TEXHHYECKHMH CPE/ICTBAMH:

~TenepOHHOMN CBA3BIO;

~ [IPHHTEPOM;

—KOIMPOBAJILHLIM anmapaToMm;

—[IEPCOHANBHBIM KOMNBIOTEPOM, NMOAKMOYEHHBIM K ceTH «MuTepHer, wia pocryna
HA CICHMATH3NPOBAHHBEIC CAHTBI M TOPTAAEl B LEJAX MOAYYCHHS KOMILIEKTOB TeM
MTOrOBOI0 COUMHEHUS (TEKCTOB JUIA M3TTOXKCHHS).

OpraHu3oBarh Me4yarb OTYETHBIX (OPM IS IPOBEACHHA HTONOBOIO COYMHECHHA

(n3noxeHns).

3anpemieno  KONMPOBaHWE  O/IAHKOB ~ MTOrOBON0  COYMHEHMS  (M3JIOKEHHA)
NpH HEXBaTKe paclieyaraHHsIX OJIaHKOB MTOrOBOrO COYHHCHHMSA (M3JIOKEHHA) i} MecTax
MPOBEIEHHA HTOTOBOr0 COYMHEHNMS (M3I0KEHH), TAK KaK Bce ONaHKH MMEIOT YHHKATbHBIH
KOJ paboThl M pacreyaThiBAKOTCA IOCPEACTBOM CIELHATU3HPOBAHHOIO MPOIPAMMHOIO
obecrieyeHus.

B 1eHb NpoBeJeHHS HTOrOBOr0 COYHHeHHS (H3/IOKEHHA) TeXHHYECKOMY
CMeNHAJIHCTY He0OX0AHMO:

SIBHTCA B MECTO NPOBEAEHHS HTOTOBOTO COMHHEHNA (H3NOXKeHHA) He no3Hee 7:435.

Cobmoats CAHHUTAPHO-3MTHIEMHOIOTHYECKHE PEKOMEHIALIHH, npasuiia,
HOPMATHBBI.

He nosanee 08:00 BK/IIOYHTH BUACO3ANHCE B TIOMEIICHHH JUTS PYKOBOJMTEIS MeCTa
NPOBEJIEHHs HTOTOBOTO COYMHEHHS (M3JI0XKEHHMS), KOPHAOPaX, BXOJIE B MECTO [POBEICHHA
MTOrOBOI0 COYMHEHMSA (M3/I0KECHHA).

B 09:00 BKIH0OYHTE BHACO3AMMNCH B yueOHBIX KabuHeTax.

B 09:45 o MeCTHOMY BPEMEHH MOJIYYHTH TeMbl COYHHECHHA.

TMoayueHne KOMIVIEKTOB TeM HTOrOBOI0 COTHHEHHS
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KOMIIEKTHl TEM MTOrOBOI0 COYMHEHHMA 3a 15 MHMHYT JIO NPOBEAEHHS HTOrOBOIO
COYMHEHHMS 110 MCCTHOMY BPEMEHH Pa3sMeIIaloTCsA Ha topic.rustest.ru, cchuika Ha JaHHBIH
pecypc Takke pasMemnaercs Ha opuumansHom caiite ®I'BY «®LT» (rustest.ru).

JIna monydeHHs KOMIUIEKTa TE€M HMTOrOBOro COYHMHEHHS HEOOXOJMMO BBIMOJHHTH
CACAYIOUIHE ACHCTBHA:

[Mepeiitm Ha pecypc www.rustest.ru WM 10 TNpAMOH CChUIKE Ha pecype
topic.rustest.ru;

OroGpasutcs r71aBHOE OKHO C TEMaMH HTOTOBOIO COYHHCHHA.

B cpeameit ofnactu  orofpaxaercss mnepeyeHb CyOBeKTOB B pasbuBke
no denepansrbM okpyram (LIEHTPAJIBHBIN ®EIEPAJIBHBIN OKPYT).

Jlis nmpocMoTtpa TeM co4HHEHHi BpiGepuTe HEOoOXOAMMBIH CyOBEKT H IIEIKHHTE
1o ero HaumeHoBauuio (benropojckas obnacts).

B cayyae ecam Tembl s BeiOpaHHOro cyObekta eme He omyOaMKOBaHbI,
HauMeHoBaHue cyObexra Oyzer BeIZIC/IeHO CHHHMM I[BETOM M NPH TEpeXo/e Ha CTpaHMIly
cyObexkra Oyner BeiBeaeHO coobmenue «llepedens TeM Oyaer aocTyneH HauuHas ¢ 9.45
0 MECTHOMY BPEMEHHY,

B ciayuae ecad TeMbl yike ONMyONHKOBAaHBI, TO HauMeHoBaHue cyOnexra Oyner
BBIJICJICHO KPACHBIM, M MPH Mepexo/ie Ha CTpaHuIly cyObeKTa OyeT BhIBEICH KOMILIEKT TeEM
MTOIOBOI0 COYHHEHHS.

Jlng Toro yTo6kl ckayaTh KOMIUIEKT T€M UTOrOBOr0 COYHHEHHS HAXKMUTE HA KHOTIKY
«Ckayatby.

IMocsie HaxkaTHs Ha KHONKY Oyjer nmpou3BeacHa 3arpyska ¢aiina B dopmare *.rtf .
B caiine Gyzer ykazaHa MHCTPYKIHS IO BHINOIHEHHIO, HAKMEHOBAHHE PErHMOHA H TEMEI
MTOTOBOI'0 COYUHEHHS.

YroOwl pacnieyataTh TEMBI, HCMOb3YiiTe KHONKY «Pacneyararsy.

Ilocne  waxarus Ha  kHonky — «Pacnevyatarb»  OTKpOETCS  CTpaHMIa,
ONTUMH3HUPOBAHHAA JUIA 1EYATH.

Pa3sMHOXHTH TEMbl HTOIOBOTO COYHHEHHS B HEOOXOAMMOM KONHYECTBE M NepeaarTh
PYKOBOJHTEMO (TeMbl COYMHEHMS MOTYT OBITH pacreyaTaHbl Ha KaxI0ro y4acTHHKa WM
pasMelIeHsbl Ha 10cKe (MHGOPMAaLMOHHOM CTEHIE).

Ilepenars TEKCTHI M3JIOKEHHA, PA3MHOKHB HX B HeoOxoaumoMm Kommyectse. [Lis
VYACTHUKOB M3I0KEHHS C OrPaHHYCHHBIMH BO3MOXHOCTSAMH 3/I0pOBbA  (IJTyXHX,
MO3IHOOMIOIIKMX M ciabociabliaMX yYYacTHHKOB HTOTOBOIO H3JIOKCHHsA, a TaKke
YYaCTHHKOB C TSKEIBIMH HApYLICHHAMM peuH, C PpacCTPOHCTBAMH ayTHCTHYECKOIO
CIEKTPa, C 3aJepKKOM IMCHXHYECKOrO pasBUTHA, ¢ HapyIIEHHIMH ONOPHO-JBHIATEILHOIO
anmnapara, C/IernbIX, C1ab0BHAALIMX Y4aCTHHKOB HTOrOBOIO COYMHCHHS (H3/10)KEHHS)) TEKCT
JUIS H3JI0XKEHMUS 11€4aTaeTcs Ha KaKJI0ro YYaCTHHKA H3/I0KEeHUs OTACNLHO.

OKa3plBaTh TEXHHYECKYIO TMOMOIIb DPYKOBOAMTEJNK M WICHaAM KOMHMCCHH
110 MPOBEACHHIO HTOTOBOTO COUMHEHHS (M3I0MKEHHSA).

ITo OKOHYAHHH HTOrOBOr0 COYHHEHHS (H3/I0KeHH ) TEXHHYECKHH CNeNHAIHCT:

ITpou3BOAMT NPOBEPKY paboTOCIIOCOGHOCTH KOITMPOBATBHBIX CPC/CTB.

[lpuruMaeT y pYKOBOAHMTENA OpHrHHAAbl OJAHKOB 3amMCH  (JOTOTHHUTEILHBIX

O/IaHKOB 3aIMUCH) /UL OCYIIECTBICHHUS UX KOIMUPOBAHUA.

Konuposanue 61aHKOB HTOrOBOTO COMMHCHHMA (M3I0KCHHA) C BHECCHHOH B (HETIS
perucTpaiiu orMerkoif «X» B none «He 3akonunm» u (wm) «Ynanew, MOJITBEPIKACHHON
NOMNMCHIO YIEHA KOMHCCHHM MO MPOBEAEHHIO HTOIOBOIO COYMHEHMS (M3N0KEHHA), HE
NPOM3BOJINTCA, IPOBEPKA TAKHX COUMHEHMIT (H3I0KeHHH) HE OCYIECTRASETCS.
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IIpousBonuT KonupoBaHue OAHKOB 3amiCH (JIOMOTHUTEIBHBIX ONAHKOB 3amucH)
B JIBYX JK3eMIUIApax no yuyeOHbiM kaOuHeTam. biaHku 3anucH, AONOJHHTE/IbHbIE G/IaHKu
3aIMCH KAK/IOI0 YYACTHHKA NPH KONUPOBAHUH JO/DKHEI MATH APYT 32 JPYTOM.

Konupopanue ONaHKOB 3amucH (JIOMOJIHUTENBHBIX OJIAHKOB 3amMcH) JIOJKHO
MPOH3BOJANTLECA B XOPOLICM Ka4ecTBE, BCE CHMBO/EI 0/DKHBI OBITH OTIICYaTaHbl M YUTACMbI
JUIs 3KCIIEPTOR 110 MPOBepKe paboT yYaCTHUKOB UTOTOBOIO COUHHEHMS (M3I0XKEHHS ).

ITocsie KonmUpoBaHUSA MepesaeT pyKOBOAUTETIO:

- opuruHamel  OnaHkoB  3anMcH  (IONOJHMTENbHBIX  OJIAHKOB  3ariMcH)
VUAaCTHUKOB UTOrOBOIO COYHHEHHUS (M3/10KEHH);

- J1Ba 9K3eMIuisgpa Konuit 6,1aHKoB 3anmucH (J0MOJHUTENBHEIX OIaHKOB 3aMHCH)
Y4aCTHHKOB MTOrOBOIO COMMHEHMA (M3/105KEHHA).

[Tocne VNAaKOBKH pPYKOBOJIHTEIEM BCEX MaTCPHATIOB HTOrOBOro COYHHCHHA
(u310)keHuit) B ceild-nakeT W mepeaayy ero YmoJHOMO4YeHHOMY npeacraButemo OMCY,
OCTAHABJIMBACT BHACO3AMMUCH B MECTE MPOBEICHMA HTOTOBOIO COYMHCHMA (M3I10XKEHMA).
3anuCHIBaeT Ha OTUYXK/1aeMble HOCHTEH B JIBYX 3K3EMIUISPAX BHIEO U3 MECTA MMPOBEICHUS
HTOrOBOr0 COYMHEHHS (M30kKeHuA) (Bce ydyeOHbIe KaOMHETHl, KOPHAOPbI, BXOJ B MECTO
NPOBEICHUA UTOrOBOI0 COYMHCHHA (H3/I0KCHHA)) H MEPEIACT X PYKOBOAHTEIIO.
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Ipuaoxenue §
K NPHKATY MEHHCTepCTRA 00paloBanus
Bearopoackoit obnacrn

0T « ﬁ» HonOpa 2022 roga Ne i 7

HMHCTpYKUHS 118 4/1€HOB KOMHCCHH 110 NTPOBEJIEHHI0 HTOr0OBOT0 COYHHEHHS
(M3/107KeHHA), YIACTBYIOIIHX B OPraHH3ANHH NPOBeeHAN HTOrOBOI0 COYHHEHHSA
(u310%Kenus) B ydeOHBIX Kabunerax

IMoaroToBKa K NPOBEAEHHIO HTOTOBOr0 COMHHEHHS (H3/10KEHHS)

UYiensl koMuccuuM B y4eOHBIX KaOuHeTax 10 Hayaja TNpPOBEJICHHH WTOrOBOrO
COMMHEHMSA (M3J10KEHHUSA ) 00A3aHbI 03HAKOMHTLCA C:

denepaibHBIMH  HOPMATHBHBIMH  TPABOBEIMH  aKTaMH, perJIaMEHTHPYIOIIMMHU
MPOBEJIEHHE MTOrOBON0 COYHHEHHS (M3JIOKEHHS), B TOM YHCIC METOIHYECKHMH
marepuasiaMmu PocoOpHanasopa, peKOMEHIYEMbIMU K HCIIOJIB30BAHUIO NIPH OPraHM3auuu U
NPOBEICHUH HTOTOBOIO COUMHEHHS (M3JIOKEHUA);

PErHOHANBHBIMH  HOPMATHBHBIMM  [PABOBBIMM  AKTaMH, PerJIaMEHTHPYIOUIHMH
POBE/ICHHE HTOTOBOTO COYHHEHHA (M310KEHNUA), B TOM unciae Ilopsaakom.

B aeHb nNpoBeJeHHs HTOrOBOr0 COMHHEHHSN (H3I0KeHHS) 4WieH KOMHCCHH B yueOHbIX
KaOHHeTaX 10JIKeH:

SIBHTBCA B MECTO NPOBEJCHUA HMTOrOBOrO COYMHEHHs (M3JIOKEHMs) HE I03]Hee
08:00.

3aperucTpUpOBaTECA Y OTBETCTBEHHOIO  JIEKYPHOro,  YNOJHOMOYEHHOTO
PYKOBOZMTEIEM Ha IIPOBEJCHHE PErHCTPAlMH WICHOB KOMMCCHH 110 TMPOBEACHHIO
UTOTOBOTO COYHHCHMUS (M3TOKEHHUS).

Cobmonars CaHUTAPHO-3MTHAEMHOIOTHYECKHE PEKOMEH/IAIIHH, [paBu.ia,
HOPMATHBEIL

[TpoiiTH MHCTPYKTa)X Y PYKOBOIMTENS MO MOPAAKY M MpOLEAype IPOBEACHHS
UTOrOBOI0 COYHHEHHA (M3II0KCHHA).

[MToayuurs y pYKOBOAHTEAS HMHOOPMALMIO O HA3HAYEHMHM UJIEHOB KOMMCCHH
MO MPOBEJICHHIO HTOMOBOIO COYHHEHHA (M3/10KEHHA) 110 YUeOHBIM KaDHHETaM.

[TonyuuTs y pyKOBOAMTEA CAECAYIOLIME MATEPHATIBL:

- MHCTPYKLHMIO Ul YYacTHHKOB MTOrOBOTO COYHHEHHA  (M3JI0XKEHMs),
3aUMTHIBAEMYIO YJICHOM KOMHCCHH 110 NMPOBEICHUIO UTOTOBOI0 COYHHEHMUS (M3JI0KEHHS) B
yyeOHOM KaOHWHETE nepejl HavyaaoM MPOBEACHHA UTOrOBOrO COYMHEHH (M3/10XKeHHsA) (0aHa
HHCTPYKLHA HA OHH Y4eOHbIi KabuHeT);

—HMHCTPYKIMH JUIS YYacTHMKOB HTOrOBOTO COYMHCHMS (M3n0XkeHus) (Ha Kaxuoro
YYaCTHHKA),

—GJIaHKH UTOrOBOI'O COYMHCHUA (M3I0KCHHA);

—~aMcTel OymarH Juis 4YepHOBHUKOB (2 JMCTa HAa OJHOrO YYacTHMKa MTOrOBOIO
COYMHEHHUSA (M3T0KEHHSA ),

~oT4eTHble GOPMBI I MIPOBEICHHA HTOIOBOI0 COYHHEHUA (M3I0/KCHMA);

—opporpadudeckne  cAOBapH U YYacTHHKOB  MTOIOBOrO  COYHMHEHHMS,
opborpaduyeckue 1 TOIKOBEIE CTOBAPH UL YYACTHHKOR H3JIOKEHHS.

[lpoiit B cpoif y4ucOHbI KaGHHET, NPOBEPHTbL €ro rOTOBHOCTh K IPOBEIACHMIO
HTOIOBOI'0 COYHHEHHS (M3I0XKEHHS ) U IPUCTYIHUTE K BRITOTHEHUIO CBOMX 00A3aHHOCTEH.

Pa3iokuTh Ha pabouMe MeCcTa YYaCTHHKOB HMTOIMOBOIO COYMHEHMA (M3JIO0MKCHHA)
AMCTHl GyMard i YepHOBHKOB (He MeHee JBYX JIMCTOB), opdorpaduueckue CloBapH
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(opdorpaduueckue W TOJNKOBBIC CJOBapH J[UIA YYaCTHHKOB HTOTOBOIO HM3/IOKEHHS),
MHCTPYKLHH U1 Y4aCTHHKOB MTOrOBOTO COYMHCHMA (H3/10/KEHH) Ha KaXK/I0r0o y4acTHHKA.

[loaroroButs Ha jgocke (MHGOPMALMOHHOM CTeHje) HeoOXOMMMYK MHOOPMAIMIO
V14 3ar0JHeHus 0JIaHKOB perHCTpaliu.

OGecrieunTh  OpPraHM30BaHHBI  BXOA  YYaCTHHKOB  HTOTOBOIO  COYMHEHHA
(n3nokenns) B yuyeOHBI KaGMHET B COOTBETCTBMM C pacnpeleleHHeM M0 Y4eOHBIM
KaOuHeTaMm.

[lpn Bxoae B y4eOublif KaGMHET y4acTHHKH MTOrOBOIO COYMHEHHA IPEABAB/IAIOT
JNOKYMEHTBI, YJIOCTOBEPSIONIHE THYHOCTS.

CoolIHTE YY4CTHHKY MTOIOBOIQ COMMHEHMS (M3JOKEHHA) HOMEp €ro Mecra
B yucOHOM kabnHere.

IMpocieaurh, 4TOOB YYAaCTHUK HMTOrOBOrO COYHHCHHA (M3JOKEHHA) 3aHAN
OTBEIEHHOE €My Mecto ctporo B coorBercTBum ¢ opmoit MC-05-01 «IIporokon
NPOBEJEHHS MTOrOBOr0 couMHeHusi (Manoxkenns) B yueGHoM kabumere OO (mecra
MPOBEIACHUA)».

Cnezmtb, 4T00bl YYACTHHKH HTOrOBOTO COUMHCHHA (M3JIOKEHHA) HC MCHAJIHCDH
MECTaMM.

B ciiyyae OTCYTCTBHS ¥ YYaCTHHKA MTOTOBOIO COUMHEHHS (M3J10KEHHA) IOKYMEHTa,
YIOCTOBEPAIOLIETO JIMYHOCTh, WICH KOMHCCHH B yueOHbIX KaOWHeTax /0mycKaeT
B yueOHBIN KabMHET YYaCTHHKA MTOrOBOrO COYMHEHHS (M3/10XKEHUS) [ocae MpeIbiBIeHNs
uM popmel UC-17 «AKT 00 HaeHTHOHKAIMH THYHOCTH YYaCTHHKA UTOrOBOI0 COYHMHCHHA
(M3710)KCHMA)», KOTOpYlO 3abHpaeT y YYacTHHKA HMTOTOBOTO COYMHEHHA (M3JIOWKEHMA)
Juisl lalibHeIIeH nepejiaui pyKOBOIUTENIO.

Bo BpeMs MpOBEJICHHS MTOrOBOI'O COYMHEHMA (M3/10)KeHMs) Ha pabodem croie
y4acTHHKA, KpoMe GnaHka pervcTpalu H GraHkoB 3amucH (I0NOIHMTENLHOro Onamnka
3aIUCH ), TUCTOB OyMaru /Uis 4EpHOBUKOB, HAXOIATCA:

—pyuka (rejieBas WiH KalmwulspHas ¢ YEpHUIAMH YePHOIo 11BETa);

— JIOKYMEHT, YAOCTOBEPAIOLIHH JIMYHOCTD;

—opporpapuueckuii  ca0Bapep LIS YYAaCTHHKOB ~ MTOTOBOI0  COYMHEHHS
(opdorpabuueckuii M TONKOBBIH CJIOBapH JUIS YYaCTHHKOB WTOrOBOTO H3JIOKEHHS),
BbI/IaHHbIH B MCCTE NPOBEICHAA HTOTOBOTO COMMHEHHA (M3/I0KCHIA ),

— MHCTPYKIIHA VTS Y4ACTHUKA HTOTOBOTO COMHHEHUS (M3/IOKEHHS ),

—CrnelyMansHEle TeXHHYECKHe CpejicTBa (18 YYacTHUKOB WTOrOBOrO CCYMHCHHA
(n3noxenns) ¢ OB3, neTeii-nHBaInI0B, UHBAAHA0B) (P HEOOXO0IMMOCTH);

—JICKapcTBa M IMTaHue (NpH HeoOXOAMMOCTH),

Creauts, YTOOB! YHACTHHKH HTOTOBONO COMMHEHHS (M370XKEHHS) HE UMEIH ¢ co0oii
MHBIE [IPEIMETHI, HE BKJIIOYEHHBIE B [IEPEYEHB NPEAMETOB, NEPEYHCIICHHBIX BbIIIC.

Haunnas ¢ 09:45 nmo mecTHOMY BpeMEHH TMOJYYHTb OT PYKOBOJAMTENS TEeMBI
COYMHEHMS (TEKCTH IUIA M3JOKeHMs). TeMbl COYMHEHHs MOryT OBIThb pacrnevyaraHbl
Ha KaX/10r0 Y4aCTHHKA WM pa3MElIeHb! Ha J0CKe (MHPOPMALMOHHOM CTEH/IE).

TekcT AnA M3/I0KEHHS pacnevaThiBaeTCs Ui YUYACTHHKOB HTOrOBOIO H3/IOKEHHA
C THOKETEIMM  HApyUMIEHHMAMH pe4yd, C  3a/€pKKOH  ICHXHYECKOIr0  pa3BHTHA,
¢ paccTpolicTBaMm ayTHCTHYECKOIO CHEKTpa, ¢ HAapyUICHHSAMH OINOPHO-JBUTaTE/IbHOTO
annapara, CensiX, CAaGOBMAAINX, [IIYXMX, TMO3HOOMNIOXIHX M Claboc/BImanmx
YYAaCTHHKOB HTOTOBOI'O H3JI0KEHHS

Jlo Hawaja MTOroBOTO0 COYMHMHEHHA (HIIOKEHHS) “IeH KOMHCCHH B y4eOmbIX
KaOHHeTax J10/IKeH:

~NPOBECTH MHCTPYKT@XK YYaCTHMKOB HTOTOBOTO COMMHEHHS (W3JIOKCHHA), KOTOPBIH



24

COCTOMT W3 JBYX yacteil. [lepsas yacTh MHCTPYKTaxka npoBoautes 10 10:00 1o MecTHOMY
BPEMEHH M BKaouaer B ceGa mHdopmupoBanue ydacTHukoB o llopsike, B TOM wHCI€
0 caydasX YA&IeHHs C WTOTOBOIO COYMHEHMS (M3NOKEHHMS), MPOIOIKHTEILHOCTH
HANMCAHUA MTOTOBOTO COYMHEHMA (M3/I0JKEHHMA), O BPEMEHM M MECTC O3HAKOMJICHHA
C pe3y/IBTATAMH HTOTOBOIO COYHHEHUA (H3JI0/KEHHA), @ TAKAKE O TOM, YTO 3aMHCH Ha JHCTaX
OyMmaru Juis YepHOBMKOB He 00pabaThiBaloTCs U HE NPOBEPAIOTCH;

—BBIIaTh YYAaCTHHKAM HMTOrOBOTO COYMHEHHA (M3J0KeHHsA) OMaHKH PerucTpaluy,
O/1aHKH 3arncH;

~NpOBECTH BTOPYIO Y4CTh MHCTPYKT@Xa, KoTopas HaumHaercs He pauee 10.00
10 MECTHOMY BPEMEHH;

— 03HAKOMHMTH YYaCTHHKOB MTOrOBOIO COYMHEHHMA (M3/I0/KEHMA) C TEMaMH MTOrOBOIO
couMHeHHMsA (TeKCTaMH Uil  M3JIOKeHHs) (coJepikareibHOE KOMMCHTHPOBAHHE TeM
UTOrOBOT0 COYHHEHHS M TEKCTOR U1t HTOrOBOIO W3JI0KEHHS 3alpellieHo);

—nocjie  O3HAaKOMJIEHMA JlaTh yKa3aHWe Y4yaCTHHKaM HTOrOBOro COYHHCHHA
(M3n0KeHHusA) cCBepuTh KoA paborel Ha OnaHkax, MNPHCTYNHTL K  3QMOJTHEHHIO
PErMCTPALMOHHLIX TOJIeil GJAHKOB MTOTOBOTO COYMHEHMS (M3JNOKEHMS), yKa3aTh HOMEp
TEMBI HTOIOBOTO COMMHEHMA (TEKCTa IS M3JI0KEHMA ), 3anucarth B OJIaHK 3aNMCH Ha3BaHHE
BBIGpaHHO TEMbl COYHHEHHA (TeKCTa /1A H3JI0KEHHMA).

Unensl KOMMCCHH B Y4eOHBIX KaOMHETaX MPOBEPAIOT:

1) NPaBWIBHOCTD  3ANOJIHEHHMA  YYaCTHMKAMH  HMTOroBOro  COYHHCHHA
(M3710KeHMs) PErHCTPALHOHHEIX Toned O/aHKOB, COOTBETCTBHE [AHHBIX YYacTHHKA
B JIOKYMEHTE, YJI0CTOBEPAIOMIEM JIHYHOCTD, H B O/IaHKE PErHCTpaliHHm;

2) COOTBETCTBHE KOAOB paboThl Ha Gnankax perucTpaun ¥ OlaHKax 3amKcH
y KakJA0ro Y4acTHHKA MTOrOBOIO COUMHEHHS (M3JI0KEHN);

3) Onmank perucrpaund M OJAHKM 3aMMCH KaXKIOro YYacTHHKa MTOroBOro
COYMHEHHUSA (H3/10KCHHA) HA KOPPEKTHOCTD BIMCAHHOIO Y4aCTHHKOM HTOIOBOI'0 COYHHEHHA
(M3JI0KEHHS ) HOMEpPA TeMbl MTOMOBOTO COYMHEHMS (TEKCTa A U3I0KEHHA).

YneHsl KOMHCCHH B y4yeOHBIX KaOMHeTax 3amoiHfioT nojae «Jluer Ne_ » B GnmaHKax
3armcH.

[Tocne mnpoBeZeHHs BTOPOH 4YacTH MHCTPYKTaXa 4YieHbl KOMHCCHM B y4eOHBIX
KaOuHeTax OOBABAAIOT HAYAI0, MPOJOJIKMUTEIBHOCTE W BpeMs OKOHYAHHs HarMcaHus
MTOrOBOr0 COYMHEHHA (M3J0XKeHHA) H (QHKCHPYIOT MX Ha Jjocke (MHPOPMAIHOHHOM
CTeHJIE), TMOC/€ 4Yero YYaCTHHKH HMTOrOBOTO COYMHEHHA (M3/I0XKEHHA) [PHCTYIAKT
K HaMHCAHMIO HTOTOBOI0 COYHHEHUS (M3JI0KEHHS).

B caydae ono3jaHHs  y4acTHHKA  WTOrOBOTO  COYMHEHMS  (M3/I0XKEHHA)
OH JIONYCKaeTcs K HANmMCAHMIO MTOrOBOrO0 COYMHEHHA (H3J0XKEHMA), MPH ITOM BpeMs
OKOHYAHMS HAIIMCAHWA UTOrOBOrO COYMHEHMA (M3J0KEeHH:A) HE npoiesaeTcd. [ToBTOpHEIH
oOIMii MHCTPYKTaX /Ul OMO3JABIIMX YYACTHHKOB He npoBojaurcs. Takomy y4yacTHHUKY
npejocTaBasercs HeoOXoaumas uHbOpMaLMA JUIS 3aM0JHEHHMs PErHCTPAllMOHHBIX [OJeH
6/1aHKOB COYHMHEHHUA (M3/I0KEHHA).

IIpoBeeHHe HTOrOBOro COMHHEHHS (H3JIOKEHHSN)

[Ip mpoBeNCHUHM M3IOKEHUA TEKCT JUIS M3JMOKCHHA 3aYMTBIBACTCA Y4YaCTHHKaM
MTOrOBOI'0 M3JIOKCHHS BCIYX TPHKIBI MOc/ie OOBABICHAS HA4ala MPOBCIACHHSA H3MOKEHHA.
HUHTepBan MKy YTEHHEM COCTABISET 2 MUHYTHI.

Inyxum, craGocnblinaiimM, No31HOOMNIOXIMM YH4aCTHHKAM, a TAKKe y4acTHHKaM ¢
TAKENLIMA HAPYIICHHAMHU PeUH, ¢ 3a[CPKKOH NNCHXHYECKOTO pasBUTHS, ¢ HApYHICHHAMH
OIOPHO-JIBHTATENLHOIO arapara, ¢ paccTpoicTBaMH ayTHCTHYECKOTO CHEKTpa, CIErbiM,
c1ab0BHALMM TCKCT Ul M3JIOKCHHA Bbiaaercs Ha 40 MHHYT, 1O HCTEYEHHH 3TOrO
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BpeMeHM WieH KOMHCCHM B yueOHbIX KaOWHeTax 3abupaeT TeKCT M YYaCTHUKH MHIIYT
H3JI0KECHHUE.

Bo BpeMs NMpOBEJCHHA UTOrOBOIO COYMHEHMA (M3IOKEHMS) YUaCTHHKAM HUTOrOBOTrO
counHeHns (M3NOKeHHs) 3arpeleHo uMeTh npu cebe cpejicTBa CBA3H, (OTO-, ayauo-
M BHIEOANIApaTypy, CIPaBOYHbIE MaTEpHa/bl, IMCHBMEHHBIC 3aMETKH M HMHBIC CPE/CTBA
XpaHeHuA M mepefaun undopMmanny, cobeTBennbie opporpadueckue u (MIIH) TONKOBHIE
cioBapd. Y4YacTHHKaM MTOTOBOTO COYMHEHMS (M3IOKCHMS) TAKKe 3anpemaercs
[10JIb30BATECA TEKCTAMH JIMTEPATYpHOro Marepuaia (XY/I0KCCTBCHHBIC IPOM3BCIACHHA,
JIHEBHHKM, MeMYyapsl, [y GJIHIHCTHKA, APYTHE JIUTEPATypHbIE HCTOUHUKH).

YYacTHUKH HTOrOBOrO0 COYHHEHHMs (M3NI0XKEHHA), JOMYCTHBIIHE HAPYIICHHA
Tlopsi/ika, YA@IAKTCA € MTOrOBOI0 COYMHEHHS (M310KeHHA). PyKoBOAMTEIL COBMECTHO
¢ ynonHomoueHHsM nipeacrasuresieM OMCY coctapisioT «AKT 00 yaaneHun ydacTHHKA
UTOroBOro counHenms (usnoxeHus)» (popma MC-09) B nmoMemeHnH Ui pYKOBOAHTES
B 30HE BHIMMOCTH Kamep BuacoHaOmoAcHHA. YIaICHHBIH YYaCTHHK, WIeH KOMHCCHH
B yueOHBIX KabMHeTaxX MOAMNUCHIBAIOT HTOT aKT.

YiieH KOMHMCCHMM B YueOHBIX KaOHMHETaX BHOCHT COOTBETCTBYIOUIYIO OTMETKY
B «BeIOMOCTS MPOBE/ICHHA UTOTOBOTO COYMHEHHA (H3noKenns) B yuebHom kabuuere OO
(Mecre nposenenus)» (popma MC-05). VyacTHHK MTOroBOrO COYMHEHHs (M3/OKEHHA)
J10J3KEH MOCTaBHTE CBOIO MOJNKCE B YKa3aHHO# dopMe.

B 6ranKe perucTpalMy YKa3aHHOro Y4aCTHMKA HTOrOBOTO COYMHEHHUS (M3JIOKEHMA)
Heo6X0MMOo BHECTH OTMETKY «X» B mone «Y naneny». BHeceHne OTMETKH B 1101€ «Y 1aJIeH»
IMOJTBEPK/IAETCA TOAMMUCHI0 WIEHA KOMHMCCHHM 110 IPOBEACHHIO HMTOTOBOTO COYMHEHHA
(M3ITOKEHHA).

B ciyyae HEXBaTKM MECTa BO BTOPOM OJHOCTOpPOHHEM OIaHKe 3amUCH (3arl0JIHEHbI
1Ba OJHOCTOPOHHMX OJIaHKa 3anWcH), BBIJAHHOM B OCHOBHOM KOMIUIEKTE, IO 3ampocy
YYACTHMKA MTOTOBOTO COUMHEHHs (M3JIOKEHMS) UlleHBl KOMMCCHMM B yueGHBIX KabuHeTax
BBIIAIOT JIOTIOIHUTE/IbHBIA ONIaHK 3aITHCH.

[lpu BBITa¥e JOMOJHMTENBHOrO OJaHKAa 3aMCH WICH KOMHCCHH B Y4eOHEIX
kabuHeTax BHOCHT B nose «Jlmer Noy nopsiAKOBEI HOMep JucTa paboTH y4acTHHKA (1pu
yroM Juctamu Ne 1 w No 2 SBIAIOTCA ABa OJHOCTOPOHHHMX O/laHKa 3alMCH, BbIIAHHBIC

B OCHOBHOM KOMIUICKTE), HaUYWHAs C MEpPBOH [M03ULUH, HAnpHMED, , a TaKKe
NEPEHOCUT KOji paboTbl y4acTHMKa B COOTBETCTBYIONICE 110J1€ JOMOJIHHTE/ILHOTO Gi1anka
3aIHCH, B COOTBETCTBUH ¢ 00pa3ioM Ha O1aHKe.

Crenyroumii J10NoTHHTENbHbIA OaHK 3amucH 0QopMISeTCS aHATIOTHYHO.

TTo Mepe HEOOXOAMMOCTH YYACTHHKAM HTOrOBOIO COUYMHCHHA (H3/I0KEHHA) BRIIAIOTCA
AMCTHI GYMary Ui 4epHOBMKOB CO IITaMnoM 00pa3oBaTebHOi OpraHU3alHHy.

Bo BpeMa NpOBEJEHHS HTOTOBOIO COYMHCHHA (M3/0XKEHHA) HICH KOMMCCHH
110 MPOBEAECHHIO HTOTOBOTO COUMHEHHA (M3/0KeHHA) GUKCHPYET BCe BBIXO/IBI Y4aCTHHKOB
UTOrOBOr0  couMHeHus  (m3noxkeHus) w3 yueGHoro kabuHeTa B BEIOMOCTH
UC-13 «BenoMocTh yYera BPEMEHH OTCYTCTBHA YYaCTHMKOB MTOrOBOro COYHHCHHA
(n3noxeHns) B yuedbHom kaburere OO (MecTe NpOBEACHHA)».

B cioyuae eciM yY4acTHMK MTOTOBOTO COYMHEHHS (M3/I0KEHHA) MO COCTOAHMIO
310p0BbA WJIH JApYI'HM 00BEKTUBHBIM [pU4YHHaM HE MOJKCT 3aBCPLIHTH HarmucaHue
HTOrOBOr0 COYMHEHMS (M3I0XKEHHS), OH MOXKET MOKUHYTh MECTO [POBEACHHA HTOrOBOIO
COUYMHEHHS (H3NOKEHHSA).

Jlns JTOr0 OH CONPOBOKAAETCA ACKYPHERIM B MEAMUMHCKHI KabuHer WIH
TIOMELIEHNe IS PYKOBOIMTENS, TJA€ COCTaBaseTCs «AKT O I0CPOYHOM 3aBEpLICHHH
HAIMCAHMS MTOrOBOr0 COYMHEHMs (M3JIOKEHMS) MO YBAKHTEIBHBIM NpHUHHAM» ((opma
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UC-08). YneH KOMHCCHHM B y4eOHBIX KaOHMHETaX MNOANMMCHIBACT JaHHbIA aKT. BHOCHT
cootsercTBylomylo ormerky B (opmy HC-05 «BenomocTs MpoBEACHHA HTOrOBOro
counHenus (uinokenus) B ydyeObHoM kabunere OO (mecre mnpopeneHus)» (YYaCTHHK
HTOrOBOI0 COYMHEHMS (M3/10’KEHHMS) IOKEH IOCTAaBHTh CBOK TMOANMCH B YKa3aHHOH
¢opme'). B GuaHke perucTpauMM YKa3aHHOTO YYaCTHHKA MTOrOBOIO COYHHCHMS
(u3noxenns) B none «He 3akonumn» HEOOXOAMMO BHECTH OTMETKY «X» Juls ydera
[pH OpraHW3alMK NpoBepkH. BHecenue orMeTky B nose «He 3aKOHYHA» MOATBEPKIAETCH
HOANKCHIO WICHA KOMUCCHH B y4cOHBIX KaOuHeTax.

B ciayuyae caayd WTOroBOr0 COYMHEHMS (M3/I0XKEHHS) YYACTHHKOM COUHHECHHA
(H3710%K€HKsA) B YCTHOH (opMe WieH KOMHMCCHM B y4eOHBIX KaOHHeTaxX BHOCHT B OJaHK
PerMCTPALiMM  YKa3aHHOTO  YYAaCTHMKa  HMTOTOBOrO  COYMHEHMA  (M3JI0XKCHHA)
COOTBETCTBYIOLIYIO 0TMETKY «X» B nosne «B ycTHo# dopme» u 3aBepaeT CBOEH MOAITHCHIO
BHECCHHE VKA3aHHOW OTMETKH B CHEUHAJbHO OTBEACHHOM MoJie Ui [OCHeayIoLieH
KOPPCKTHOMH MpoBepku H 00paboTky 61aHKOB HTOrOBOTO COYMHEHMS (M3/I0XKEHHA) TaKoro
vuactHuka. B dopmy UC-05 «BesomocTs npoBeIeH!ss HTOrOBOTO COUMHEHHS (M3/10KEHHA)
B yueOHOM KabuHere 00pa3oBaTe/IbHON OpraHM3aluuy (MecTe NMpoBEACHMA)» HEoOXOIHMO
TaKKe BHECTH OTMETKY B none «Caasan B yerHo#i popme (OB3)».

3aBepuieHue NPOBeIeHHS HTOTOBOTO COYHHEHHS (H3/I0KEHH)

YYacTHHKH HMTOrOBOr0 COYMHEHHMS (M3JI0KEHHMA), JOCPOYHO  3@BCPHIMBIIME
HANMCAHHE WTOTOBOIO COUMHEHHS (M3710KeHHs), CAAOT ONaHKM perucTpanmu, OJaHKu
3anucH  (JIOTIOTHHUTENbHBIE OJIAHKH 3amucH), JUCTeI Oymard JUis YEpHOBHKOB WICHaAM
KOMMCCHH B y4eOHBIX KaOMHETaX Ha CIICLMAJIBHO BBIICICHHOM B yueGHOM KabuHEeTe MeCTe
(crone), HaxoAALIEMCS B 30HE BHAMMOCTH KaMmep BHICOHAOMIONCHMS, W NOKHIAIOT MECTo
NPOBEEHHA HTOrOBOTO COYMHEHHMS (M3/I0KEHUA), HE I0KN/IaACh YCTAHOBJICHHOIO BpEMEHH
3aBEPLICHNA HTOTOBOIO COYNHEHNS (M3/I0KEHHUA ).

3a 30 MHHYT H 3@ 5 MUHYT 10 OKOHYAHHS HTOTOBOTO COUMHEHHS (H3/I0KEHUS) WICHBI
KOMHCCHH B Yy4YeOHBIX KaOMHeTaX CoOOIIAIT YYacTHHKAM HTOrOBOI0 COYHHECHHA
(M3/10KEHNA) O CKOPOM 3aBEPIICHMH HANHCAHHWA WTOrOBOrO COYMHCHMA (M3/10MKCHHA)
M 0 HeOOXOJMMOCTH MEPEHECTH HANMCAHHEIE COYMHEHMS (M3I0KEHUS) U3 JTMCTOB Oymaru
JUIS YEPHOBHKOB B GJIAHKH 3aIHCH (B TOM YMCIIE B JIONOJHUTEIbHBIC 0JIaHKM 3a1IMCH).

[To HCTEYEHMH YCTAHOBJACHHOIO BPEMEHH 3ABEPIICHHA HTOrOBOIO COUHHEHHS
(M310%keHus) WIEHH KOMHCCHM B YyueOHBIX KaOuHerax oOBABIfAIOT 00 OKOHYAHHH
BBITIOJIHCHHS MTOIOBOIO COMMHEHMA (H30KEHHMA ).

VYacTHHKH HMTOrOBOrO0 COYMHEHHMA (M3JIOKEHMs) CAal0T 4YWieHaM KOMMCCHH
110 TMPOBEICHHIO HTOTOBOTO COYMHEHHA (M3JI0KEHHSA) O/IaHKH perucTpaluy, OlIaHKH 3anncH
(nonoJHUTENbHBIE OJIaHKKA 3anmucH), JUcThl Oymaru JUis YCPHOBHKOB Ha CICUMAIBHO
BBIICJICHHOM B yueOHOM Kabunere Mecte (CTOjIE), HAXOAAMEMCS B 30HE BUIMMOCTH Kamep
BUICOHAO/MIOICHHA, M, TOC/IE NPOBEPKH M 3aMONHEHHS 4WICHOM KOMHCCHH B Y4eOHOM
KaOuHeTe HeOOXOAMMBIX MONeH, TMOKMAAKT MECTO MPOBCACHHA HTOrOBOr0 COYHHCHHA
(M37105K€HHA ).

UneH KOMHCCHH B yyeOHBIX KaOuHeTax CTaBMT «Z» B o0nacTH O/laHKa 3aliucH
(wam ononHMTENbHOro OGraHka 3ammcH), ocrasuiciica HesanonHeHHoW. Kak mpasuio,
JNaHHBl 3HAK «Z» CBHACTEALCTBYET O 3aBEPLICHHH HANMCAHMS HMTOrOBOTO COYMHEHHSA
(M310%enns), Kortopoe odopmisiercs Ha OslaHKaX 3anuMcH (AONOJHMTEAbHBIX OraHKax
3anmMcCH MpH HX HCﬂOﬂbBOB&HHH), a TaKKe CBH/AECTC/ILCTBYET O TOM, HTO naum.m V4aCTHHK

I B cay4a¢ HEBOIMOKHOCTH YYACTHHKOM TOCTaBHTHL [OANMCh, CBOIO TOAMMCH B dopme
HUC-05 cTasuT WieH KOMUCCHM.
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MTOrOBOTO COYMHEHMS (M3NM0XKEHMs) 3aBEepIIM/I HANMCAHHE CBOEr0 MTOrOBOTO COUHHECHHA
(u3znoxkenus) u Gosee He Oyuer Bo3Bpawlarbes K OQOPMICHHIO CBOCIO HMTOroOBOro
COYMHEHUS (M3I0KEHHA) HA COOTBETCTBYIOMIMX OMaHKax (MPOIOIKEHHIO 0DOPMIICHNS ).

VKa3zaHHBIH 3HAK MPOCTaBIAETCA Ha MOCACAHEM JIMCTE COOTBETCTBYIOLIEro OiiaHKa
sanucy. Hanmpumep, eC/iM yYacTHMK HMTOrOBOTO COYHHEHHA (M3JOKCHHA) 3aBEpUIHI
HAaNMCAHHE WTOTrOBOTO COYMHEHMS (M3nokeHus), OohopMUI CBOE MTOrOBOE COYHHEHHE
(M30%eHrHe) Ha  JBYX OAHOCTOPOHHMX  O/aHKax 3amMcH H  OJAHOCTOPOHHEM
AONOMHUTENLHOM OaHKe 3anmMcH, TO 3HaK «Z» CTAaBHTCA Ha  OJHOCTOPOHHEM
JONONHUTEILHOM OnaHke 3anucd B oOnacTM  ykaszaHHoro OnaHka, OCTaBLIeHCH
HE3AMOMHEHHON YYACTHHKOM HTOrOBOTO COYMHEHMS (M3/I0)KEHHMA). 3HAK «Z» B JaHHOM
c/lydae Ha OCHOBHBIX OJHOCTOPOHHHMX OIaHKax 3anmHCH HE CTABHTCH, JaXe €CIH Ha HHX
uMeercs HeGonbILas He3anoaHenHas 00.1acTh.

B GmaHKax pErHcTpalMH YYaCTHHKOB MTOrOBOIO COYMHEHMA (M3/10XKEHHS) WICHBI
KOMHCCHM B yueOHbIX Kaburertax sanonusiorT none «Kommyecrso Gnankos samucw». B
yKa3aHHOE 110JIe BITMCHIBAETCH TO KOJIMYECTBO OJaHKOB 3aMMCH, BKIIOYas JOMOITHITEIbHbIC
GnaHKM 3anucH (B CIydae ec/id TAKHe BBIJIABATNCH 110 3alpOCy Y4acTHHMKa), KoTopoe ObLio
ucnons3osano yuactHukoM. IlTone «KonudecTBo 6/1aHKOB 3allHCHY 3AMONHACTCS WICHOM
KOMHCCHH 110 NPOBEJEHHI) HMTOTOBOrO COYMHEHHA (M3/I0KEHHA), HayuHas C [epBOH

[O3UIINH, HATIpUMED, [o]o]3]

UneHsl KOMMCCHMM B ydeOHBIX KaOHHETaX 3alOJIHAIOT OTYETHBIE  (HOPMBI,
MCIO/IB30BAHHBIC BO BpEMs MPOBEACHHA HTOTOBOIO COYMHEHHs (M3JIOKEHMS), a TaKKe
dopmy UC-05 «BemoMocTs npoBeieHHs HTOTOBOTO COYMHEHUA (M3NOKEHHA) B yUCOHOM
kabunere OO (Mmecte nposeaeHus»). B ¢Boo ovepejb, YHYaCTHMK NPOBCPACT JaHHBIC,
BHECEHHBIE B BEJOMOCTD, IOATBEPIKIAs UX JIHYHON NOIMHCHIO.

Odopmrenne OTYETHBIX (GOPM, MCIOIB3YEMBIX BO BpeMsS MPOBEACHHA MTOr0OBOrO
COYMHCHHA (M3JI0KEHHA), OCYILIECTBICHHE PACKIAAKH H MOCHCAYIOUICH YIIAKOBKH YWICHAMH
KOMHCCHHM B y4eOHEIX KaOuHerax ONaHKOB  perucrpaumu, OnaHKOB  3amucH
(ononHUTENBHBIX 0G1aHKOB 3ammcH), COOpaHHBIX Y YYaCTHHKOB MTOrOBOr0 COYHMHEHHA
(M310/KEHHA), OCYIIECTB/AETCS B CHCUHAIBHO BhIACTCHHOM B y4eOHOM KabuHere Mmecre
(cTone), HAXOAAMEMCs B 30HE BHAHMOCTH KaMep BUACOHA01I0 1eHHs

CxeMa YMakOBKM MNPHHATHIX OT YYaCTHHKOB MaTepHasJoB HMTOIOBOTO COYMHEHHA
(M3710KEHHA):

1) nepecumrarh 6;1aHKM PEerHCTPALIMK U 3aM1eyaTaTh WX B BO3BPATHEIH J10C1aBOYHKIH
MaKer;

2) mnepecyutarh OnaHKH 3anucH (BKIIOYAs JIONOJHUTENbHEIC O1aHKH 3aITHCH )
M 3a11e4aTaTh UX B BO3BPATHBIN JOCTABOYHBIN MaKeT MOKOMILIEKTHO;

3) nepecuuraTh OJaHKW perucTpauuy ¥ OJaHKK 3alHCH YYaCTHUKOB, JOCPOYHO
3aBCPUIMBIIMX HAMHCAHHE WTOTOBOTO COYMHEHMA (M3/IOKEHMA) WM (M) YJaleHHBIX
C WTOroBoro coumHenus (u3noxenns) 3a Hapywenue [lopaaka (eciu Takue Y4aCTHHKH
ObUIH B yueOHOM KaGuHere), ¥ 3ane4aTaTb MX B BO3BPATHbIH JI0CTABOYHBIH MaKeT;

4) nepecuuTaTh MCNOIB30BAHHBIE JMCTHI GyMmaru Uit YEpPHOBMKOB W 3arevararh
MX B BO3BPATHBIN I0CTABOYHBIH MaKeT.

Bruansipanue GraHkos permcrpaiii B 0JaHKOB 3alHCH HTOIOBOIO COYHHCHHA
(M310%KeHHs) B BO3BpaTHble JIOCTABOYHBIE TNAKEThI HCOOXOAMMO I[POM3BOAMTEL JIMLCBOH
CTOPOHOH BHYTPbH MaKkera.

INpouecc 3aneyaTsiBanus OGJAHKOB HMTOrOBOTO COUMHEHMS (MITOKEHMS) UICHBI
KOMHCCHH B yueOHBIX KabHHeTax ACMOHCTPHPYIOT Ha KaMepy BHICOHAG/IOACHHS.

Ha KazkI0M BO3BPaTHOM I0CTABOYHOM MMAKETE 3aMOAHHTh CONPOBOAHTEIbHBIN O1aHK
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K MarepuanaM HTOroBoro couHHeHus (uznoxenus) (popma MC-11), ykasas Cleaylomyio
HHOOPMALIMIO: KOA M HauMeHOBaHue Buiaa paborel, koa pernona, kogx MCY, koa OO,
HoMep KabuHeTa, JaTa MpOBEJACHHUS WTOrOBOTO COYMHEHMS (M3/I0KEeHHs), HauMEHOBaHHE
00, agpec OO, nocTtaBHTh METKY «X» B COOTBETCTBYIOIIEM [M0JIC B 3aBUCHMOCTH
OT COACPKHMOr0 BO3BPATHOrO JOCTABOUHOIO KOHBEPTA, YKa3aTh KOJIMYECTBO BIOXKCHHBIX
aucToB (611aHKOB).

[Tpu 2TOM 3anpemaercs:
~ WCMOJb30BaTh Kakue-1H00 MHBIC TaKeThl (KOHBEPTHL M TJI.) BMECTO BBIJAHHBIX
BO3BPATHBIX JIOCTABOYHBIX MAKETOB;
- BKIa/IbIBaTh BMECTE C MaTepUajaMH HTOrOBOTO COYMHEHMA (M3JI0XKCHHMA) Kakue-aubo
ApyrHe MaTepHalIbl:
~ CKperuisiTh OJIaHKK MTOrOBOrO COYMHEHUS (M3J10/KEHHsA) (CKPEIKaMy, CTEIJIEPOM H T.IL),
~ MEHATh OpHEHTAlMI0 OJIAHKOB WTOIOBOrO COYMHEHMS (M3JIOKEHHA) B BO3BPATHBIX
J0CTABOYHBIX MaKeTax (BepX-HM3, JIHieBas-000pOTHAsA CTOPOHA),
~ pasjieNsTh KOMIUIEKT Ha OCHOBHBIE H JIONOJIHUTEIbHBIC ONTAHKH.

YileHbl KOMMCCHHM B y4yeOHBIX KaOMHETax IepeaalT PYKOBOAMTENIO CICAYIONHE
MaTEePHAIEI HTOMOBOIO COUHMHEHHA (M3JI0XKEHHMS )
= 3aneyaTaHHsi BO3BPATHBIN 10CTABOYHBIH naxeT ¢ O1aHKaMH perucTpamuu;
= 3anevaTaHHbI BO3BpPaTHBIA J0CTaBOYHBIA naker ¢ Onankamu 3amucH (BKIOYas
JIONONTHNUTE bHBIE O1aHKH 3arHCH);
- 3arneyaTaHHeli BO3BPATHLIA JOCTaBOYHLIA MakeT ¢ OJaHKaAMM pPETHCTpAllMH M
01aHKaM¥ 3aMCH YYaCTHHKOB, J0CPOYHO 3aBCPUIMBIUINX HAIIACAHHE HTOrOBOrO COYHHEHHA
(u3n10%keHus) Wi (M) YAQIEHHBIX C MTOIOBOIO COYMHEHHs (M3/I0KEHHS) 3a HapylleHHe
TMopska (ec/iu TakHe y4acTHHKH OblM B yueGHOM KaOHHETE).
- 3arncyaTaHHEId BO3BPATHBIA JOCTABOYHBIA MAKET € HCIOJIB30BAHHBIMH JIMCTAMH
Oymaru st 4epHOBUKOB!
- HEUCI0/1b30BAHHbIE JIMCTBI OyMary Juis Y4EpHOBHKOB;
= dopmy HUC-05 «Benomocts NpoBeieHHA HTOTOBOIO COUMHEHHA (M3JI0KEHHA) B
yueGHOM kabunete OO (mecre npoBeAeHHS )»:
- dopmy UC-05-01 «IIpoTOKON NMPOBEACHHA MTOIOBOIO COYMHECHMS (M3NIOKCHHA) B
yyebHoM kabunete OO (MecTe npoBeIeHHA)»;
- dopmy HUC-07 «BenoMocTs KOPPEKIMHM [EPCOHANBHBIX JAaHHBIX YYaCTHHKOB
MTOrOBOI'O COMMHEHMA (M3JIOKCHMA)»;
- dopmy UC-08 «AKT 0 N0CPOYHOM 3aBEPIICHHH HANMCAHHA MTOIOBOIO COYMHEHMS
(M37102KEeHHMS) 110 YBAKHTEIBHBIM IPHYUHAMY (ITPH HATHYHH),
- dopmy UC-09 «AKT 06 yjaaeHHH y4acTHHKA HTOTOBOIO COYHHCHHA (M3JI0MKEHHA)»
(1py HATTHYHK);
- dopmy MC-13 «BenoMocts y4era BpPEMEHH OTCYTCTBHMA YYacTHHKOB HTOIOBOIO
counHeHna (u3noxkenns) B ydebHom kabunere OO (MecTe npoBeeHHA)»;
- dopmy HC-17 «Axr o6 HAeHTHQHUKAUHH JIMYHOCTH YYAaCTHHKA MTOroBOro
COYMHEHNA (M310KEHHUA)» (NPH HAITMYHH);
- HEHMCINOIb30BAHHBIE  MHAMBHAYAIbHBIC  KOMILIEKTHl  YYACTHHKOB  HTOrOBOTrO
COUMHEHHS (M3JIOKEHHA ),
- HCHCIIOJIb30BAHHBIC JONOJIHHTCIIbHBIC O/1aHKH 3armcH;
- cayxkeOHble 3aTTHCKH (NPU HAIHYMH).

YeHbl KOMHCCHH 110 MPOBEICHHIO HTOTOBOIO COYMMHEHMA (M3JI0XKCHMA) mocie

Mepenaud  BCEX MATEPHAIOB  HMTOrOBOTO  COUMHEHHS (M3/I0KeHHS) PYKOBOIMTEITIO,
KONMpOBaHus OJIAHKOB 3anucH (JOMOJHHTENBHBIX O/IAHKOB 3alHCH) TOKHWIAKOT MECTO
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MPOBE/IEHHS HTOTOBOI0 COYHHEHUS (M3/I0JKEHHUS) C paspeliCHHsA PYKOBOAMTEA.
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Ipuaoxenne 6
K NPHKAa3y MHHRCTEPCTBA 0DpaloBanNs
Bearopoackoii obaacTn i
ot «/4 » nosdps 2022 rona Ne 4/ 9%

HHCTpyKuHS 118 4ieHOB KOMHCCHH N0 NPOBEIeHHI0 HTOr0BOr0 COYHHEHHS
(H3107K€HHs ), YIACTBYHOLIHX B OPraHH3alHH HTOrOBOTO COMHHEHHS (H3JI0KEeHHH)
BHe y4eOHbIX KaOuneToB

TMoaAroToBKa K NPOBEAEHHIO HTOTOBOI0 COMHHEHHS (M3JI0KeHHS)

JleKypHble 10 Hayala MPOBEJACHHH HTOTOBOr0 COYMHEHHA (M3/10KeHHs) 00s3aHbI
O3HAKOMHTLCA C:

(denepaibHBIMM  HOPMATHBHBIMH ~ NIPDABOBBIMH ~ @KTaMM,  PEIJIAMEHTHPYIOLIHMHU
[pOBEJCHHE MTOrOBOrO COYHHEHHS (M3JIOKEHHA), B TOM HYHCIE METOAMYECKHMHM
MatepuasiaMmd PocobpHaazopa, peKOMEHIYEMBIMH K HCIOJIB30BAHHIO NMPH OpraHH3alMH H
NPOBEICHUN HTOTOBOTO COYMHEHUS (M3JIOKCHHA ),

PerHOHATEHEIMA  HOPMATUBHBIMH  MPABOBBIMH  aKTaMH, pErjiaMeHTHPYIOLHMH
NPOBEJEHAE HTOTOBOIO COYHHEHHS (M3JI0KEHH ), B TOM uHcse [Topsakom.

B aenb npoBeeHHsl HTOrOBOIO COMHHEHHS (H3/I0KeHH ) AeKYPHbIE T0KHbI:

- ABUTBHCSA B MECTO MPOBE/ICHUS HTOTOBOr0 COYMHEHHUS (M3n0keHn) He nosaHee 8:00;
- 3apErMCTPHPOBATECA Y OTBETCTBEHHOr0  JIGKYPHOIO,  YIOJHOMOYEHHOIO
PYKOBOJAHTE/IEM HA TMpPOBCACHHE PETrHCTPAlMH WICHOB KOMHCCHH [0 MNPOBEACHHIO
UTOrOBOI0 COYMHEHUS (M3TOKEHHA);

- co00IaTh CAaHUTAPHO-IITHIEMHOJIOrHYECKHE PEKOMEHIAIINH, NPaBiiia, HOPMATHBBI.
- OTBETCTBECHHBIH JCKYPHBIH, YIOIHOMOYCHHBIH PYKOBOJAHTEAEM Ha IPOBEIACHHC
PErHCTPallMH YWIEHOB KOMHCCHH 110 IIPOBEJCHHIO MTOrOBOr0 COYMHEHMS (M3J10)KEHHS),
JIOMKEH ABUTBCA B MECTO NPOBEACHHS MTONOBOrO COYMHEHHMA (M3/0XKEHHs) HE MO3JIHee
07:45 wn noayuurs y pykosoautens Gopmy HC-03 «Cnucok 4aCHOB FOMHCCHH
MO MPOBEJEHHIO UTOrOBOTO COUMHEHMS (M3NOXKeHWs) U obmecTBeHHBIX Habmionartesnein.
He nosanee 08:00 mo MECTHOMY BPEMEHHM Ha BXOJE B MECTO NPOBEACHHA HTOrOBOIO
couHHeHHMs (H3J0KCHHA) MNPOBEPHTH HAIH4YHE JOKYMEHTOB Y WICHOB KOMHCCHH
M0 MPOBEACHHI0 MTOrOBOrO COYMHEHHMS (M3/10XKEHHA), YCTAaHOBHTH COOTBETCTBHE
UX JINYHOCTH IPEICTABICHHBIM JOKYMEHTaM, @ TAK/Ke [IPOBEPHTH HAIMYME YKa3aHHBIX JIHILL
B CITHCKE YJIEHOB KOMHCCHH TIO IMPOBE/IEHHIO HTOrOBOI'O COUYMHEHMS (M3/I0KEHHS ),

- OCTABHTH JINYHBIE BEIIH B MECTE JUIA XPaHEHHS JIMUHBIX BEIIEH JIULL, MPHBJICKACMbIX
K NPOBEACHHIO HMTOrOBOIO COYMHEHMA (M3JIOKEHMs), KOTOPOE PAcHOjIOKEHO 10 BXOja
B MECTO MPOBEICHHA MTOrOBOTO COYMHEHHA (M3/10XkeHHs). BXogoM B MecTO npoBejieHNns
WTOTOBOr0 COUMHEHMs (M3J10KeHMS) SABIACTCS MECTO, /i€ JCXKYPHBIC, paclpele/CHHbIC
HA OpraHM3alMi0 BXOJA YYAaCTHMKOB HMTOTOBOTO COYMHEHMA (M3JIOKCHHA) B MECTO
NPOBE/IEH!s HTOrOBOTO COYMHEHHA (M3n0XKeHus) (1anee — AeXKYPHBIE, OCYLIECTBISIONHE
OPraHM3alkI0 BXOJd YYACTHHKOB MTOTOBOIO COYMHEHMS (H3JIOKEHMS), OPraHM3yIOT BXOI
YYaCTHHKOB HTOIOBOI'O COMHMHEHHSA (M3T0KECHHA);

- NpoATH MHCTPYKTAX Yy PYKOBOAMTENA MO MNOPSJAKY M Tmpouesiype NpoBeIeHHA
WTOrOBOI'0 COYMHEHMA (H3TOKEHHMS ),

- HOAYYHTH Y PYKOBOANTENS HHGOPMALMIO O Ha3HAYEHHH H pacnpele/IeHHH Ha MecTa

JEeKYypCTBa;
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He no3anee 08:45:
- noxyants ot pykosoautens ¢opmbl MC-04 «Crmcok y4yaCTHHKOB HTOrOBOIO
counnenns  (u3nokenus) B OO  (mecre  npoBeacHMA)»  JUIA  pasMEILEHHA
Ha WHOOPMAIMOHHOM CTEHJIE NpPH BXOJE B MECTO IPOBEIACHHA HTOrOBOIO COYHHCHHA
(M3710KCHNA ):
- NpoMTH HAa CBOE MECTO JEKYPCTBA W TPHUCTYNHTB K BBITIOJHEHHIO CBOMX
00A3aHHOCTEHH.

IIpoBeaeHHe HTOTOBOTO COMHHEH NS (H3JIOKEHH)

JexypHoMy HEOOXOAMMO TIOMHHMTh, HTO MTOrOBOE COYHHEHHE (n:«mox(euue),
TIPOBOJMTCA B CTIOKOHHOI 1 106poxkenaTesibHO 00CTaHOBKE. !
B jieHb NPOBEJICHHS MTOMOBOIO COMMHEHMA (M3NIOKEHHs) (B IEPHOA C MOMCHTa'
BXOJA BMECTO MPOBCACHHS HTOrOBOTO COYMHEHMA (M3I0XKEHHS) H [0 oxonuauua'
UTOrOBOTO COUMHEHHS (M3/I0KEHHS) B MECTE€ [POBEJACHUSA MTOTOBOI0 COYMHEHHA )
(M3710KEHMs ) 3aNpeLIaeTes. l
a) mMeTh npu cebe CpeacTBa CBA3H, JJICKTPOHHO-BRIYHCIHTE/IBHYIO wmuxy,
; boTo-, aynmo- u BHaeoannapatypy, CrpaBOYHbBIC MAaTCPHAJIbl, MTHCHMEHHBIC 3aMCTKH u.
| HHBIC CPEJCTBA XpaHCHHUs M nepenadyn MHGOpMalMH, XyJ0KCCTBCHHYIO JTHTEpaTypy H |
:r.n.; :
: 0) OKa3bIBaTh COAEHCTBHE YUACTHHKAM HTOrOBOIO COYHHEHHMA (M3JI0KEHHA), B TOM |
| YHC/IE MepejaBaTh UM CPC/ICTBa CBA3M, ICKTPOHHO-BHIYHCIHTEBHYIO TEXHHKY, (oTO-, |
! aynuo- M BHICOANNAaparypy, CHPaBOYHBIE MaTepHaibl, JHTEpPAaTYpPHble MaTCpHAIbI, '
[l}!CbMeHHHC 3aMETKH M MHBIC CpeACTBa XPAaHECHHA H epeladd uucpopmauuu, :
. XY 10IKCCTBCHHYIO JIMTEPATYPy H T.JL.: |
! B) BLIHOCHTEH M3 y4eOHBIX KaOMHETOB M MECT NMpOBEJIEHHs UTOrOBOr0 COYHHEHHSA |
' (M3105KeHHA) TEMBbI COUMHEHHMI, TEKCThI M3/10XEHHH Ha OyMaXHOM WM 3nexrpouuoml
| HockTe/ix, poTorpadHpoBaTh HiH MEPENHCHIBATE HX. i

- . - - e ey

JlexKypHbIif, OCYUIECTBAAIOIINI OpPraHM3alHi0 BXOJA YYaCTHHKOB MTOroOBOIo
COUMHEHHUS (M3N0KEeHHUs ), T0KeH obecneynTh OPraHH3alMIoO BX0/Ia y4aCTHHKOB UTOr0OBOIO
COYMHEHHUS (M310KEHHA) B MECTO TNPOBEACHUA HTOTOBOIO COMMHEHHS (M3I0KEHUA).

Jlo Bxoza B MecTo nposegenus (Hauunas ¢ 09:00) nexypHsid, OCyUIECTBISIONIHH
OpraHM3allMi0 BXOAa YYaCTHUKOB MTOIOBOrO COYMHEHMA (M3/10KCHMS), JODKCH YKasarTh
YYaCTHHKaM HMTOrOBOrO COMHHCHMA (M3/I0KEHHA) HA HCOOXOAMMOCTH OCTABHTE JIHYHBIC
BEIIH (CpeCTBA CBS3M M MHBIC 3aNpelieHHbIe CPeJICTBA U MAaTepHallsl M JIp.) B ClIENHAIBHO
BBUICJICHHOM MeCTe /UIA JHYHBIX Belled [0 BXoAa B MECTO [MPOBEIACHHA HTOroOBOrO
COYMHECHHA (MU310KCHHA).

Ipu BXOJE€ B MECTO TPOBEJICHUA MTOTOBOrQ COYHHCHHS (M3JIOKEHHA) NCKYPHBIH,
OCYIICCTR/AIONIMI OPraHH3alMi0 BXOAd YYAaCTHHKOB HTOrOBOrO COYMHEHMA (M3JI0KCHHA),
JI0KCH TPOBEPHTH JIOKYMEHTEI, YJOCTOBEPAIOLIHE JIHYHOCTh YYACTHHKOB HTOrOBOTO
couyuHeHus (M3N0XKEHHs), W HATWYHE YYacCTHHKOB B CITHCKAaX paclpeie/iCHUs B JaHHOC
MECTO MpPOBEJACHHS MTOrOBOIO COYMHEHMS (M3nokenus). B caywae  orcyTcTBHA
no 0OGBEKTHBHLIM MMPHYHHAM y 00ydalomerocs AOKyMEeHTa, YAOCTOBEPSIOMEro JHYHOCT,
OH JIONMYCKAeTCs B MECTO IPOBEACHHA MTOrOBOIO COYMHEHHA (M3IIOKCHMA) nociae
[IMCBMEHHOTO MOATBEPAK/ICHHUA Cr0 JHYHOCTH JHLOM, OCYUICCTBIAIOLINM CONPOBOKACHHE
YYACTHUKA MTOTOBOIO COUMHEHHs (M3JI0XKEHWS) Ha BpeMs TPOBEJEHHA HTOr0BOIO
COYMHEHHS (M3NI0KeHNS) (KIaCCHBIM PYKOBOAMTEIEM WIH YIIOJHOMOYCHHbBIM JIHIIOM).
Jlumo,  ocywecTeimiomee  conpoBoiienue, sanonuser  ¢opmy HC-17  «Axr
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06 WIeHTH(OHMKAIMM JIUYHOCTH YYACTHHKA WTOTOBOrO COUMHEHHA (M3NOKeHus)». Dopma
HUC-17 «Axkt 00 wuaeHTHPHUKAIHAH JAHYHOCTH Y4YaCTHHKA HTIOIOBOI0 COYHHCHMA
(M370KEHUs)» OTAAeTCS VYAaCTHHKY HTOrOBOrO COYHHEHHs (M3JIOKEHHS) IS Tepejadu
uieHy KOMHCCHH B y4eOHBIX KaOHHETaXx.

B ciayuyae OTCYTCTBHS JAOKYMEHTd, YAOCTOBEPAIOUIErO JHYHOCTh, Y BBINTYCKHHKA
npouuislX Jer, oOywaiomerocs mo  o0pa3oBaTeNbHBIM  MPOrpaMMaMm  CpejHero
npoeccHoRansHOro 06pazoBaHui, 00yHaOUIErocs B MHOCTPAHHBIX 00pa30BaTE/IbHBIX
OpraHM3alMAX, OHH HE JONYCKAOTCS B MECTO TNPOBEACHHA HTOrOBOrO COYMHEHHA
(n3noxeHus).

Ilpy OTCYTCTBHM YHYACTHMKA MTOrOBOr0 COYMHEHHMS (M3I0XKEHHA) B CIMCKax
pacnpeziescHns B JAHHOE MECTO NMPOBEACHAA HTOMOBOTO COYMHEHHA (H3JIOKCHHA) YHAaCTHHK
WTOrOBOr0 COYMHEHMS (M3710KeHHs!) He JIOMYCKaercs B MECTO IPOBEJCHUS HWTOroBOro
COYMHEHHA (H3I0KEHNU).

B BbIIIENEPEUHCACHHBIX CTy4asX HCOOXOANMO NMPHINIACHT PYKOBOAMTENS, KOTOPhIH
B NPUCYTCTBHM yroaHomoueHHoro npeacrasurens OMCY cocraBiaser akT o HeJONycke
TaKMX VYACTHMKOB HTOTOBOTO COYMHEHMA (M3/I0XKEHHA) B MECTO NMPOBEACHHA HMTOIOBOIO
COYMHEHHs  (M3NoKeHHA). VYKazaHHBIH  AaKT  NONMHCHIBAETCA  YNOJAHOMOYEHHBIM
npeacraputeneM OMCY, pyxkoBoaureneM #  YYaCTHHKOM HMTOTOBOT0  COYMHEHHSA
(u3s100keHus). AKT cocraBisercs B ABYX 3K3emiuisipax B coGoauoit dopme. Ilepsriii
IK3EMIUIAP ynoaHomoueHnulit npeacrasurens OMCY BMecTe ¢ OCTAIBHBIMH MaTepHaIaMH
MTOrOBOrO COYMHEHMS M3JIOKEHMA nepeiaer iMiuy, HasHayeHHoMy OMCY B kayecrse
OTBETCTBEHHOID 3@ JIOCTABKY MATepHaJOB MTOIOBOIO coumHeHus (ussioxenun) us PLIOH
B OMCY, Bropoii npejocTasasiercs yYaCTHHKY HTOrOBOIO COYHHEHMS (H3/I0KEHHS).

JIeKypHBIA, OCYIIECTBAAIOIMA OpraHu3alMio BXoJa YYaCTHHKOB MTOI0OBOIO
COYMHCHHUA (M3/I0KECHAA), HAMOMHHAET YYaCTHHKAM HMTOrOBOIO COYMHCHMA (M3JI0KECHHMA),
yro B cootBercTBui ¢ myHkrom 27 [lopsaka mposeaenns [MA-11 B aens nposeneHus
MTOrOBOI0 COYMHEHHA (M3JM0XKEHHsA) (B MEPHOIA ¢ MOMEHTa BXOJa B MECTO IPOBE/ICHHA
HUTOrOBOT0 COMMHEHHS (M3JI0KCHHA) M JI0 OKOHYAHHA MTOrOBOI0 COYMHCHHA (M3JI0/KCHHUA)
B MECTEe MPOBEIEHHSN MTOrOBOrO COMMHEHMS (M3JIOKEHMA) 3anpellaercss uMers npu cebe
CpelIcTBA  CBA3M,  2MCKTPOHHO-BHIYHCIMTEIBHYIO  TEXHHKY,  doto-,  ayjauo-
M BHJCOANNapaTtypy, CHpaBOYHEIC MaTcpHalbl, JHTCPATYPHBIC MaTCpPHaIbl, MHCbMEHHbIE
3aMETKM M HWHBIE CpEACTBA XpaHeHMs M mepefaun uHbopmammu. JlexypHsiif,
OCYMIECTB/IAIOMIMA OpraH13alMil0 BX0Ja YYaCTHHKOB UTOrOBOIO COYMHEHHMS (H3JI0KEHHS),
npeUlaraeT cIaTh BCE 3anpelieHHble CPeACTBA B MECTO XPaHCHHS IHYHBIX BEIICH
YYACTHUKOB HTOTOBOIO COYHHEHMS (M3MOKEHUSA) HITH COMTPOBOXKIAIOIIEMY.

Ha smane nposedenun umoz06020 CO4UHEHUA (UN0NCEHUR) OEHCYPHOII OONNHCEH:

- MOMOTaTh Y4aCTHHKAM MTOIOBOIO COYHHEHMA (H3/I0KEHHA) OPHEHTHPOBATHCH
B IIOMELICHUAX MECTa [POBEJCHUS HWTOrOBOTO COYMHEHWS (M3/IOKEHHS), YKa3biBaTh
MECTOHAXOA/ICHHE HYKHOro y4eOHOro kabMHETa, @ TaKKE OCYIIECTBIATH (OHTPOJb
3a NepeMellleHHeM 10 MeCTy NpOBEACHHS MTOroBOr0 COYMHEHHS (M3JIOKEHHS) JIHMLL,
MMEIOIHX NIPaBO NPHCYTCTBOBATH B MECTE NMPOBEACHHA HTOTOBOIO COUHHEHHS (H3/I0KEHNUA)
B JICHb IIPOBEJACHMA HTOIOBOIO COYMHCHUS (M3JIOKCHHA ),

= cleauTh 3a COOMIOACHHEM THIMMHBI M TOpAAKA B MECTE TNPOBEACHHs
HTOrOBOI0 COMMHEHMA (M3/I0KEHMA);

- cleanTh 3a coOMOJACHHEM TNOpAAKAa MPOBEACHHA HTOIOBOIO COYHHCHHSA
(M3710%€eHNs) B MeCTe NPOBeJeHHA MTOTOBOIO COUYWHEHHS (M3JIOKCHMA) M HE [OIYCKaTh
ciaenyommx Hapywenuii [Topsaka yyacTHHUKaMH MTOrOBOrO COYHHEHHMSA (M3JIOKEHHS),
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YieHAMH KOMMCCHH 110 TPOBEJICHHI0 MTOTOBOTO COYMHEHUs (H3/10)KEHHA), B TOM 4YHCIC
B KOPHIOpaX, TYAIETHBIX KOMHATAX, MEAMLMHCKOM [TYHKTE H T.AL:

- HAIMYMA B MECTE [POBEJCHHS HTOrOBOTO COYMHEHMS (M3JIOXKeHHU:)
Y YKa3aHHBIX JIHIL CPEJCTB CBSI3H, NEKTPOHHO-BIYHCINTEIBHON TEXHHKH, (OTO-, ay1Ho-
M BH/ICOANMapaTypsl, CIIPABOYHBIX MATEPHAJIOB, JIMTEPATYPHLIX HCTOYHHUKOB, MICHMEHHBIX
3aMETOK M MHBIX CPE/ICTB XPAHEHHSA M Nepenayd HHPOpMaLHHu;

- BRIHOCA M3 y4eOHBIX KaGMHETOB M MECTa IpOBEIeHHs UTOTOBOr0 COYMHEHNUS
(M3710%K€HHs) MAarepuajJoB MTONOBOTO COYMHEHHMA (M3JIOKEHHA) Ha OyMakHOM WIH
JCKTPOHHOM HOCHTENAX, (oTorpadpupoBaHHs MaTepHaloB HTOrOBOr0 COYHHEHHA
(M3n10KeHun);

- CONPOBOMKAATh YYACTHHKOB HTOT'OBOTO COYMHEHHS (M3JI0KEHHUA) IPH BBIXOJE
13 yyebnoro kabHHeTa BO BpeMs MPOBEICHUSA HTOTOBOIO COYHHEHHs (H310KEHN!A).

B cayyae CONpPOBOXKIEHMS YYaCTHHKAa MTONOBOTO COYHHEHHA (M3JIOXKEHHA)
K MEIMIMHCKOMY palOTHHKY MNPHIVIACUTH YoJHOMo4YeHHoro npeacrasutens OMCY
B MEMLIMHCKHI KaOuHer.

B cryyae BHISBICHHS HapyUIeHHil Mopsjka MPOBEAEHHS HTOrOBOTO COYHHEHHSA
(M3J10/KEHHA) CIEAYeT HE3aMEUIUTEIBHO 00paTHTECH K YIIOIHOMOYEHHOMY IIPE/ICTABHTE/ O
OMCY niM pyKOBOJHTENO.

Ha srane 3aBeplieHHs MTOrOBOTO COMMHEHHS (M3JIOKEHHSN) AEKYPHBIA J0IKEH
BBINOJIHATD BCE YKa3aHMA PYKOBOAMTENA M YyNoAHOMO4eHHOro npeacrasurens OMCY,
OKa3biBaTh COACHCTBHE B pELICHHH CHTYaluil, He nNpeJyCMOTPEHHBIX HacToAmeH
Wnctpykumeii.

[Nocne 3aBepmICHHA HTOrOBOTO COYMHEHUA (M3JI0KCHHA) ICKYPHBIE MOKHIAIOT MECTO
NPOBEJICHHA HTOTOBOTO COUHHEHHS (M3I0KEHHA ) TOIBKO M0 YKa3aHHIO PYKOBOAWTEIA.
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Mpuaomenne 7
K NPHKA3y MHHHCTEPCTBA 00pazoBanus
Besropoackoii obaacTu

ot « /% » nosbps 2022 rona Ne S£57

MHCTPYKIHSA /151 MEIHIMHCKOro paboTHHKA MeCTa NPOBeJACHHS HTOTOBOIO
COMHHEHHN (H3J10KeHHS)

B JeHb nNpoBeIeHHS HTOrOBOr0 COYMHEHHs (M3IOKeHHH) MeIHUHHCKHH
PabOTHHK J0/IKeH:

B 08:30 sBuTHCH B MECTO TNPOBEJACHHS MTOrOBOTO COYHMHEHHA (M3/10KEHHA)
W 3aperHCTPHPOBATHCS Y JICKYPHOro, YIIOJIHOMOYEHHOTO PYKOBOAMTE/IEM HA MMPOBEJICHHE
PErHCTpAIMK YWIEHOB KOMHCCHH 110 [IPOBEAEHHIO HTOTOBOIO COUMHEHHUA (M3I0KEH11);

OCTABHMTD JHYHBIE BELHM B MECTE JUISl XpaHeHHs THYHBIX Bellei JTHII, NMPUBICKaeMbIX
K MPOBEACHHIO MTOIOBONO COYMHEHHA (M3/10KEHHA), KOTOPOE PacrojokeHO 10 BXOJd B
MECTO MPOBEACHHA HTOrOBOI0 COMMHEHUA (M3/10KCHNA);

co6moaaTh CAHHTAPHO-3MTHAEMHOIOIHYECKHE PEKOMEH 1AM, NPaBHI1a, HOPMaTHBAI;

MOJAYYHTH OT PYKOBOMMTE/S VKA3aHHYK) HHCTPYKUMIO H O3HAKOMUTBCA C HEI,
a TaKke JKypHan ydeTa y4aCTHMKOB MTOTOBOIO COMMHEHHA (H310/KEHHA), 0OpaTHBIIMXCA K
MeJHLMHCKOMY paboTHHKY (nanee — XKypnan):

NpOATH B OTBEACHHOE A HETO [MOMEIICHHE B MECTE [MPOBEACHHA HTOrOBOIO
COYMHCHMA (H3TOKCHUA) U MPUCTYTTHTE K BHINOTHCHUIO CBOUX 00A3aHHOCTEH.

[IpoBenenne HTOroBOro COYHHEHUs (M3JI0KEHHSN)

[ o e e e e e e o e e o e e e e e e e - - - - - - -

' B neHs npoBejieHMs WTOroBOro couMHeHHs (u3noxkeHus) (B rnepuojp ¢ MOMEHTa
| BXOJ@ B MECTO TMpPOBEJACHHA WTOrOBOr0 COYHMHCHHA (M3JIOKCHHA) M /10 OKOHYaHHA |
: MTONOBOIO COYHHEHHA (M3J0KCHHA) B MECTC MPOBEACHHA HTOMOBOIO COYHHEHHA :
, (M3J10KEHHs ) METHITMHCKOMY pabOTHHKY 3aperaeTcs: "
[ a) uMmerb npu cede cpeiacrsa CBA3M (B ciaydae HEOOXOAMMOCTH BbI3oBa Opuraisl |
| ckopo#f 1OMOIIM B TMNOMEIUEHHH JUIS PYKOBOAHMTENA ecthb Tenaedow), 1eKrpoHHO- !
: BBIYHC/IMTEJIBHYIO TEXHHKY, (OTO-, ayAHO- ¥ BHICOAMNIApaTypy, ClpaBoYHbie MaTepHAIbI, :
| MHCBMEHHBIE 3aMETKH W HHBIC CPEACTBA XpaHCHHMA M lepeaadu  MHGOpMailnH, |
! XYZIO/KECTBEHHYIO JIMTEPATYpPY M T.1.. I
: 0) OKa3bIBaTh COACHCTBHE YYAaCTHHKaM HTOTOBOTO COYMHEHHA (H3N0XKEHHA), B TOM :
} YMCIe nepeaasath (noaywarb OT HHX CPCACTBA CBA3HM) MM CPCICTBA CBA3HM, ICKTPOHHO- |
| BRIYMCIIHTEJIBHYIO TeXHHKY, (OTO-, ayauo- ¥ BHIECOANNApaTypy, CNPaBOYHBIE MaTepHAIBL, |
: MACbMEHHbIE TPHHA/UICKHOCTH, [MHUCbMEHHBIC 3aMETKH U WHBIC CPEJACTBA XpaHECHHA :
| M epeiaun HHGOpMALHH, XYI0KECTBEHHYIO JIMTEPATYpy H T.AL. |
I B) BBIHOCHTH M3 Y4eOHBIX KaDHHETOB M MECT IPOBEICHHS HTOIOBOIO COYMHEHHA |
| (M310KEHUA) TEMBl COYMHEHHIi, TEKCThI M3JOKECHMHA Ha OYMAKHOM WIH JIEKTPOHHOM !
: HOCHTE/AX, GOTOrpadUpOBaTh WK MEPENHCHIBATE HX. :

VYuer y4YacTHHKOB HTOrOBOrO COYHHeHHs (HAI0KeHHs), o0OpaTHBIIHXCSH
B MEIHUHHCKHH NMYHKT, H COCTAB/JIEHHE AKTA 0 JOCPOYHOM 3aBepHIeHHH HANHCAHHS

HTOrOBOI0 COMHHEHHH (H3/10KeHHs ) 10 00LEKTHBHBIM NPHYHHAM
Memummnckuit paGoTauk aospken sectu XypHan. Bee nons Kypuana obasarensHsl

K 3aM0JHEHHI0. YYACTHHK HMTOTOBOIO COYMHCHMA (M3JIOKCHMSA), NOAYYHBIINA LODKHYIO
MEAMIMHCKYIO [IOMOIb, BIPaBe OTKa3aTbCd OT COCTABJCHMA AKTa O JOCPOYHOM
3aBEPLICHUH HANMCAHHS MTOTOBOIO COYMHEHMA (M3JIOKEHHsA) MO OObEKTHBHBIM IPHYHHAM
M BEPHYTbCA B YueOHbIH KaOGMHET Ui NMPOJOIKEHUA HANNCaHWA HTONOBOrO COYHHCHMSA
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(M3noxeHus). MeMIHHCKOMY pabOTHHKY HE0OX0auMO MOCTaBUTH «X»
B COOTBETCTBYIOMIEM 10j¢ JKypHaia.

B ciayyae ecim YYaCTHHK HTOrOBOrO COYMHEHHS (M310%KeHusi) XOuUer JAOCPOYHO
3aBEpIIUTH HANHMCAHMA HMTOTOBOTO COYMHEHMS (H3JI0KEHHA), MEIHIMHCKUI paboTHHK
[MOATBEPXKAAET YXYALICHAE COCTOAHMA 3J0POBbA YHaCTHHKA HTOrOBOro COYHHCHHA
(M37107K€HHs) W TIPH TOMOIIHM JAEKYPHBIX NPHUIVIALIAET YIOTHOMOYEHHOTO MpPE/ICTaBHTEA
OMCY B MeIHUMHCKHI KaOHHET JUld COCTaBICHHA aKTa O JIOCPOYHOM 3aBCPUICHHH
HANMCAHWA WMTOFOBOTO COMHHEHHS  (M3JIOKCHHA) M0  OOBLEKTHBHBIM  [PHYHHAM.
MeHiMHCKOMY paGoTHHKY HeoOXOAMMO mnocTaBuTh «X» B COOTBETCTBYIOMIEM T107€
Kypuana. B ¢opme MC-08 «AKT 0 JOCPOYHOM 3aBEPIICHHH HANMCAHHA WTOrOBOTO
COYMHEHMA (M3/IOKCHMA) [0 YBOKWTCABHBIM NPHYHHAMY, BBIIAHHONW pYKOBOIMTEIEM,
3anonuuTs MHopMaimioo «JlocpoyHO 3aBEpUIM  HAINKMCAHHE HWTOrOBOIO COYHHCHHMA
(M3710K€HHA) MO CAEAYIOUIMM NPHYHHAMY» H NOCTABHTH CBOKO MOJAIUCH B COOTBETCTBYIOLIEM
MecTe.
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Hucrpyxums 1as obmecrsenHoro nabaoaares NpH NpoBeleHHH
HTOTOBOI0 COMMHEHHs (H3/I0/KeHHA)

O6uecTseHHpIi Habm0MaTeNb A0/DKEH ABUTBCA B MCECTO TMPOBEACHUS HTOrOBOTrO
COUMHEHMA (M3JI0KEHHA) HE [O3/HEE YEM 3a OJIMH 4ac JI0 Havyala MPOBE/ICHHA HTOrOBOroO
counHenus (manoxenus). Ilpu cebe [OMKEH HMETh JOKYMEHT, YIOCTOBEpPSIOLIHIA
JTHYHOCTb.

CoGmopatnb CaHMTAPHO-IMHACMHOJIOIHYCCKHC PEeKOMEHIAIHH, npasuia,
HOPMATHBHI.

B unensx oOecrieueHus coOMOACHMA TOpAAKa MPOBCACHUA WTONOBOIO COYHHEHHMS
(u3n0xenus) oOIIECTBEHHBIM HAOMIOAATCNAM NIPEIOCTAB/IACTCA MPABO NP NPEIbABICHHH
JIOKYMEHTA, Y/I0CTOBEPSIOLIEr0 IMYHOCTh, M YI0CTOBEPEHMs 001IECTBEHHOrO Habmo1aTes
MPUCYTCTBOBATH HA BCEX ITANAX IPOBECHHA HTOrOBOTO COYMHEHHSA (M3JIOKCHMA) B MECTC
NPOBE/ICHHS HTOTOBOrO COYMHEHHA (M3noxeHns) Ge3 3axona B yueOHEIC KAOHHETHI, B TOM
YyHCle:

—IIpH OPraHM3allHK BXOJa YYACTHHKOB MTOTOBOIO COUMHCHHS (M3JIOXKEHUA) B MECTO
[IPOBEICHHS UTOTOBOT0 COYHHEHNUA (H3I0KCHNA);

—B KOPHIOpax MecTa MpoBeIeHHs: HTOrOBOIr0 COYHHEHHS H3JI0KEHUS

—B TMOMEIIEHUH Ui PYKOBOJWTENS INpPH [POBEJACHHH HWTOrOBOr0 COYHHCHHSA
(M3J10KEHHUA ),

—B [MOMEUICHHM JUI PYKOBOAWTENS TIPH KOMHPOBAHWM OPUIMHATOB O/laHKOB
perucTpaumi U GJaHKOB 3allMCH YYaCTHHKOB HTOMOBOTO COYHHCHHS (M3710KEeHMA), PH
YIIAKOBKE OPHIHHATOB M Komuii 0/1aHKOB perncrpauuu 4 OIaHKOB 3anHCH Y4aCTHUKOB
MTOrOBOI0 COYMHEHHUA (M3/I0KCHNUA).

O6uecreennble HAOIIOAATEIM UMEIOT MPABO MCIOJb30BATh CPEJCTBA CBA3H TOJIBKO
B MIOMEIEHHH U1 PYKOBOAMTEIA M TOJIBKO B CBA3H CO CIyKeOHOH HEOOXOAMMOCTBIO.

O6mecTBennblii  HabmogaTeNls HMEET MNPaBO HANPaBWTh B JCHL TPOBEIECHUA
WTOTOBOr0 COYMHEHHs (M310KeHUsA) HHPOPMALMIO O BBIABJICHHBIX HApYIICHHAX I[IpH
MPOBEICHHH HTOIOBOIO COYMHEHHA (M3/I0KCHNUA) B JAHHOM MCCTC NPOBEACHHA HTOIOBOTO
couyrHeHHsA (M3noKeHns) B MHHHCTEPCTBO.

ObmecTseHnbii HabmoaaTeNb 0DA3aH:

- 3a0/14rOBPEMEHHO  O3HAKOMHMTBCA C©  (eJepaibHBIMH  HOpPMaTHBHBIMH
NpaBoOBBIMM  AKTaMH, PEerVIaMCHTHPYIOUMMH  MPOBEJCHHE  MTONOBOr0  COUHHCHMS
(n3n0KeHus), B TOM  4YMCle  METONMYecKMMM  Martepuanamu  PocoGpHanzopa,
PEKOMCHAYCMbBIMU K HMCIIOJIB30BaHUK [IpU  OpraHv3aunid H [POBCACHHH HTOroBOIO
COYHMHCHHA (ua:xoxcemm); pPeruoHalnbHBIMH HOpMATHBHBIMH NpaBOBLIMH aKTaMH,
periaMeHTHPYIOIHMH TIPOBEICHHE HMTOrOBOr0 COYHMHCHMS (M31I0)KEHHMA), B TOM YHCIC
[Topaakom;

i uMeTh ¢ coboit npH IOCEICHHH MecTa TIpOoBEIeHHs WTOroBOro COUYHHCHHSA
(M3TTOXKEHUS) M TIPEABAB/IATh WICHAM KOMHCCHH [0 [IPOBEJICHUIO HTOIOBOr0 COYMHCHHA
(M3710KEHMA) AOKYMEHT, YAOCTOBEPAIOLIHI JHYHOCTE, H YI0CTOBEpEHHE oB111eCTBEHHOr 0
Habmoarens;
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- mepel  HAYalOM ~ WTOTOBOrO  COUMHEHHs  (M3NOKEHHsA)  MOMY4YHThb
y pykosoautens ¢opMmy MC-12 «AKT 0OWECTBEHHOrO HaGMOACHHA 32 MPOBEACHHCM
urorosoro counHenns (usaoxenus) 8 OO (MecTe npoBeeHH)»;

- MOJNYYHTh OTMETKY B YIOCTOBEpPEeHHH OOIIECTBEHHOro HabmonaTe/s o jare
M BPEMEHH TOCEIIEHNS MM MECTa MPOBEJACHHA HMTOIOBOrO COYMHCHHA (u3n0MmKeHNA),
3aBCPCHHYIO NMOANKCBIO PYKOBOAHTEIS;

- 3aMOMHUTL AKT OOMIECTBEHHOro HabGmoJeHUs 3a MPOBEJACHHEM HTOrOBOTO
COUMHEHMS (WM3/J0KeHHs) B MeCTe NpPOBEIEHHS HWTOrOBOIO COYHHCHMA (M3.10)KEHHMS)
(dbopma UC-12) u ciath €ro pyKOBOAMTEIIO;

- co0mo0/1aTh YCTAHOBACHHEIH IOPSAOK MPOBEJEHHS HTOrOBOTO COYHHEHHA
(M3N0XKEHNs), PEKUM HHPOPMALMOHHON 0€30MacHOCTH, TPeOOBAHMA YIEHOB KOMHCCHH
110 TPOBEACHMIO MTOTOBOTO COUMHEHHMA (M3/I0KEHHS) B MECTE MPOBEJCHHS HTOrOBOIO
COUMHEHHA (H3IOKEHHUs ).

2.2. ObmecTseHHbi HabmoaTeb HE BIIpaBe BMELUMBATHCA B X0 IOATOTOBKH
M [pPOBEJCHMA HMTOTOBOrO COYMHCHMA (M3JIOKEHHA) (PACCaKH YYaCTHHKOB HTOrOBOIO
couMHeHHs (M3J0XKEeHMA), BCKPHLITHS KOHBEpTOB € OJaHKaMH MTOrOBOr0 COYHHEHHA
(M3105KEHHA ), KOMHPOBAHMA, YIIAKOBKH W OTIIPABKH KOHBEPTOB C OPHIHHATIAMH U KOITMAMHA
GIAaHKOB PErHCTpaluy U 6/IaHKOB 3aMHCH YYaCTHHKOB HTOTOBOIO COUHHEHHSA (M30XKEHHS ).

2.3. ObmecTBeHHEI HabIIONATENh HECET OTBETCTBEHHOCTH 3a 3710ynoTped/ieHne
CBOMM TOIOKEHHEM B UESX Y/IOBJICTBOPEHMA KOPBICTHONH MIM MHOM JIMYHOM
3QMHTCPCCOBAHHOCTH B  [OPA/IKe, YCTAHOBJIEHHOM 3aKOHOAATeNhCTBOM Poccuiickoit
Mdeepalny.
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Npraoxenne 9
K ONpHKAIY MAHHCTEPCTBA 00pa3oBanus
Bearopoackoit obaacrn e
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MHCTPYKUHS /ISl YYACTHHKA HTOrOBOr0 COYHHEHHS (H3JIOKEHHN), 3a4HThIBAEMas
4JIEHOM KOMHCCHH 10 IPOBEJEHHI0 HTOrOBOr0 COYHHEHHSA (M3/I0/KCHHS), YHACTBYIOIHM
B OPraHH3alHK NPOBEJACHHS HTOTOBOI0 COYHHEHNS (H310/%KeHus) B y4eOHbIX
kaOHHeTaX, Nepe] HA4AI0M NPOBeJACHHS HTOrOBOr0 COYHHEHHN (M3/I0/KeHHs)

TekeT, KOTOPHI BhIAEIEH JKHUPHLIM MPHPTOM, J0/DKEH OBITH MPOYUTAH YUACTHHKAM
HTOTOBOTO COYMHEHHS (M3J10/KEHHMS) CIOBO B CIO0BO. DTO JejNacTcd [Uls CTaHAapTU3aliM
NpOLEAYPbI NPOBEACHHA HTOTOBOTO COYMHEHUS (M310KEHHA).

Kommenmapuu, ommeuennsie Kypcusom, we wumaiomcs ywacmuuxam. OHu oOarbl
8 NOMOUYb YNCHY KOMUCCUU 6 yYeOHbIX Kabunemax.

MHCTPYKTK YY4CTHHKOB M TIPONEAYPA HTOrOBOTO COYMHEHHA (M3JI0KCHHA)
IIPOBOJATCS B CNOKO#HOI 1 106poxkenare/ibHON 00CTaHOBKE.

IToozomosumensiivie MePONPUAMUA:

Mo 09:45 no mecmromy epemenu ogopmums Ha 0ocke 6 ywebnom xabureme obpasey
PeuUCmpayuoHHelx noaet 61aHKOE YHACMHUKA UMO208020 COYUHEHUA (UBNONCEHUS).
3anonnums noas: «Kod pezuona», «Koo obpazoeamenvroli opeanusayuu», «Mecmo
nposederun», «Homep kabunema», «Hama nposedenus», «Koo euda pabomoiy,
«Haumenosanue euoa pabom»y.

Ocmaswueca noas — «Knacc: Homep u 6yxea», «Homep memwiy, @HO, oannsie
OOKYMeHma, YOOCMOGepAoue20 AUYHOCMb — VYGCMHUKU — UMO208020  COYUNEHUA
(uznoxcenus) 3zanonnsiom camocmosmenvro. Ilone «Koauvecmeo 6nankoé 3anucuy
3QNONHAEMCA YIEHOM KOMUCCUU 6 Y4eOHbix Kabunemax no 3A6EPUIEHUU UMO206020
CONUHEHUR (UINONCEHUSR) 8 NPUCYMCMEUU YIACMHUKA (8 YKA3AHHOE NONe 8NUCLIEAeMCs MO
Koauyecmeo GAAHKO8 3aNUCU, BKIIOYAA OONOAHUmMensbHble OAAHKU 3anucu (6 ciyuae ecau
maxkue 6bl0asalucy no 3anpocy YHacmHuxka), Komopoe Goilo UCNONb306AHO YYACIHUKOM).
ITone «Konuuecmeo 6aaHK0E 3GNUCU» 3ANOTHAEMCA YNCHOM KOMUCCUU NO nioeedeuwo

UMO206020 COYUHEHUA (UBNOICEHUA), HAYUHAA C NEPEOT NOZUYUY, HANPUMED, 0]o]3]

= NTorosoe covHeHne (anoxxeHue)
—= peruempa wuu
—) ﬁ‘i‘;‘- M‘f fﬂ‘ ’..:'.’: ‘L‘wa " ..E.x’,, — Nacm nnosenee Houep afivwata m;:f:?’ o
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[Moas, 3anoJHAEMBIE
YHACTHHKOM 10 YKA3aHHIO
9j1eHa KOMHCCHH

Yxka3zaHus no 3an0JHEHHIO

Ko pernona

31 - xoa besroponckoit 061acTi B COOTBETCTBUH C
KOIMPOBKOH (hesiepaibHOro CrpaBovyHHKa CyObeKTOB
Poccuiickoit depeparmu

Kon oGpaszoparenpHoil
OpraHu3aliK

Koxa o6pa3oBaTensHoll opraHu3aliuy, B KOTOPOi
00y4aercs y4acTHHK, B COOTBETCTBHHU C KOJAHPOBKO#H,
npuHATOH B Benroposackoii obnacty (Y4aCTHHKH
WTOrOBOTO COYMHEHUS, YYacTBYIOLHE B COYHHEHHH 110
KEJAHUIO, BIIMCHIBAIOT KO/ 00pa3zoBaTe/IbHOM
OpraHH3alHy, B KOTOPOH TaKOH YYaCTHHK MOXY4HI
VBEJIOM/IEHHE Ha HTOTOBOE COUHMHEHHE)

Knacc: Homep, Oyksa

Uudopmaims o Kiacce, B KOTOpoM 00y4aeTcs y4acTHHK
(Y4aCTHMKH MTOTOBOTO COYMHEHHS, YYaCTBYIOLIME B
COYMHEHMH 110 XKENAHHIO, YKa3aHHBIC MOJIA HE 3aN0IHAIOT)

MecTo npoBeneHus

Kox obpa3opateibHOl opraHu3aliiy, B KOTOPOH Y4acTHHK
MULIET COYMHEHNE (M3JI0KEHHE)

Howmep xabunera

Homep yueGHoro kabusera, B KOTOPOM MPOBOAMTCS
COUMHEHHE (M3/I0KEHHE)

Jlata npoBeeHus

Jlata npoBeieHns COUMHEHUS (M30KEHUA)

Koz Buna pabors

20 — coynnenue, 21 — H3n0KeHHE

HanmeHnopanue Buja padoTel

YKa3siBaeTca BUI paﬁom: COYMHCHHUE W/IH U3JTIOKCHUC

Howmep Temsl

VKa3sIBaeTCs B COOTBETCTBUH C BHIOpaHHOH TEMO

Ha umo20680M covunenuu 00nyCKaemcsa Ucnonb306anue ophozpapuyeckoo closaps,
Ha UN0NHCEHUU — OpPOZPAPUUECcKO20 U MONKO6020 CIO6GPEU, BbIOAHHBIX YHACMHUKY
YAEHOM KOMUCCUU 6 YuebHbIX kaDuHemax.

HucTpyKuns A0S y9aCTHHKOB HTOFOBOTO COMMHENHS (R3I0KeHHs)

Mepsas wacmp uncmpykmasica (rawano nposedenus 0o 10.00 no mecmromy epemen):
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VYBakaembie YYACTHHKH, CerojHsi Bbl Y4YacTBYeTe B HANHCAHHH HTOroBOro
counnenus (uzaomenust). [lpocaymaiiTe HHCTPYKUHIO 0 NOpPSAKe MNPOBEICHHSA
HTOrOBOI0 COMHHEHHS (M3JIOKeHHHA).

HanomunaeM, 4T0 BO BpeMs NpOBeIeHHS HTOrOBOro COYHHEHHS (H310KeHHS)
Bam HeoOxoaumo co0aw0aaTe NOPAAOK TNPOBEJAEHHS HTOroOBOro COYHHCHHA
(u3107Kenusn).

Bo Bpems paborbl B ydeOHomM KaOHHeTe 3anpeuiaercs:

umers npu cebe cpeacrsa cBf3H, ¢oro-, ayaHo- H BHAeoANNApaTypy,
CNpAaBOYHBLIC MATEPHAbI, NMHCbMEHHBLIE 3AMETKH H HHbIe CpeICTBAa XpaHeHHH
W nepeaayn Hapopmanuu;

NOJb30BATLCA TEKCTAMH JIMTEPATYPHOro MaTepHana (Xya0KeCTBEHHBLIMH
NPOH3BECHHSAMH,  JHEBHHKAMH, mMeMyapaMu,  NyOJHUHCTHKOH,  JAPYrHMH
JHTEPATYPHLIMH HCTOYHHKAMH), coOcTBeHHbIMH opdorpaduyeckumu u  (HiaH)
TOJIKOBBIMH CJIOBAPAMH.

VY4acTHHKH HTOTOBOI0 COMHHEHHS (M30KEHHSN), HAPYIIHBIIHE YCTAHOBJICEHHbIE
TpeGoBAHHA, YAAJAAIOTCH ¢ HTOrOBOT0 COMHHEHHS (H3JI0KEHHA).

Ob6pamaem Bame BHHMaHHE, YMTO BO BpeMs NPOBeJeHHS HTOroBOro COYHHEHHSH
(w3noxenusi) Ha paboydem crosie MOMHMO OJaHKa perHcTpauud H 0JIAHKOB 3aNHCH,
HAXOAATCH:

pyuka (rejieBas HJIH KaNH/LISIPHAS ¢ YePHH/IAMH YePHOIro UBeTa);

JOKYMEHT, YI0CTOBEPAIOIIHH JHYHOCTD;

JIeKapeTBa M nNHTaHue (NpH HeoOX0AHMOCTH);

opporpadpuyecknii caoBap, IS YYACTHHKOB  HMTOroBOro  COYHHEHHS
(1151 Y9aCTHHKOB HTOI0BOI0 H3J107KeHHs — oporpadHyecKHH H TOJKOBbIH CJI0BAPH);

HHCTPYKUHA LISl YHaCTHHKA HTONOBOr0 COMHHEHHA (M3JI0KEHHHA);

JIHCTBI OyMaru 11 4epHOBHKOB;

cnenHaJbHbIe TeXHHYecKHe cpeacrBa (aas y4acruukoB ¢ OB3, jaereii-
HHBAJIH/I0B, HHBAJHA0B) (IpH HEOOX0AUMOCTH).

Huble npeamMernl, He BKJIWYEHHLIE B JIAHHBIH mnepe4YeHb, HBJAIOTCH
3anpemenHbIMH.,

Bbl MozkeTe ae1aTh NOMETKH HA JjHcTax Oymaru aas wepHosukos. Ob6pamaem
Bamie BHHMAHHWE HA TO0, 4YTO 3amHCH B JHcrax Oymarn Qs  4epHOBHKOB
He NPOBePAITCH.

[MpoAOKHATEILHOCTL  BLINOJHEHHS HTOrOBOr0  COUMHHeHHS  (H3JI0KEHHS)
cocrasasier 3 yaca 55 munyT (235 MHAYT).

O3HAKOMHTBCS ¢ Pe3y/bTATAMH HTOTOBOTO COYMHEHHs! (M3JI0/KEHHS) Bbl MOKeTe
B CBOCH WMIKOJIE HJIH B MECTaX, B KOTOPLIX OBLLIH 3aperHCTPHPOBAHBLI HA y4YacTHe
B HTOrOBOM COYHHEHHH (H3/I0KCHHH).

ITo Bcem Bompocam, CBA3aHHBIM C MOPSAKOM TNpPOBEAeHHEM HTOr0BOro
counHeHus (H3107%Kenns), Bbl MokeTe obpamarbes Kk Ham. B caywae neobxo1umocTH
BbIX0/1a H3 KaOHHeTa 0CTABLTE BAIH MATEPHAJIBI HTOI0OBOI'0 COYHHEHHNA (H3J10KEHHA)
M JHCTBI Oymars A8 4epHOBHKOB Ha cBoem palouem crose. Mol mpoBepum
KOMILIEKTHOCTH OCTABJEHHBIX BAMH MATEPHAJIOB H JIMCTOB DyMard sl 4epHOBHKOB,
nocjie 4ero Bbl CMOKeTe BbiTH M3 y4deOmoro xkaGumera. B mecte nposenenus
HTOrOBOI0 COMMHeHHs (M3/10KeHHs) Bac OyaeT conpoBOKAATL AeKYPHBIN.

B cayuae mJI0XOro CamMOYYBCTBHSI He3aMe/UIHTeNbHO ofpamaiitech K Ham.
HanomuHAeM, 9TO N0 COCTOSHHIO 3A0POBbLA HIH APYTrHM 00LEKTHBHBIM NPHYUHHAM BbI
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MOKeTe J0CPOYHO 3aBEPUIHTH HAMHCAHHE MTOrOBOr0 COYHHEHHS (M3JI0/KeHH:)
H NPHATH HA nepecaavy.

Bmopasn wacmo uncmpyxkmasica nposooumes ne paree 10:00 no mecmnomy épemenu:

Ctanu H3BeCTHBLI TEMbI COMHHEHHS (TEKCThI H3J0KEeHHS).

Unen komuccuu 6 y4eOHbix kabuHemax 3a4umol6arom y4acmHukam memol UmMoco6oix
COMUHEHUN (MEKCM USNONCEHUS He 3aUUMbIBACMNCR).

IMpuerynaem K 3ano/iHeHn10 DJaHKAa PErHCTPALIHH.

3anucekiBaiiTe GyKkBbl H UHPPBLI B COOTBETCTBHH ¢ oOpasuom Ha Gaanxe. Kaxaan
undpa, CHMBO.I JAMHCHLIBAETCS B 0TACABLHYIO KJICTKY, HAYHHAA € NEPBOH KIETKH.

3ano/IHHTE PerHCTPANHOHHBIE NMOJIA B COOTBETCTBHH ¢ HHpOpMalHeHd HA J0CKe
(vHPOPMALMOHHOM CTEHAE) reieBOli HIH KANWLIAPHOH pPYYKOH ¢ “epHHIAMH
yeproro usera. [Ipu orcyrerBuM Takol pydykH obpamaiitech K HaM.

Obpamume 8HUMaHUE Y4ACMHUKO8 HA OOCKY.

3anoJHsieM KOJA PersHoHa, Koa o0pa3oBaTesIbHOH OpPraHH3auHH, HOMep H OyKBY
Kj1acca, MeCcTO TMpoBedeHHs, Homep KalOnHeTa, [JaTy NpOBeJleHHN HTOroBOro
coOYHHEeHHs (M3/107KeHHs ), KO BHAa padoThl, HAHMeHOBaHHe BH/1a paboThI.

3anoaHseM cBeAcHHA 00 YYACTHHKE HTOrOBOro COMHHEHHSA (H3/10/KeHHs), NoJa:
dhamuinus, HMsI, 0TYECTBO, IaHHbIE JOKYMEHTA, YI0CTOBEPSIONIEro JJHYHOCTD.

Coenamb naysy 014 3aNONHEHUA YHACMHUKAMU NOAeU BAaHKaG pecucmpayuu.

Osnakombrech ¢ HHPOpmaumedi B cpeaned wuacTtH OJaHKa perucTpauHH
H N0CTABbTE BalWly NOANKCHL B TMOJe «NOANHCh YYACTHHKA», PACHON0KEHHOM
B cpeHel YacTH O/1aHKa perucTpanuu.

Caymxebnbie noas «3ano/iHAeTCs 0TBETCTBEHHBIMY He 3anoausiire.

IMpucTynaem K 3an0,THEHHIO PerHCTPANHOHNABIX NoJtel 6/1anKa 3anHcH.

Perucrpaunonubie noass B 0O/JaHKe 3aNHCH 3aN0JHAIOTCH B COOTBETCTBHH
¢ uandopmauneit Ha JocKke H O1aHKe perHcTpalHy.

Unenol koMmuccuu 6 Y4eOHbIX Kabuxwemax npoeepaiom nNpasulbHOCMb 3ANOAHEHUA
Granxos — peucmpayuu,  coomeemcmeue  OAHHBIX  Y4ACMHUKA 6  OOKYMEHme,
yoocmoeepsiowem nuunocmn, u 6 baarxe peaucmpayuu. 3anonxsiom noas «/Tuem Ne_ »
60 6cex baanKkax 3anuci.

HHCTpyKTaXK 3aK0OHYeH.

Ilepen TemM, Kak Bbl NPHCTYNHTE K HANHCAHHIO HTOrOBOr0 COYHHEHHS
(M3/107K€HNHN), BOHIUHTE HOMep, BbiOpanHoii Bamu Tembl, B nmoje «Homep Tembi»
B Osanke permcrpaunu H 0JaHKaxX 3aNHCH, NEPENHIIHTE TeMy COMHHEHHA (TeKcTa
H3JI0KeHHs])) B ONAHKH  3aNACH, BHHMATENLHO MNPOYHTAHTE HHCTPYKIHIO
IS YYACTHHKA HTOrOBOr0 COYMHEHHS (HJIH H3/I0KEHHN), KOTOpas JIEKHT Y Bac
Ha pabouem croae.

(Coenams nay3y)

Bbl MOKeTe NPHCTYNATH K HANHCAHHIO HTOTOBOI0 COMHHEHHS (M3JI0KeHHS).

Havas10 HANHCAHHS HTOrOBOI0 COYHHEHNHS (HM3/10KeHHs): (0ObvABUME 6peMA).

OxoHvaHHe HANHCAHHS HTOTOBOTO COMHHEHHS (H3JI0KeHHS): (VKazamb 6pema).

3amauume Ha 0OCKe SpeMA HA4ANA U OKOHYAHUR HANUCAHUA UMO206020 COYUHEHUA
(uznoorcenun).

Bpems, OmMBeOeHHOe Ha UHCMPYKMAdMNC U 3GNONHEHUE PeSUCMPAYUOHKBIX noiel
OIaHK0E6 UMO206020 COYUHEHUA (U310JiCeHus), 6 obujee 6peMa NPOEEOEHUA UMO206020
COUUHENUR (UBNONCEHUR) He BKNIONACMCA.
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lpu_nposedenuu uznojcenus nocie 00bAGNCHUA HAYANA NPOBLOEHUA UMO206020
UBNIONCEHUR, HNeH _KOMUCCUU 6 y4yeOHbix kabunemax pa3bopuueo wumaem _mexkcm

uzn02ceHus mpudicobl. Himepean medicdy umenuem cocmagnsem 2 MUHYMbL.
s UKOE  UMO208020 UBNONCEHUA € MANCENbIMU _HADVULEHUAMU _peyu,

C_3a0epHCKOU_NCUXUYECKO20 DPA36UMUA, C_pAccmpoucmeamu aymucmuyecKo20 cnekmpa,
C__HAPYUIEHUAMU _ONOPHO-08U2AMENLHO20 _annapama, C1enbly, clabosudsuux, 21VXux,
NO30HO02NOXWIUX U CHADOCABIMAWUX  VHACMHUKOE  UMO206020  UBNONCEHUA _meKcm
OISl UMO206020 U3NONCEHUA 6bIOAEMCA ONA YMEHURA U_NPOEEOEHUR _NOO2OMOEUMENbHOU
pabomei_na 40 munym. B smo_epems_yuacmuuxu mozym pabomams ¢ aucmamu dymazu
Ol YepHOBUKOE,  GbINUCHIBAR  KIKOYEBble  C108d, COCMAGIAA __ NAAH  UBNONCEHUA
(nepenucei6ames _mexkcm _ONR_UMO206020 UINONCCHUR 8 aucmbl _bymazu ONf 4epHOSUKOS
sanpeweno). ITo ucmevenuu 40 munym unen komuccuu 8 ywebOuux xadbunemax 3abupaem
meKkcm _On8_umo206020 UNONCEHUS, U VYACMHUKU RPUCMYNAIOM K HANUCAHWIO WiN0206020
UBNONCEHUA.

Keaaem yaaun!

3a 30 munym 00 OKOHHAHUA HANUCAHUA UMO206020 COYUHEHUA (UINONCEHUA)
Heobx00uUMo 06 bAGUMb.

Jo OKOHYAHMH HANHCAHHA MHTOrOBOr0 COYHHEHHS (H3JIOKeHHS) OCTAJIOCH
30 munyr. He 3a0biBaiiTe nepeHOCHTHb 3aNMCH H3 JHCTOB OymMard AJsi YepHOBHKOB
B O/1aHK 3anHCH.

3a 5 Munym 00 OKOHYGHUA UMO208020 COMUHEHUS (U3NONHCEHUS) HeobXooumo
0bvABUMSb:

Jlo OKOHYaHHA HANHCAHHS HTOrOBOIO COYMHHEHHA (M3JIOKEHHS) OCTAJOCh
5 MuRBYT.

ITo oxoHuaHUU 6peMeHU UMO206020 COYUHEHUA (UINONCEHUR) OOBABUMD.

Hrorosoe couynnenne (u3noxenue) oxkonyueno. Ilosoxure na xpai crosia cBoH
OnaHKH.

Unen xoMuccuu 6 yyebHbix kabuHemax ocywjecmensiom coop braHKO8 YHACMHUKOS
6 OP2arHU306aHHOM NOPAROKE.
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TMpuaoxenne 10
K NpuKaly MEHEHCTEpeTBA ofpaloBanug

_Bearopoackoii obaacrn
ot « /7 » nos6ps 2022 roxa Ne Jb%¢

“IICprKllllﬂ MJIA YMACTHHKA HTOrOBOIO COYHHEHHN
K KOMIUIEKTY TéM HTOroBoro COMHHeHHHA

BriGepute Toasko OJJHY W3 npenoKeHHbIX TeM HTOrOBOrO COYMHEHHS, B OaaHKe
perscTpandd M OJAHKH 3aNHCH YKaXkKHTe HOMep BbIOpaHHOH TeMbI HTOroBOro
cOuMHeHHs, B O/1aHKe 3aNHCH NepenHiunTe Ha3paHWe BLIOPAHHOH TeMbl HTOrOBOrO
counnenns. HanmummTe couHHeHHe-paccykaeHue Ha 3ty Temy. Pexomenayemsii 00bém —
ot 350 cioB. Eciin B counHeHHH MeHee 250 ¢10B (B noACY€T BKIIOYAIOTCH BCE CJI0BA, B TOM
yuclie U cayxeOHbIe), TO 3a TaKyio paboTy CTABHTCA «HE3aUET».

Wrororoe counHeHue BEITIOMHSETCS camocTosTebHo. He nonyckaercs CriuchiBaHHe
COuMHeHUA (DparMeHTOB COYMHEHUA) H3 Kakoro-jiub0 MCTOYHMKA WIH BOCIIPOW3BEJICHHE
M0 TNAMATH YYXKOro TekcTa (paboTra ApYroro Yy4acTHHKA, TEKCT, ONMYyGIHKOBAHHBIM
B OYMaXXHOM M (MJIH) 2IEKTPOHHOM BUJIE, M Ip.).

Jlonyckaetcs NMPAMOE WJIH KOCBEHHOE LUMTHPOBAHHME C 00s3aTE/IbHOM CCBhUIKOH
Ha MCTOYHMK (cchUlKa gaercs B cpoboamoi ¢opme). O6beM UATHPOBAHMA HE JIO/KEH
npeBsinatTs 06beM Bawero coGCTBEHHOTO TEKCTA.

EciliM COYMHEHHE TNPH3HAHO HECAMOCTOATEIBHbIM, TO BBICTABIACTCA «HE3a4YeT»
3a paboTy B 1e0M (TaKoe COYHHEHHE He NPOBEPACTCS 110 KPHTEPHAM OLICHUBAHHA).

B pamkax 3asBieHHOH TeMbl COOPMYJHPYHTE CBOK TO3MIHIO, JOKAXKHTE €€,
NOJAKPEIUIAA apryMEHThI pUMEpaMu 13 oIyOJIHKOBaHHBIX JIMTEPATYPHBIX MPOH3BCACHHH.
MOKHO NpPHBJICKATh MPOH3BEACHHS YCTHOIO HAPOJHOrO TBOPYECTBA (32 HCKIIOYEHHEM
MATBIX KAHPOB), XYIOKECTBEHHYIO, TOKYMEHTAIBHYIO, MEMYapHYIO, ITyOIHIHCTHYECKYIO,
HAYYHYI0 M  HAYYHO-NONMYJPHYIO JMTepatrypy (B Tom uncie  ¢unocodekyio,
NCHXOJOTHYECKYIO, JIMTEPATYPOBEIYECKYH0, HCKYCCTBOBEIYECKYIO), JHEBHMKH, OUYEPKH,
JIUTEPATYPHYIO KPHTHKY H JpYrHe NMPOU3BECHHA 0TEUECTBEHHOH H MHPOBO# JHTEpaTYphl.
JlocTaTo4yHO ONOpPE! Ha OJIMH TEKCT (KOTHYECTBO NMPHBICYEHHBIX TEKCTOB HE TAK BAXHO, KaK
riyOHHa pacKpbITHS TeMBI ¢ ONOPOI Ha THTEpaTYPHEIH MaTepua).

ITpoaymaitte kommosnimio coynnenns. Cobdmoaiite pedessie n opporpadguyeckue
HOpMBI (paspemacTcs noab3oBaTbes opdorpaduueckum crosapém). CounHEHHE MUIIHTE
Y&TKO ¥ pa3dopUHBO.

IIpH OlleHKE COYHHEHHS B MEPBYIO OYepelb yuHThiBacTcs cobmoecHue TpeboBanuil
o0beMa M CaMOCTOATEILHOCTH HANMCAHHA COYHHEHHS, COOTBETCTBHE BHLIOPAHHOH Teme,
YMEHHE apryMEeHTHPOBATD MO3UIHIO M 000CHOBAHHO NMPHBJIEKATh JIMTEPATYPHbLIA MaTepHal.



[puaoxenne 11
K NpUKAly MEEKCTepeTBA 00pazoBanus
Bearopojckoit o6aacru

ot « /5 » nosibps 2022 roaa Ne I/ ys
HHCTP)’K“"“ AJs YHACTHHKA HTOroBoro H3/I0KeHHS K TeKCTY HTOroBOro H3J10KeHHH

ITpocaywaiite (npouutaiite) Texcr. B OGuaaHKe 3alHCH HTOrOBOr0 H3JIOKEHHS
nepenHIuMTe HA3BAHHE TeKCTa Aas H3joxkenus. Hanmuummre noapoGHoe H3/OKeHHE.
Pexomenayemiiii 06béM — 200 cioB. Eciu B nanoxenun Menee 150 cioB (B Moacuér
BKJIIOYAIOTCH BCE CJIOBA, B TOM 4YHMCIEe M CayxeOHbie), TO 3a Takylo paboTy CTaBHUTCA
«He3auem.

UTorosoe H3J10)K€HHE BBIMIOJHACTCA CaMOCTOATENbHO. He JomycKaeTcs CrMChiBaHHe
M3JIOKEHMsE M3 Kakoro-inGo ucrounuka (paGota Apyroro y4acTHHMKA, MCXOIHBIH TCKCT
M ap.).

EciH M3J0KEHHE NPH3HAHO HECAMOCTOATE/IbHBIM, TO BLICTABJIACTCA «HE3AYET»
3a paboTy B LENOM (TAKOE HINOKEHHE HE IIPOBECPACTCA M0 KPUTCPUAM OLICHHBAHUS ).

CrapaifTeck TOYHO H TIONHO MEpeiaTh COJEPKAHHE HCXOJHOTO TEKCTa, COXpaHsnTe
IEMEHTEI €ro CTHIA (M3T0KEHHE MOXKHO NMHCATh OT 1-ro Hiu 3-ro Juia).

OGpamaiite BHUMaHHC Ha JIOTHKY H3JIOKCHHA, peycBbie H opdorpaduyeckne HOpMbI
(pasperuaetcs 1o/b30BaThCs opdhorpadHUecKuM 1 TOTKOBBIM CIOBAPAMH).

H3noxkenne nunTe Y€TKO ¥ pas3dbopuHBo.

[Ipn ouchke u3nNOkeHHA ocoboe BHUMaHue yaenserca cobGmonaenuio TpeGopanmii
00BEMa M CAMOCTOATENBLHOCTH HAINUCAHHUS W3JIOKEHHUS, €ro COIEPKAHUIO W JIOTHYHOCTH.




